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Catalog effective Summer 2023 through Spring 2024

Frederick Community College 2023-2024 Academic Catalog, produced by
the curriculum systems & scheduling office, April 2023.

Because Frederick Community College is a public institution,
photographs of students, employees and visitors in common areas on
campus or at ceremonies and events may appear in print or electronic
marketing materials without their permission.

Frederick Community College prohibits discrimination against any person
on the basis of age, ancestry, citizenship status, color, creed, ethnicity,
gender identity and expression, genetic information, marital status,
mental or physical disability, national origin, race, religious affiliation,

sex, sexual orientation, or veteran status in its activities, admissions,
educational programs, and employment.

Frederick Community College makes every effort to accommodate
individuals with disabilities for College-sponsored events and

programs. If you have accommodation needs or questions, please

call 301.846.2408. To request a sign language interpreter or if

you have questions related to interpreting services, please email
Interpreting@frederick.edu or call 301.846.2408. Sign language
interpreters will not be automatically provided for College-sponsored
events without a request for services. To guarantee accommodations,
requests must be made at least five workdays in advance of a scheduled
event.

If your request pertains to accessible transportation for a College-
sponsored trip, please submit your request at least 21 calendar days in
advance. Requests made less than 21 calendar days in advance may not
be able to be guaranteed.

All members of the College community are expected to abide by this non-
discrimination policy and to comply with Title VI and Title VII of the Civil
Rights Act of 1964, the Age Discrimination in Employment Act of 1967,
(ADEA), Section 504 of the Rehabilitation Act of 1973, and the Americans
with Disabilities Act of 1990, (ADA), and amendments.

The designated coordinator for FCC compliance with Section 504 of the
Rehabilitation Act of 1973 and for the Americans with Disabilities Act is:

Megan Henry
240.629.7819 * Annapolis Hall Room A-105D

For questions or concerns regarding Title IX issues, contact:

Dr. Benita Rashaw, Title IX Coordinator
301.846.2459 « brashaw@frederick.edu « Student Center, Room H-100A

FCC promotes diversity and respect for all students and visitors. To reach
the FCC Director of Diversity, Equity, and Inclusion, contact: 301.624.2711

Frederick Community College reserves the right to amend or delete

any administrative policies, academic rules or regulations, courses,

or programs contained in this catalog without prior notice to persons
who might be affected. Information regarding expenses, fees and other
charges applies to the current academic year only. This publication is not
intended to be a contract, merely a prospectus describing the college.

Frederick Community College is fully accredited by the Middle States
Commission on Higher Education, 1007 North Orange Street, 4th Floor,
MB #166, Wilmington, DE 19801. Middle States Accreditation attests
that the Commission on Higher Education considers the institution

to be offering its students the educational opportunities implied by

its objectives. A copy of the College accreditation documentation is
available in the Office of Institutional Effectiveness.

Frederick Community College is also approved by the Maryland State
Department of Education. The college is certified for the education and
training of veterans enabling them to receive VA benefits while attending
classes.

Frederick Community College

7932 Opossumtown Pike
Frederick, Maryland 21702
frederick.edu (http://www.frederick.edu)
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SERVICES PHONE LIST

Service Area

Career and Academic
Planning Services

Academic Departments

Communication,
Humanities & Arts
Computing

& Business
Technology

Construction
& Applied
Technologies
Institute

English

Health Science
Hospitality, Culinary
& Tourism Institute
Mathematics

Mid-Atlantic Center
for Emergency
Management and
Public Safety

Nursing
Science

Social Sciences and
Education

Admissions

Admissions &
Academic Policy
Appeals (AAPC)

Adult Education/ESL/
GED

Advisors

Allied Health Academy

Alumni Association

Location

Career and Academic
Planning Services,
Jefferson Hall, J-201

Visual & Performing
Arts Center, F-143

Catoctin Hall, C-220

Monroe Center, 200
Monroe Avenue

Student Center, H-243
Linganore Hall, L-10TA

Monroe Center, 200
Monroe Avenue

Braddock Hall, B-228
Annapolis Hall, A-106

Linganore Hall, L-114
Catoctin Hall, C-118
Student Center, H-242

Jefferson Hall

Registration & Records,
Jefferson Hall

Conference Center,
E-102

College & Career
Readiness Center,

Jefferson Hall, 2™ Floor

Adult Services,
Annapolis Hall, A-103
Institutional
Advancement Office,
Annapolis Hall, A-202

Anne-Lynn Gross Breast Adult Services,

Cancer Resource
Center

Application for
Admission

ARTSYS

Athletics

Bess & Frank Gladhill
Learning Commons

Books

Annapolis Hall, A-103
Jefferson Hall

College & Career
Readiness Center,

Jefferson Hall, 2" Floor

Athletics Center, D-115
Linganore Hall, 2"
Floor

Bookstore, Student
Center, H-117

Number
301.846.2471

301.846.2512

301.846.2505

240.629.7902

301.846.2600
301.846.2605
301.846.2404

301.846.2530
301.624.2854

301.846.2524
301.846.2510
301.846.2507

301.624.2716

301.846.2653

240.629.7962

301.846.2471

301.846.2483

301.846.2438

301.846.2483

301.624.2716

301.846.2471

301.846.2500

301.846.2444

301.846.2463

Box Office (JBK
Theater)

Bus Schedule
(Frederick City)

Career Planning and
Employment Services

Cashier (Student
Accounts)

Center for Student
Engagement

Center for Teaching &
Learning

Chief of Operations
Children's Center

CLEP Tests

Co-curricular Events

College Catalogs (Other
Colleges)

Complaint (Course

Grade)
Complaint (Non-Grade)

Continuing Education &

Workforce Development

Programs

Adult Education/
ESL/GED

Full 2023-2024 catalog - final draft

Visual & Performing
Arts Center, Theater
Lobby

Adult Services,

Annapolis Hall, 15 Floor

College & Career
Readiness Center,

Jefferson Hall, 2™ Floor

Enrollment Center,

Jefferson Hall, 15 Floor,

J-112
Student Center, H-101

Gladhill Learning
Commons, Linganore
Hall, L-226

Annapolis Hall, A-204C
Children's Center,
building M on the
campus map

Testing Center,
Linganore Hall, L-204
Center for Student
Engagement, Student
Center, H-101

College & Career
Readiness Center,

Jefferson Hall, 2™ Floor

Varies based on
instructor location

Vice President

Learning Support Suite,
Jefferson Hall, 3 Floor,

J-307

Conference Center,
E-102

Business Solutions & Monroe Center, 200

Strategic Initiatives
Career & Technical
Training &
Technology
Construction

& Applied
Technologies
Institute (CATI)

Healthcare Careers

Hospitality, Culinary
& Tourism Institute

Institute for Learning
in Retirement

Lifelong Learning

Motorcycle
Programs

Monroe Avenue

Monroe Center, 200
Monroe Avenue

Monroe Center, 200
Monroe Avenue

Monroe Center, 200
Monroe Avenue

Monroe Center, 200
Monroe Avenue

Conference Center

Conference Center
Conference Center

301.846.2514

301.846.2483

301.846.2594

301.846.2456

301.624.2793

301.846.2521

301.846.2674

301.846.2612

301.846.2522

301.846.2489

301.846.2594

301.846.2469

240.629.7962

240.629.7982

301.624.2756

240.629.7902

240.629.7907

240.629.7912

301.624.2732

301.624.2727
301.624.2727



8 Services Phone List

Youth & Community Conference Center

Education

CEWD Registration
Office

Copiers

Deferred Tuition
Payment Plan

Dining Services

Disability Access
Services

Diversity, Equity, and
Inclusion
Dream Act

Dual Enrollment

Emergency (College
Closing)

English as a Second
Language Courses

Faculty Professional
Development

FCC Foundation

FEMA Program and
Transcripts

Financial Aid
Information

General Information

Enrollment Center,

Jefferson Hall, 15 Floor

Gladhill Learning
Commons, Linganore
Hall, 2" Floor
Student Accounts
within the Enrollment
Center, Jefferson Hall,
1% Floor, J-112

Student Center, H-115G

Disability Access
Services Office,
Annapolis Hall, A-105

Annapolis Hall, A-107F

Enrollment Center,

Jefferson Hall, 15 Floor

Linganore Hall, L-103

Conference Center,
E-102

Center for Teaching
& Learning, Gladhill
Learning Commons,
Linagnore Hall, L-226

Annapolis Hall, A-200A

Financial Services
Center, Jefferson Hall,
3" Floor

Welcome Desk,

Jefferson Hall, 15 Floor

Graduation Registration & Records,
Applications: Jefferson Hall
Associates, Certificates,

& LORs

Student Center, H-245
Student Center, H-247
Student Center, H-245

Honors College
Honors Lounge
Honors Student
Association

Gambrill Hall, G-223

Welcome Desk,
Jefferson Hall, 15 Floor

Human Resources
ID Cards for Students

Information Technology Gambrill Hall, G-122
Help Desk
Institutional
Advancement

Annapolis Hall, A-202

International Education Gladhill Learning
Commons, Linganore
Hall, L-226

International Student  Jefferson Hall

Application

301.846.2661

301.624.2888

301.846.2456

301.624.2738

301.846.2408

301.624.2711

301.846.2431

301.624.2893
301.846.2400

240.629.7962

301.846.2521

301.846.2438
301.624.2854

301.846.2620

301.846.2400

301.846.2431

301.846.2535
240.629.7831
240.629.7831

240.629.7854
301.846.2431

301.846.2509

301.846.2438

301.846.2521

301.846.2434

Internships

Jack B. Kussmaul
Theater

Job Search Assistance

Learning Center:
Macintosh Computers

Learning Center:
Tutoring and Writing
Center

Learning Center. STEM
Library Services

Lost and Found

Macintosh Computer
Lab

Mary Condon Hodgson

Art Gallery

Mid-Atlantic Center
for Emergency
Management and
Public Safety

Online Learning and

Instructional Innovation

Parking Permits

Parking/Traffic
Information

Phi Theta Kappa
Placement Testing

President of the College

Prior Learning
Assessment

Project Forward Step

Refunds

Registration

Residency
Classification

Scholarship
Information

Security

Service Learning

Internship Education
Office, Conference
Center, E-110

Visual & Performing
Arts Center Lobby
College & Career
Readiness Center,

Jefferson Hall, 2™ Floor

Visual & Performing
Arts Center, F-107
Gladhill Learning
Commons, Linganore
Hall, L-226

Braddock Hall, B-212
Gladhill Learning
Commons, Linganore
Hall, 2" Floor

Security Office, Student

Center, H-116

Visual & Performing
Arts Center, F-107

Visual & Performing
Arts Center Lobby

Annapolis Hall, A-106

Center for Teaching &
Learning, Linganore
Hall, L-204

Welcome Desk,

Jefferson Hall, 15 Floor
Security Office, Student

Center, H-116
Student Center, H-101

301.624.2724

301.846.2493

301.846.2594

301.624.2873

301.846.2619

240.629.2846

301.846.2444

301.846.2601

301.624.2873

301.846.2513

301.624.2854

301.846.2401

301.846.2431

301.846.2453

301.846.2489
301.846.2522

Testing Center,
Linganore Hall, L-204

President's Suite,
Annapolis Hall, A-200

Braddock Hall, B220

301.846.2442
301.846.2587
Student Success 301.846.2483
Programs, Annapolis
Hall, A-103

Student Accounts
within the Enroliment
Center, Jefferson Hall,
1% Floor, J-112
Registration & Records, 301.846.2431
Jefferson Hall, 15! Floor

Registration & Records, 301.846.2431
Jefferson Hall, 15! Floor

FCC Foundation Office, 301.846.2620
Annapolis Hall, A-200A

Security Office, Student 301.846.2453
Center, H-116
Student Center, H-101

301.846.2456

301.624.2793
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301.846.2476 Vice President of Gambrill Hall, G-230 301.846.2458

Finance and Human
Resources

Sign Language Interpreting Services,
Interpreters Annapolis Hall, A-105

STEM Learning Center Braddock Hall, B-212
Jefferson Hall, J-112

240.629.7839

301.846.2456 301.846.2491

Provost/Executive Vice Academic Affairs,
President for Academic Annapolis Hall, A-102
Affairs, Continuing

Education, and

Workforce Development

Student Accounts

(Cashier)

Student Activities Center for Student 301.846.2488
Engagement, Student
Center, H-101C
College & Career
Readiness Center,

Jefferson Hall, 2™ Floor
Center for Student
Engagement, Student
Center, H-101

Center for Student
Engagement, Student

Associate Vice 240.629.7905
President for
Continuing Education &

Workforce Development

Monroe Center, 200
Monroe Avenue

Student Employment 301.846.2594

(on campus)

Student Engagement 301.624.2793

Vice President Student 301.846.2469
Affairs Suite, Jefferson
Hall, 3" Floor, J-307
Work Study Information Financial Services
Center, Jefferson Hall,

Vice President for
Student Affairs

Student Government 301.846.2650

301.846.2620

Student Loans

Student Publications:
College Newspaper
(FCC Commuter)
Student Publications:
Literary Magazine
(Tuscarora Review)
Student Success
Programs

Student Tech Services
Studio Black Box
Theater

Study Skills Workshops

Testing Services

Title IX

Transcripts Services
(outgoing)

Transfer Planning
Services

Transfer Evaluations

Tuition Payments

Tuition Refund
Committee

Tutoring and Writing
Center

Veteran and Military
Services

Center, H-239

Financial Services
Center, Jefferson Hall,
3" Floor

Newspaper Advisor,

Student Center, H-106C

English Department,
Student Center, H-243

Annapolis Hall, A-103

Gambrill Hall, G-118
Visual & Performing
Arts Center, F-142
Gladhill Learning
Commons, Linganore
Hall, L-226

Testing Center,
Linganore Hall, L-204
Student Center, H-100

Registration & Records,

Jefferson Hall

College & Career
Readiness Center,

Jefferson Hall, 2" Floor

301.846.2620

301.846.2640

301.846.2600

301.846.2483

301.846.2509
301.846.2515

301.846.2619

301.846.2522

301.846.2469
301.846.2653

301.846.2471

Registration & Records, 301.846.2595

Jefferson Hall
Student Accounts
within the Enrollment
Center, Jefferson Hall,
1% Floor, J-112

301.846.2456

Registration & Records, 301.846.2431

Jefferson Hall

Gladhill Learning
Commons, Linganore
Hall, L-226

Veteran and Military
Student Center,
Annapolis Hall, A-109

301.846.2619

301.624.2836

3" Floor
Welcome & Information Jefferson Hall
Center
Welcome & Information Student Center
Center

301.624.2772

301.624.2710



10 The College

THE COLLEGE

FCC offers associate of arts, associate of arts in teaching, associate of
science, and associate of applied science degrees, as well as certificates
and letters of recognition in career programs. The Carnegie Classification
for the College is Associate’s - High Transfer-High Traditional.

A History

Founded in 1957, Frederick Community College has grown from

77 students to more than 16,000 students registered each year in
credit and Continuing Education (non-credit) programs. Started as an
evening school, FCC moved from Frederick High School to a facility
on North Market Street, and finally, in 1970, to its permanent home on
Opossumtown Pike.

Today's beautiful campus is a community asset that serves students

of all ages and backgrounds. The College is committed to meeting

the needs of all students and maintaining high-quality Instruction at

an affordable cost. FCC awards associate of arts, associate of arts in
teaching, associate of applied science, and associate of science degrees
and certificates of accomplishment in more than 50 fields of study. Many
students select transfer programs that allow them to continue on to a
four-year college for a bachelor's degree. The College offers an array

of career-oriented programs that prepare students for immediate entry
into the workforce. The Continuing Education/Workforce Development
programs offer non-credit courses in business, computers, real estate,
and general interest, as well as contract training for business and
industry.

The average age of FCC students is 25; about 67 percent attend part
time, and 71 percent plan to transfer to a four-year school. The College
understands the special scheduling and counseling needs of adult part-

time student and offers convenient evening, weekend, and online classes.

The Campus

The development of our 97-acre campus mirrors the growth of our
student population. The most recent building renovation and update was
the Monroe Center which was completed in October 2017. Completed

in January 2016 was the opening of the Gladhill Learning Commons

in Linganore Hall. The new flexible research and learning space offers
academic support services, study spaces, and technology in order to
promote collaboration and inspire academic excellence.

Additions and renovations to Braddock and Catoctin halls were
completed in 2015, providing state-of-the-art science and computer labs,
upgraded classrooms geared toward collaborative learning, and study,
tutoring, and lounge areas where students can get support from faculty
and other students.

Other campus highlights include the Visual & Performing Arts Center,
which has an art gallery, a 400-seat theater, and a small studio theater
for more intimate productions; and our Student Center, where students
can find the Cougar Grille, the Center for Student Engagement, and the
bookstore, as well as student lounges and classrooms.

Visit frederick.edu (http://www.frederick.edu) to learn how FCC can help
you reach your academic and career goals.

Mission, Vision & Values
Our Mission

Focused on teaching and learning, Frederick Community College provides
affordable, flexible access to lifelong education that responds to the
needs of diverse learners and the community.

Vision
We transform individuals and communities through learning.

Core Values

Excellence: Providing educational experiences and programming that
reflect high academic standards, quality instruction, and exemplary
student support

Learning: Engaging all learners in critical and creative thinking, problem-
solving, and the lifelong pursuit of knowledge and skills

Diversity: Being culturally conscious and inclusive by embracing the
visible and invisible human differences that affect the learning and
success of students, faculty, staff, administrators, and members of the
community

Innovation: Encouraging creative thinking, technological solutions, and
alternative approaches to advance learning and student success

Community: Responding to the needs of Frederick County with
accessible, affordable education while encouraging engagement,
communication, and collaboration within and beyond the College

Integrity: Applying fair and ethical standards in all policies, procedures,
and practices

Strategic Plan 2020-2025

Model educational excellence by designing and delivering student
learning experiences, pathways, and programs that increase student
access, success, and completion.

Support the student learning experience through data-informed
enrollment management, responsive programming, and efficient
systems.

Lead the College with excellence, transparency, and accountability.
Ensure the fiscal stability and sustainability of the College.

For the full version of the College's strategic plan, please visit
frederick.edu (https://www.frederick.edu/about-fcc/downloads/opair/
strategicplan.aspx).

Community Outreach

FCC Foundation and the Office of Institutional
Advancement

The Frederick Community College Foundation, Inc. is a philanthropic network
of advocates enriching the vitality and quality of life in our community

by promoting access to higher education. In partnership with individuals,
organizations, and businesses, the mission of the Frederick Community
College Foundation is to remove barriers to a community college education
and provide financial support so all students can succeed and positively
contribute to our community.

The Foundation is governed by an independent Board of Directors.
This group of College ambassadors is committed to providing


http://www.frederick.edu
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outstanding private support for the priority needs of the College including
scholarships, Student Success Funds and program support. All gifts to
the Foundation are tax deductible as charitable donations subject to IRS
regulations.

For further information about the Foundation, contact:

+ Deborah W Powell,
Executive Director
301-846-2438 or dpowell@frederick.edu

For information on scholarships, go to frederick.edu/
foundationscholarships (http://apps.frederick.edu/foundation/
wheretogive/fccfoundationscholarships.aspx).

For information on the Student Success Fund, go to frederick.edu/
studentsuccess (https://app.perfectforms.com/PresentationServer/
Form.aspx/Play/dP1lgAY1/?f=dP1IgAYI) or contact:

+ Michael Thornton,
Scholarship Program Manager
301-846-2438 or mthornton@frederick.edu

Alumni Connection

The FCC Alumni and Friends Connection fosters relationships to support
the overall advancement of the College, and provide opportunities for
professional and community engagement.

The FCC Alumni and Friends Connection serves as a vehicle for alumni
and friends of FCC to maintain a lifelong partnership in its educational
and cultural programs and to provide a link between the College and the
community it serves. Whether you received a college degree, attended

a Fine Arts performance, or sent your children to Kids and Teens on
Campus, rediscover your academic legacy and the memories and
friends that made your college experience exceptional. Contact the FCC
Foundation at 301-846-2438 or alumni@frederick.edu.

Jack B. Kussmaul Theater

The Jack B. Kussmaul Theater, located in the Visual & Performing Arts
Center, offers quality musical and theatrical performances, lectures,
and educational programs for the College and community. The 409-
seat theater features a three-section mezzanine and orchestra seating.
Support areas for the 1,800-square-foot stage include a box office

and green room with male and female dressing areas. The Jack B.
Kussmaul Theater is available for rental. For additional information, call
301.846.2493.

The Mary Condon Hodgson Art Gallery

The Mary Condon Hodgson Art Gallery, located in the lobby of the theater,
exhibits a variety of works monthly from national and regional artists

as well as FCC students and faculty. For additional information, call
301.846.2513.

Conference Center

The 14,000-square foot Conference Center provides meeting space for
workshops or training sessions for area businesses and organizations.

It includes classrooms, meeting space, and breakout rooms, as well as
catering with formal sit-down or buffet service. For more information, call
301.846.2671.

The Children’s Center

The Carl and Norma Miller Children’s Center offers year-round full-
and part-time care to children of FCC students, staff, and faculty, as
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well as the community. The center is committed to a developmentally-
appropriate program for children ages six weeks and older. Staffed by
professional early childhood educators, the center serves as a model
child care center and provides student teaching experience for FCC
students in early childhood education and related fields. Summer
programs offer fun and excitement throughout the summer months for
elementary-aged children. For more information about the center, call
301.846.2612.

Student parents whose children have been accepted at the FCC Children’s
Center may apply for Children’s Center grants to assist with the cost of
child care. Grant applications are available at the FCC Children’s Center,
the Office of Adult Services and the Financial Aid office. Deadlines for
submitting applications are July 15 for the fall semester, December 1

for spring semester, and April 30 for the summer semester. Applications
are also available online on the FCC website at frederick.edu (http://
www.frederick.edu).

Jefferson Hall

Jefferson Hall is the gateway for all students and their families, returning
alumni and guests. The building consists of the Enrollment Center
(Welcome Desk, Student Accounts, Registration and Records) on the first
floor, the College and Career Readiness Center (Admissions, Counseling
and Advising, Transfer and Career Services) on the second floor, and

the Financial Services Center (Finance, Financial Aid) and the Vice
President for Learning Support Suite on the third floor. More information
is available online on the FCC website at frederick.edu/jeffersonhall
(http://www.frederick.edu/jeffersonhall/).

Use of Facilities by Outside Groups

College facilities may be rented by the community for civic, educational,
cultural, and community recreational purposes consistent with policies
and procedures established by the College. Campus facilities may be
used by non-college groups when not being used by the College or for
college-sponsored activities.

The Capital Planning Office is responsible for processing and approving
all public and community use facility requests. A request must be
submitted online using the Public & Community Request for Use of
Facilities form on the College website at least four weeks in advance
for best consideration. The Capital Planning Office will respond to the
request within three workdays of receipt of a complete request.

To request the use of space for a public or community event in
the JBK Theater, please contact the Space Scheduling Analyst
at facility@frederick.edu or 301.846.2671.

For additional information, view the Use of Facilities Policy and Procedure
available at frederick.edu (http://www.frederick.edu).
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12 Admission to the College

ADMISSION TO THE COLLEGE

This policy is under review.

Check the college website, frederick.edu (https://www.frederick.edu/
current-students/required-communications/student-policies-
procedures.aspx), for the most up-to-date student policies and
procedures.

Admissions Policy and Procedures
I. Philosophy and Scope

Frederick Community College (“FCC" or the “College”) is an open
admissions College committed to lifelong learning that provides access
to postsecondary education. A student may be admitted to the College
without being admitted to a specific credit or continuing education
program. The College prohibits discrimination against any person on the
basis of age, ancestry, citizenship status, color, creed, ethnicity, gender
identity and expression, genetic information, marital status, mental or
physical disability, national origin, race, religious affiliation, sex, sexual
orientation, or veteran status in its activities, admissions, educational
programs, and employment.

Admission to the College does not guarantee admission to all programs
of study and courses. A high school diploma is not required to participate
in credit or continuing education courses or programs. However, a high
school diploma or GED may be required to qualify for federal financial
aid; and, there may be additional eligibility requirements for credit degree,
certificate, and letter of recognition programs. Admission to a specific
program of study shall be in accordance with the requirements and
procedures established for the specific program of study as adopted by
the College. Admission to a specific program of study will be granted
based on verifiably accurate application materials, which may include
the application for admission, academic transcripts, test data, and

other appropriate educational information or credentials, and/or where
required, evidence of physical exams, background checks, or test

results. First-time college students who apply for admission into degree
programs are required to be assessed for reading, writing, computer
literacy, and mathematics proficiency prior to initial registration. Based
on assessment scores, students will be placed in the appropriate level of
developmental or college-level mathematics or English course(s).

Admission to the College may be denied or revoked for those persons
whom the College considers to be a potential danger to the safety,
security, and educational environment of the College. Such decisions
will be made on a case-by-case basis with individuals being afforded due
process, which includes notification and explanation of the decision.

II. Definitions for the Purpose of this Policy and
Procedures

The College reserves the right to define the classification of each student
at the College. The College categorizes students for the purpose of local,
state, and/or federal reporting requirements and regulations.

A. Articulation Agreements
Articulation Agreements refer to officially approved agreements that
allow students to apply credits they have earned in specific programs
toward advanced standing, entry, or transfer into a specific program
at another institution. These agreements outline the specific courses
that count for transfer credit at the other institution, as well as the
grades a student must earn in order to receive these credits. Students
may also earn credit for prior learning and experience to be used

toward degree completion at FCC. Students should start with their
Program Manager or Assigned Academic Advisor to determine if
there are approved agreements available in their program of study.

. Application Categories for Credit Students

Individuals applying to FCC for a credit course or courses must select
one of the following:

1. “Courses of Interest (Non-FCC Degree Seeking)” Refers to three
different categories of students at the College that are not eligible
for Federal Financial Aid. The three categories of Courses of
Interest include:

a. “Personal Enrichment” refers to a Courses of Interest student
who is taking courses listed as credit in the FCC catalog to
enhance their knowledge and for personal enjoyment and
exploration of the subject matter.

b. “Professional Development” refers to a Courses of Interest
student who is taking courses listed in the FCC catalog to
enhance their professional knowledge set.

c. “Visiting Student from another College” refers to a Courses of
Interest student who is taking courses with the intention to
transfer the credits back to their home institution. To ensure
transferability, a student should have written authorization
from their home institution.

2. “Dual Enrollment” refers to a current high school student who
seeks to earn college credit. Dual Enrollment students are not
eligible for Federal Financial Aid.

a. “High School Based” refers to a high school student who
takes an FCC course that is taught at their local high school.

b. “Open Campus” refers to a high school student who takes a
College course(s) on College premises or through FCC Online.
The course(s) may be during or outside the regular school
day.

c. “Career Pathways” refers to a high school student who takes
select FCC courses in a specific career track at their local
high school or at FCC, earning both a high school diploma and
an industry certification or credential simultaneously.

d. “Early College” refers to a high school student who is
admitted to the Early College program and attends FCC
full-time during their junior and senior years - earning both
an associate degree and completing their high school
requirements.

3. “Gifted & Talented" refers to a student under the age of 16 years,
who has been identified as having exceptional academic or fine
arts talent in selected FCC courses. The student must be at
least 12 years of age and have completed the seventh grade or
equivalent education. Gifted & Talented students are not eligible
for Federal Financial Aid.

4. “New" refers to a student who is attending College for the first
time, who never applied or registered for a credit course at FCC,
except as a Dual Enrollment student, and has not earned credits
from another institution of higher learning after high school
graduation or equivalency.

5. “Readmit” refers to a student who has attended credit courses
at FCC previously, but not within the last two years (two fall and
two spring semesters — exclusive of the summer sessions), who
seeks to reenroll.

6. “Transfer” refers to a student who has attended another
institution of higher learning after high school graduation or
equivalency, and who seeks to receive credit for prior coursework
completed at previous institutions.
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C. Admission Status

1. “Prospective Student” refers to an individual who has become a
part of the College recruitment database who has been assigned
an FCC student identification number.

2. “Applicant” refers to an individual who has an assigned FCC
student identification number and who has submitted a College
application for credit enrollment.

3. “Registrant” refers to an individual who has an assigned
FCC student identification number, who has submitted a
College application for credit enrollment or a student profile for
continuing education, and who has registered for a course or
courses.

4. “Student” refers to an individual who is registered at the College,
either full or part-time, in a credit or continuing education class or
classes who has either paid or made arrangement for payment of
tuition and/or fees.

5. “Enrolled Student” refers to an individual who is registered at the
College, either full or part-time, in a credit or continuing education
class or classes, who has either paid or made arrangements for
payment of tuition and/or fees, and whose participation in a class
has been verified.

D. Student Status

1. “Full-time Student” refers to a student who enrolls in coursework
of twelve (12) credit hours or more during a semester.

2. “Part-time Student” refers to a student who enrolls in coursework
of less than twelve (12) credit hours during a semester.

E. Program Type

1. “Degree Programs” refer to Career and Transfer programs that
lead to an associate degree. Degree Programs are generally 60
credits, unless otherwise specified.

2. “Certificate Programs” refer to a sequence of specific credit
courses resulting in a formal award of completion of up to 36
credits.

3. “Letter of Recognition (LOR)" refers to an award for the
completion of a series of specific credit courses comprised of six
to 11 credits.

4. “Industry-Based Certifications” refers to an independent third-
party credential that is industry-accepted and results from
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9. “Adult Basic Education Program” refers to programs including
basic reading and math skills, as well as High School completion
programs for adults. High School completion students must have
been officially withdrawn from the secondary school system.
The High School Diploma credential is awarded by the State
of Maryland for successful completion of the GED Test or the
National External Diploma Program.

10. “English as a Second Language (ESL) Program” refers to a
program open to students who are 16 years old or older, who are
non-native English speakers seeking to improve their language
skills. There are three levels of ESL that include both credit and
continuing education options. (American Sign Language/Deaf
students not included)

a. “Basic ESL’ refers to free classes for students who need to
learn basic English for life and work.

b. “Targeted ESL’ refers to fee-based classes for students who
have intermediate or higher level English proficiency. Courses
focus on specific English skill development, to include oral,
reading, writing, and grammar. Courses are designed to
transition students from basic English to higher level English.

c. “Academic ESL’ refers to tuition-based classes for students
with high-intermediate proficiency in English. Courses focus
on developing academic English proficiency to prepare
students for the rigor of degree programs and/or professional
communication.

. “Degree plan” refers to the plan that is selected in consultation with

an academic advisor, required for all new students seeking a degree.
The degree plan does not include developmental coursework that
may be part of the student’s academic pathway.

. “Prior Learning Assessment” refers to the evaluation of college-

level or experience-based learning that an individual has achieved
outside of the traditional classroom environment that can be used to
demonstrate college-level learning for academic credit awards.

. “College premises” refers to buildings or grounds owned, leased,

operated, controlled, supervised, or temporarily used by the College.

. “Workdays" refers to Monday through Friday and does not include

weekends, holidays, scheduled breaks, or other days the College is
closed.

a process whereby an individual's knowledge and/or skill in
a particular area is verified against a set of pre-determined
standards. Many credit and continuing education courses
and programs prepare students for industry certifications that
support or enable employment. Students who hold industry based
certifications may be eligible to have credit awarded through a
College articulation agreement.

5. “Selective Admission Programs” refer to programs with specified
admissions requirements and may have limited capacity to the

ll. Responsible Senior Leader and Responsible Office

Vice President for Learning Support
Office of the Vice President for Learning Support

IV. Entities Affected by this Policy and Procedures

Potential and current students

V. Enrollment Process for Credit Students
A. Requirements

number of students admitted to the program.

6. “Workforce Development Programs” refer to short term non-credit
instruction for entering an occupation, gaining industry-based
certification, or engaging in professional development.

7. “Personal Enrichment Programs” refer to instructional programs
that are designed to support lifelong learning and personal
interest. Special programs are designed for people in retirement,
for youth, and for adults with intellectual disabilities.

8. “Youth Programs” refer to Kids on Campus (KOC) & Teens on
Campus (TOC): These programs are open to any youth between
ages four through 17 years of age. There are some prerequisites.

To comply with the Maryland College and Career Readiness Act

of 2013 and the College Academic Assessment and Placement

Policy and Procedures (https://frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/academic-assessment.aspx),
the College requires that:

+ Upon entering the College, all students, unless otherwise
exempted, are required to complete the prerequisite placement
test(s) for any course(s) in which they intend to register. However,
the College recommends that all mathematics, reading, writing,
and skills placement tests be taken upon entering to support the
development of the degree plan.
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+ Upon entering the College, all students who are seeking a degree,
must file a degree plan that is developed in consultation with an
academic advisor.

+ Upon reaching 24 credits, all students must have completed
developmental courses and the first college-level English and
Math courses required by their degree plan.

B. Enrollment Steps

1. Application for Admission — A complete application for admission

is required for enrollment in credit courses. A student can apply
by completing and submitting an application for admission either
online via www.frederick.edu (http://www.frederick.edu) or in-
person. Applications for admission are accepted year round.

. Residency — A student’s residency for tuition purposes is
determined at the time they apply to the College. The burden
of proof of residency is to be upon the student, and they will be
required to certify by signature to the accuracy of the information
provided on the College application (see Determination
of Residency for Tuition Purposes Policy and Procedures
(https://frederick.edu/jobs-hr/policies-and-procedures/
policyproceduredocuments/residency.aspx)).

. Official Documentation — A student may need to submit a copy
of their high school and/or college transcript(s), ACT and/or SAT
scores, Advanced Placement score report, military transcripts,
CLEP transcript, International Baccalaureate (IB), Partnership
for Assessment of Readiness for College and Careers (PARCC)
scores, DSST (formerly Dantes) transcript, Foreign Credential
Evaluation (NACES approved), transcripts from American Council
on Education (ACE) recognized organizations to receive credit,
and/or any other prior learning documents.

4. Placement Assessment — Unless otherwise exempted, upon

entering the College, all new students are required to complete
the prerequisite placement test(s) for any course(s) in which they
intend to register. A student who does not achieve the required
assessment scores for reading, writing, or mathematics must
successfully complete appropriate developmental coursework
prior to entering the specific curriculum.

. myFCC E-mail Account Activation — Students must activate
their myFCC email and enroll for password self-service at http://
myfcc.frederick.edu/.

6. Academic Advising Session — A student is required to consult

with an academic advisor to assess any developmental

requirements, select a degree plan, select courses for registration,

and establish the pathway to their academic goal(s).

7. Registration for Courses — A student will need to complete the

registration process by registering for a course(s) in person or
online through myFCC.

. Financial Aid - If seeking financial aid, a student will need
to complete the Federal Application for Student Aid (FAFSA)
(https://FAFSA.gov/) for the school year they plan to attend and
list FCC in Step 6 of the FAFSA (School Code 002071). Additional

verification documents may be required. Undocumented students,

including DACA students, are NOT eligible for federal financial aid
(including the Federal Pell Grant). However, they may be eligible
for certain State financial aid programs. To be considered for
certain State financial aid programs the Master Student Financial
Assistance Agreement (MSFAA) is required. The MSFAA will be
used to calculate students’ award eligibility for state grants and
scholarships.

. FCC Foundation Scholarships — If seeking FCC Foundation
scholarships, students will need to apply through the

10.

11.

College online scholarship application system. (https://
frederick.academicworks.com/)

Payment Process — A student is required to make payment
arrangements and/or pay their bill within the established
timeframe, in order to avoid being dropped from a course or
courses for non-payment. A student who is receiving financial aid
will have their aid credited to their account, but will be responsible
for paying any remaining charges.

Attendance in Class — A student must attend class to ensure

that full academic instruction is received. Students not attending
class may lose their federal financial aid, scholarship, VA benefits,
and/or visa status.

The College reserves the right to refuse readmission to a former student
who has unsettled financial obligations at the College or who has not
complied with previous disciplinary requirements. A prospective student
who has registered previously in only continuing education courses must
apply as a “New Student” in order to participate in credit courses. A dual
enrollment student previously enrolled in a course(s) while in high school,
who is planning to attend FCC after high school graduation, must re-apply
as a “New Student” in order to participate in credit courses.

VI. Enroliment Process for Continuing Education
Students

A. Requirements
To be a Continuing Education Student at FCC, students must
complete either a Continuing Education Student Profile using Lumens
or a Continuing Education Registration form. Becoming a Continuing
Education student does not admit the student for credit instruction.
Students must follow the Enrollment Process for Credit Students in
Section V.
Some programs are designed for specific age ranges and have
restricted access for registration based on birth date.
Some courses require prerequisites or pre-testing, and are noted in
the Continuing Education schedule of classes.

B. Enrollment Steps

1.

Open Enrollment Courses — Most courses are eligible for online
registration through the Lumens online registration system
(www.frederick.edu/QuickEnroll (http://www.frederick.edu/
QuickEnroll/)). Students may also register in person to submit the
registration form needed. Payment for tuition and fees is due at
the time of registration. If a student is receiving a scholarship or
the class is paid by a third party, supporting documents must be
included when registering.

Courses which require prerequisites or pre-testing are noted in
the Continuing Education schedule of classes. These courses or
programs require that a student submit the documents needed
for registration in person.

ESL students must complete an English assessment and may
need to attend an orientation to be placed in the appropriate level
of class. ESL students should see Section VII.C. of this Policy and
Procedures for complete instructions.

. Contract Courses — Students receiving instruction under contract

with an employer or other external partner will be enrolled as
Continuing Education students. Students will be required to
complete an online registration through Lumens or complete a
registration form prior to the beginning of class. Some contract
courses may require prerequisites. There are no fees or tuition
charged to the student for contract courses.

. Adult Education — Students must attend an orientation to gain

access to Adult Education. Orientation dates are published


http://www.frederick.edu
http://www.frederick.edu
https://frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://FAFSA.gov/
https://frederick.academicworks.com/
https://frederick.academicworks.com/
http://www.frederick.edu/QuickEnroll/
http://www.frederick.edu/QuickEnroll/
http://www.frederick.edu/QuickEnroll/

for each term in the CE schedule of classes — Assessments

are required to determine appropriate class placement. Once
class placement is determined, students must complete a

CE Registration form to become a CE student registered in a
course. All courses are free to the student, except for the National
External Diploma Program.

VII. Additional Requirements for Specific Students

A. Transfer Students

A student may be enrolled with advanced standing. The transfer of
credits will be considered on the basis of applicability to the student’s
chosen program of study.

FCC adheres to the general education and transfer policies of the
Maryland Higher Education Commission. For a student transferring
from a University of Maryland System college or university, all
applicable general education coursework with a grade of “D” or higher
will be accepted in transfer, with the exception of ENGL 101 English
Composition which requires a grade of “C” or better. For non-general
education coursework, grades of “D” will be accepted only if the
calculated grade point average for the entire block of non-general
education courses is 2.00 or higher. For a student transferring from
outside the University of Maryland system, grades of “D” will be
accepted only if the cumulative grade point average is 2.00 or higher,
with the exception of ENGL 101 English Composition which requires a
grade of “C" or better. Please note that some FCC programs of study
require a grade of “C” or better in all (or some) courses.

The following sources may be considered as accepted forms of
transfer:

1. college-level coursework at accredited institutions
as listed in “Accredited Institutions of Postsecondary
Education” published by the American Council on
Education or an institution accredited by an agency
recognized by the U.S. Department of Education;

2. credential assessment or credit by examination (e.g.,
CLEP, Advanced Placement, DSST (formerly Dantes),
International Baccalaureate);

3. credit received in an evaluation of military education and/
or training;

4. credit received in an evaluation of educational programs
at non-collegiate organizations approved by the American
Council on Education;

5. credit received through high school agreements;
6. credit received through other articulation agreements;

7. prior learning credits received through portfolio
assessment once enrolled.

To be considered for advanced standing, a student must:

1. Complete the College admissions procedures.

2. Arrange for the previous institution(s) attended to send
an official transcript or provide an official copy in an
unopened, sealed envelope (see http://www.frederick.edu/
credit-admissions/incoming-transfer-students.aspx).

3. Arrange an appointment with a College academic advisor
to plan their program of study.

4. Complete at least 25% of degree, certificate, or letter of
recognition credits at FCC.
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All transcripts received are the property of the College and cannot be
released to the student. Transcripts will not be duplicated, returned to
the applicant, or forwarded to any other college, university, individual,
or agency. A student who experiences extreme hardship in obtaining
official copies of their transcripts may petition the College Registrar for
assistance by completing a third-party release form. These documents
will be available only to an individual involved in the admissions and/or
advising process. Transfer students with no placement test exemptions
or official transcripts will take the standard entry assessments.

International students considering transfer must follow the procedures
for Non-immigrant (F-1) Students and Students with Other Visas, in
addition to the requirements set forth in this section.

B. Students Seeking Credit for Prior Learning
Prior Learning Assessment (PLA) is an evaluation of experience-
based learning achieved outside of traditional classroom environment
that can be used to demonstrate college-level learning for academic
credit awards to include (not limited to) work experience, workplace
training, professional licensure and certifications, military training
and service, volunteer activities, life experiences, credits earned
by standardized testing, and volunteering and community service
activities.
Students who participate in the Prior Leaning Assessment program
save time and money and avoid having to complete courses already
mastered, completing their education goals at a higher rate. Credit
for Prior Learning is not awarded for experience alone, but for a
combination of experience and college-level learning.
PLA consists of several pathways designed to allow students to
have their college level learning completely assessed. FCC offers
seven (7) paths for students to earn prior learning credit, including
portfolio assessment, institutional departmental exams, certificate
and licensure evaluation, credit by examination and college level
examination program (CLEP)/DSST (formerly DANTES Subject
Standardized Tests)/international baccalaureate (IB)/advanced
placement (AP), American Council on Education (ACE), national
college credit recommendation service (NCCRS), and military training
and service.
For students to be eligible to earn prior learning credit, the student
must be an FCC student and declare a major in a degree or certificate
program.

PLA Guidelines:
1. Students may earn up to 75% required for a program of study
through all Prior Learning Assessments pathways.
2. Students must earn at least 25% of the credits required for a
program at FCC.
3. A maximum of 15 credits can be earned through ‘Portfolio
Assessment’ and ‘Institutional Department Exams!
C. Non-immigrant (F-1) Students
The College is authorized under federal law to consider applications
for enrollment of non-immigrant alien students in the F-1 visa status.
A prospective student must meet academic and College admission
requirements, and the requirements for the certificate of eligibility
(20 Form) prior to applying for the F-1 Student Visa. International
students studying at FCC must pursue a full course of study of 12
credits per fall and spring semester toward an associate degree.
F-1 visa students are not allowed to enroll in Pre-Health Programs,
Biotechnology, Emergency Management, or English as a Second
Language. An F-1 visa student must:
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1. Submit a completed application for admission to FCC with a local
(Maryland) sponsor’s address and student’s address from their
home country.

2. Submit an official high school (secondary school) transcript
evaluation in English. The accepted evaluator is World Education
Services (www.wes.org (http://www.wes.org)) or any member of
the National Collegiate Evaluation Services (NACES).

3. Submit I-134 Affidavit of Support - a statement of financial
resources including the amount and source of support for the
prospective student. The College will not provide Foundation
scholarship assistance to F-1 visa students. The estimated
minimum cost of tuition, fees, books, health, and living expenses
per year is $25,000. Students attending the College on the
F-1 Visa will be classified as out-of-state residents for tuition
purposes while at FCC.

4. Submit the Test of English as a Foreign Language (TOEFL) scores
directly to the Admissions Office. Minimum acceptable score is
500 on the paper-based test, 173 on the computer-based test or
61 on the Internet-based test (IBT).

5. Submit a copy of current passport.

6. Submit all application materials and required documents by
June 1 for the subsequent fall semester and October 1 for the
subsequent spring semester.

Once the student has been approved for the F-1 Visa, and after
they have met with the College Designated School Official (DSO)
to report F-1 Visa approval, they must complete the College
placement tests as appropriate.

Students with Other Visas
International students with other types of visas are also eligible to
attend the College. The student must present proof of immigration
status and type for purposes of determining tuition rate (see the
College Determination of Residency for Tuition Purposes Policy and
Procedures (https://frederick.edu/jobs-hr/policies-and-procedures/
policyproceduredocuments/residency.aspx)).

. English as a Second Language (ESL) Students
An ESL student must:

1. Complete and submit an application (https://www.frederick.edu/
admissions/credit-application.aspx) for admission.

2. Take the Accuplacer ESL exam in the Testing Center (allow three
hours for testing) and obtain a copy of the Accuplacer ESL exam
results.

3. Obtain minimum placement scores on the Accuplacer ESL exam
to enroll in Academic ESL courses. Students whose scores fall
below the established minimum will be limited to enrollment in
Basic or Targeted ESL Continuing Education courses until such
time that they are able to demonstrate proficiency required for
enrollment in Academic ESL courses.

a. If the minimum score for Academic placement is achieved,
students should arrange to meet with an academic advisor.
Continue with the Admissions Policy and Procedures Section
V.B.6. to complete the registration process.

b. If the minimum score for Academic ESL placement has
not been met, students must arrange to meet with the ESL
program manager. The ESL program manager will assist
students in determining which Continuing Education ESL
program is appropriate for them and help them complete the
registration process.
Note: The ESL program manager can assist credit and
continuing education students with academic decision-

making at any time. If a student is not sure which courses to
take or has questions about their study plan, meeting with the
ESL program manager is recommended.

4. A student is required to make payment arrangements and/or pay
their bill within the established timeframe.

. Registered Sex Offender

FCC requires registered sex offenders (RSOs) to self-disclose

their status and receive approval from the College to register for
courses by following the steps articulated below in this procedure. In
accordance with Maryland law, RSOs are required to register with the
designated law enforcement agency in the jurisdiction where school
enrollment is sought. If an RSO changes jurisdictions, they must re-
register in the new jurisdiction’s designated law enforcement agency
and identify the address of the new school they plan to attend. The
College will review the Maryland Sex Offender Registry on a regular
basis to identify students who do not self-disclose and suspend

any registration until the conditions of this procedure are met. Per
the FCC Admissions Policy, admission to the College may be denied
or revoked for those persons whom the College considers to be a
potential danger to the safety, security, and educational environment
of the College. Such decisions will be made on a case-by-case basis
with individuals being afforded notification and explanation of the
decision and an opportunity to respond.

Before an RSO is allowed to come on College premises, they are
required to request and obtain permission to be on College premises
by scheduling a meeting with the Vice President for Learning Support
or the Provost/Executive Vice President for Academic Affairs,
Continuing Education, and Workforce Development, or their designee,
to disclose their status.

1. Prior to completing the registration process, the prospective
student must schedule a meeting and request permission to
register each semester.

2. The Vice President for Learning Support or the Provost/Executive
Vice President for Academic Affairs, Continuing Education,
and Workforce Development, or their designee will discuss the
procedure and assess the conviction(s) and circumstances which
led to the individual being an RSO.

3. The Vice President for Learning Support or the Provost/Executive
Vice President for Academic Affairs, Continuing Education,
and Workforce Development, or their designee will contact the
assigned probation officer, when applicable, and the jurisdiction’s
Sex Offender Registrar to update the individual's status related to
any violations.

4. The Vice President for Learning Support or the Provost/Executive
Vice President for Academic Affairs, Continuing Education, and
Workforce Development, or their designee may research criminal
records, information from other jurisdiction(s), or information
from prior schools attended pertaining to the RSO.

5. The Vice President for Learning Support or the Provost/Executive
Vice President for Academic Affairs, Continuing Education, and
Workforce Development, or their designee will render a decision
and notify the RSO of that decision in writing within five workdays
of the initial meeting. An RSO that is authorized to maintain their
enrollment will be required to sign a “Conditions of Admission
and Enrollment” agreement, and present the letter of admission
approval to their Sex Offender Registrar and Probation Officer,
when applicable. In such cases where admission is denied or
revoked, the written response to the RSO will afford notification,
give an explanation of the decision, and provide an opportunity to
respond.
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The Maryland Department of Public Safety and Correctional
Services maintain the Maryland Sex Offender Registry, which
provides information about RSOs to the public. The Registry is
located on the web at http://www.dpscs.state.md.us/.

VIII. Selective Admission Programs

Admittance into selective admission programs is on a competitive basis,
and there are program-specific entrance requirements beyond those
required for admission to the College. Many of the courses are open only
to students officially accepted into the Program. Admission to FCC does
not guarantee entry into a Selective Admission program. Please refer

to individual admissions standards to assess competitiveness of the
application process.

A. Health Science Selective Admission Programs

The Health Sciences programs listed below have limited enrollment
capacity and rigorous academic standards. All applicants must meet the
following additional requirements.

+ Be eligible for admission to FCC (submit separate FCC admission
application).
Meet prerequisite requirements for the specific program.

+ Meet minimum grade point average requirement.

* Meet all legal requirements and/or standards imposed by accrediting
bodies, recognized professional societies, and by the institution or
agency where the clinical practice training is to occur (e.g., drug
screening, background check, and fingerprinting).

Understand that participation in certain clinical courses (e.g., those
courses involving hospital practice) may require the passing of
appropriate health examinations (e.g., TB test).

1. Associate Degree Nursing, Practical Nursing Certificate, and
Transition-to-ADN
Enrollment in the associate degree nursing (ADN) program, the
practical nursing certificate (LPN) program, and Transition-to-ADN
program is limited by accreditation guidelines. To be considered for
admission, a student must:

a. Complete and submit a College application for admission and
provide proof of residency.

b. Complete and submit a separate application for the ADN, LPN, or
Transition-to-ADN program to the Department of Health Sciences
Nursing. The application deadline for the daytime ADN and LPN
programs is February 1st preceding the expected fall semester
entrance. The application for the evening and weekend ADN
program is September 15th prior to the expected spring semester
entrance. The application deadline for the Transition-to-ADN
program is May 1st preceding the expect fall semester entrance.
Applications are available online at www.frederick.edu/nursing
(http://www.frederick.edu/nursing/). Residents of Frederick
County, active-duty military, their legal dependents, and military
veterans are given priority consideration for admission.

c. Register and complete the Test of Essential Academic Skills
(ATI TEAS) before the application deadline. Information on
ATI TEAS may be found at www.frederick.edu/nursing (http://
www.frederick.edu/nursing/).

d. Submit official transcripts from all previously attended colleges
and universities to Registration and Records by the deadline.

e. Complete FCC assessment testing unless otherwise exempted.
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f. Develop and file a degree plan in consultation with an academic
advisor.

To be included in the pool of applicants for admission to the clinical
portion of the nursing program (ADN, LPN, and Transition-to-ADN),
students must complete or have transfer credit for required prerequisite
coursework, and BSCI 201 Anatomy and Physiology I, BSCI 202 Anatomy
and Physiology II, and BSCI 223 Microbiology for Allied Health/BSCI 263
Elements of Microbiology by the end of the semester in which they are
applying, and send all official college transcripts from other colleges and
universities to Registration and Records by the application deadline. With
their application, applicants must submit qualifying ATI TEAS scores that
are no older than 2 years at the application deadline.

A point system is used to select candidates for admission to the clinical
portion of the Nursing Program. Points will be assigned only to those
students who have submitted the Application for Admission to the
Nursing Program with the qualifying ATl TEAS scores. If a student is
completing a prerequisite science course during the application semester,
the midterm course grade will be applied to the point scale (including
transfer courses). Students will be allowed to repeat any prerequisite
science course one time only, including withdrawals, audits, and transfer
credits, within five (5) years of the application deadline. All science
prerequisites must be completed within five (5) years of application
deadline.

See COVID-19 pandemic exceptions for prerequisites taken during the
pandemic.

The students with the highest point total will be conditionally accepted
into the clinical portion of the Nursing program and each accepted
student will be offered an available clinical seat until all positions are
filled. Students with equal point totals will be ordered by GPA from
highest to lowest (application GPA is a cumulative calculation that
includes all undergraduate courses attempted). A standby list of
applicants eligible for admission will be determined by the Director of
Nursing Education. If an accepted student declines their seat in the
program or fails to meet the spring or summer course requirements, the
next eligible student on the standby list will be offered admission to the
program.

Once final grades have been posted for admitted applicants in progress
with any science prerequisites at the time of application, transcripts

for those accepted conditionally will again be evaluated. If, after re-
evaluation, a student’s new point total falls below the cut-off score for
admittance, they will not be eligible for admittance into the program and
the next qualified candidate will be admitted.

2. Respiratory Care (RC)

To be considered for admission into the Respiratory Care program, a
student must:

a. Complete and submit a College application for admission and
provide proof of residency.

b. Submit a Respiratory Care application to the Department of
Health Sciences Respiratory Care Program by June 1.

c. Complete all required prerequisite coursework prior to applying
to the program.

d. Achieve a “C" or higher in “all” prerequisite courses applied
toward the RC program requirements. The prerequisite courses
are: ENGL 101 English Composition, PSYC 101 General
Psychology, BSCI 201 Anatomy and Physiology I, BSCI 202
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Anatomy and Physiology I, BSCI 223 Microbiology for Allied
Health, COMM 105 Small Group Communication, PHED/NUTR
Elective, and MATH 120 Statistics or higher.

e. Complete BSCI 201 Anatomy and Physiology | with a “C" or
better prior to applying to the program by June 1.

f. Be in good academic standing (see the Academic Standards
Policy and Procedures (https://frederick.edu/jobs-hr/policies-
and-procedures/policyproceduredocuments/academic-
standards.aspx)).

g. Have a minimum GPA of 2.0. [Note, the minimum GPA of 2.0
may not be competitive based on the pool of applicants].

h. Have all official transcripts from other colleges/universities sent
to Registration and Records by June 1.

. Apply for admission to FCC.

j. Develop and file a degree plan in consultation with an academic
advisor.

Points will be assigned only to those students who have returned the
“Student Application for the Respiratory Care Clinical Class” and met the
above criteria. The point value for non-clinical courses completed and
residency are shown on the “Criteria for Admission to the Respiratory
Care Program” sheet.

The students with the highest point total will be accepted conditionally
into the clinical portion of the program and will be informed of their
status by June 30. Students with equal point totals will be ordered by
GPA from highest to lowest (GPA calculated only from courses listed on
“criteria for admissions”). If an accepted student declines their seat in
the program, the next eligible student with the highest score is offered
admission to the program.

Participation in the job shadowing experience is required prior to applying
to the Program. Those with documented job shadowing will be awarded
an additional point on their application.

See COVID-19 pandemic exceptions for job shadowing requirement
during the pandemic.

3. Surgical Technology (ST)

Enrollment in the Surgical Technology program is limited to 20 students
in each of two starting dates, fall and spring. To be considered for
admission into the Surgical Technology program, a student must:

a. Complete and submit an FCC application for admission and
submit proof of residency if required.

b. Complete and submit a Surgical Technology application to the
Department of Health Sciences Surgical Technology Program.
List surgical technology as your major. This application may be
completed online. All applications will be reviewed and seats
will be offered according to the point scale and application
date. Although applications will be reviewed at any time, first
consideration is given to students who submit an application by
the first consideration date for the fall or spring classes. Refer
to the online application (http://www.frederick.edu/degrees-
certificates/surgical-technology.aspx).

c. Provide evidence of minimum skill levels in the areas of reading,
writing, math, and allied health science for an application to be
considered. Students may meet these requirements by taking
the placement assessments and meeting the minimum skill
levels or by taking appropriate developmental coursework in
these subjects.

d. Achieve a “C" or higher in all prerequisite courses and any
other course a student plans to apply toward the ST program
requirements. All general education and elective courses
required for the Associates of Applied Science Degree in
Surgical Technology must be completed prior to beginning
the surgical technology program in a spring or fall semester.
Applicants may be enrolled in required courses for the degree in
the semester prior to beginning the surgical technology courses
(SURG).

A point system is used to determine selection to the program. Points will
be assigned only to those students who have returned the Application for
Admission to the Surgical Technology Class.

When there are more qualified applicants than there are seats in

the program, those with the highest point totals will be offered first
consideration. Other qualified applicants will be offered seats as they
become available.

Participation in the job shadowing experience is highly recommended.
Those with documented job shadowing will be given priority. Refer to
the online documents for this opportunity (https://www.frederick.edu/
degrees-certificates/downloads/jobshadowing.aspx).

See COVID-19 pandemic exceptions for job shadowing recommendation
during the pandemic.

B. Non-Health Selective Admission Program

ASL Interpreter Preparatory Program (IPP)

Enrollment in the associate of Arts and Science in ASL Interpreter
Preparatory Program and certificate is limited to those accepted into the
program (max of 16 students per cohort). To be considered for admission,
a student must:

1. Complete and submit a College application for admission and
provide proof of residency.

2. Complete and submit a separate application for the IPP to the
ASL/IPP Program Manager by August 1st (for Fall admission)
and January 1st (for Spring admission). Applications can be
found at: https://www.frederick.edu/programs/arts-humanities/
sign-language-interpreter-preparatory-program.aspx

3. Submit official transcripts from all previously attended
colleges and universities, and other forms of prior learning to
Registration and Records by the deadline.

4. Complete FCC assessment testing unless otherwise exempted.

5. Arrange for an appointment with the ASL/IPP Program Manager
(required).

Interpreting program requires students to take the National Certification
written exam before being approved to be placed on internships. In order
to apply and be included in the pool of applicants for admission to the
internship portion, students must have a 3.0 or higher. Students must
have a 'B' or better in core coursework by the end of the semester in
which they are applying. All applications will be reviewed and applicants
will be selected for interviews if all pre-program requirements are met.

IX. Special Admission Programs

The following programs have conditions which must be met in order for
the individual applying for admission to be categorized and admitted to
the credit courses and programs.
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A. Police Science Program

1. The Maryland State Police (MSP) Associate of Applied Science
Degree in Police Science is presented to trooper candidates
through a partnership between FCC and the MSP. This program
has been created to assist MSP in its effort to develop a highly
professional police force. The Police Science program for MSP
is open to any trooper candidate employed by the Maryland
Department of State Police and accepted into the MSP Academy.
This program integrates general education coursework with
major components of the criminal justice process learned while
attending the MSP Academy.

All of the tuition, fees, and books are paid in full by the MSP.
Veterans are eligible for VA benefits while enrolled in the
Academy and during the time they take FCC general education
courses.

2. The Associate of Applied Science Police Science Program
available on-campus is open to students separate from the
Maryland State Police program. To be considered for admission
into the on-campus Police Science Program, a student must:

a. Be a sworn and currently employed Maryland law
enforcement official who has graduated from a Maryland
police academy that has been certified by the Maryland Police
and Correctional Training Commissions (MPCTC) (or officials
who have completed Comparative Compliance Training for
Maryland).

b. Be enrolled in the Police Science Degree Program at FCC.

c. Present a current copy of their Certification and Training
Standards Compliance Card from the MPCTC.

Retired law enforcement officials are not eligible.

Additional information about this program may be located at http://
mdsp.maryland.gov/Careers/Pages/StateTrooper.aspx

B. Honors College

Honors College is an enrichment program that can be incorporated into
most transfer degree programs at FCC. All honors learning is designed

to go deeper, broader, or more complex, and the program strives to
develop emerging scholars and leaders. Students who graduate from the
Honors College, complete an honors independent study project, present
at a conference, or earn service or leadership certificates and gain a
competitive advantage when applying for admission to selective four-year
colleges and transfer scholarships.

Students automatically qualify for the Honors College with the following
test scores: SAT = 1100 overall (out of 1600) with at least 550 on
verbal, or ACT = Reading 23+, or FCC placement exams = Honors level
reading (268) and proficient college-level writing. Applicants with
strong academic records (3.5 GPA) or faculty recommendations are
encouraged to apply. The Honors College also offers an Open Campus
membership for high school or home school students with a 3.5 GPA
or higher. To apply, complete the Honors College Application (https://
www.frederick.edu/degrees-certificates/program-application-forms/
honors-college-application.aspx) in the Honors Office (H-245) and at
http://www.frederick.edu, and submit as directed.

The final step to Honors College admission will be meeting with an
Honors advisor to identify your goals and to develop your personal
honors plan. Your honors plan can be updated any time. The Honors
College also offers ACCE 110H as a first year- experience course to help
students make the transition to college and honors learning. Second-year
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honors peer mentors are embedded in the course as another source of
help and support. Any student whose grade point average drops below
3.0 or violates FCC policy will no longer be in good standing with the
program.

C. Advanced Credit/Dual Enrollment Programs
Students 16 years of age and older may enroll in FCC courses while
concurrently enrolled in high school or home schooled. Students
dually enrolled are subject to the same assessment and placement
policies and procedures as other students. All Open Campus and
High School Based students must also meet with a guidance
counselor at their high school prior to registration. Dual Enrollment
courses can be used for high school graduation credit as well as
college credit if granted permission to do so by the school system.
Students must contact their high school guidance office for further
information.

D. Gifted and Talented Students Under 16 Years of Age
The Gifted and Talented program provides an opportunity for
students under age 16 who have been identified as having
exceptional academic or fine arts talent to enroll in selected FCC
courses. Students must be at least 12 years of age and have
completed the seventh grade or equivalent education. Students
must demonstrate exceptional academic or fine arts talent, and be
deemed able to adhere to College standards of behavior. In addition
to submitting the standard application for admission, students
must meet with an academic advisor and submit documentation
to enable an appropriate admission decision, which may include,
but not be limited to, an official high school transcript, letters of
recommendation, samples of student work, and evidence of meeting
criteria of exceptional academic or fine arts talent as described
below.
1. Exceptional Academic Talent
Students must meet the appropriate placement score or
exemption for the courses in which they intend to register
as outlined in the Academic Assessment and Placement
Policy and Procedures (https://frederick.edu/jobs-hr/policies-
and-procedures/policyproceduredocuments/academic-
assessment.aspx).

2. Exceptional Fine Arts Talent
In lieu of meeting the criteria for exceptional academic talent,
students applying for courses in the fine arts (studio art, studio
music, theater performance) may present a recommendation
from a professionally qualified individual or entity as having
outstanding abilities which qualify them for advanced study in
that area. The College reserves the right to determine whether
or not it will recognize an individual or professional entity as
meeting this criterion. Additionally, the student may be asked to
audition or to present a portfolio of work.
Students must submit an application for admission and complete
an interview with an academic advisor prior to completing the
admissions process.
Students interested in taking courses other than fine arts must
meet the appropriate placement score or exemption for the
courses in which they intend to register as outlined in the College
Academic Assessment and Placement Policy and Procedures.
Students enrolled under the Gifted and Talented program will
be limited to a maximum of two courses per semester, with
continuance at the College based upon satisfactory performance
in the previous semester.
Admissions decisions for students applying for the fine arts
courses on the basis of a professional recommendation will be
made in conjunction with the program manager or department
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chair for that area. Students approved for admission under

this criterion may only enroll in those courses related to their
particular talent.

Failure to comply with any portion of this process will result in
denial of admission. All required documents must be submitted,
and all evaluation results in place, no less than two weeks prior to
the start of the semester for which the student seeks enrollment.

E. Home School Students
Students who are home schooled and are 16 or older follow the
Enrollment Process of this Policy and Procedures. Home schooled
students under the age of 16 must follow the Special Admission
procedures for Gifted and Talented students unless enrolling in a
Continuing Education Home School Enrichment course designed for
specific age groups.

F. Students without a High School Diploma
Persons without a high school diploma who are 18 years old or older,
and who demonstrate college readiness through placement testing
are eligible for admission and to register for credit and continuing
education courses.
Students without a high school diploma have limited access to
financial aid. Students should meet with a financial aid counselor or
advisor to get information about financial aid. Students should also
visit the Office of Adult Education to get information about how to
earn a high school diploma while concurrently studying at FCC.

X. Mid-Maryland Allied Healthcare Education
Consortium

The Mid-Maryland Allied Healthcare Education Consortium (MMAHEC) is
a state-approved consortium designed to increase the number of allied
health professionals in critical shortage areas. The agreement is to share
specific allied health programs between FCC, Howard Community College,
and Carroll Community College. Regardless of county of residence,
students completing credit programs in the MMAHEC must apply to

and be registered in the college granting the program'’s certificate or
degree. Students must be residents of Howard, Carroll, or Frederick
counties to be eligible for these programs. Applications for MMAHEC
programs are available on the respective consortium school websites
during application periods. Applicants to these programs must meet with
an allied health advisor at their home school to submit their application
materials. Programs offered through the MMAHEC require that the
student apply for and register at the institution that grants the degree or
certificate.

Students will need to take the placement tests at their home institution
to determine eligibility for all courses and prerequisites for courses.
Developmental coursework may be required and must be completed, in
full, at the home institution. When prerequisite requirements are complete
and students are considered ready for clinical or program courses,
students will need to apply to the sponsoring institution directly.

X. Related Policies and Procedures

Academic Assessment and Placement (https://www.frederick.edu/
jobs-hr/policies-and-procedures/policyproceduredocuments/academic-
assessment.aspx)

Academic Standards (https://www.frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/academic-standards.aspx)
Determination of Residency for Tuition Purposes (https://
www.frederick.edu/jobs-hr/policies-and-procedures/
policyproceduredocuments/residency.aspx)

Tuition and Fees (https://www.frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/tuition-fees.aspx)

Revised 7/1/2021

The College’s official version of the Admissions Policy and Procedures is
located on frederick.edu (https://www.frederick.edu/jobs-hr/policies-and-
procedures.aspx) and may be revised annually.

Academic Assessment and
Placement Policy and Procedures

Check the college website, frederick.edu (https://www.frederick.edu/
current-students/required-communications/student-policies-
procedures.aspx), for the most up-to-date student policies and
procedures.

l. Philosophy and Scope

Frederick Community College (“FCC" or the “College”) is committed to
supporting student success by ensuring appropriate course placement
using a series of computer-based assessment tests that measure
individuals’ reading, writing, and math skills. Minimum placement scores,
known as cut scores, are established through statewide agreements.
These scores are used to determine college-readiness and placement into
specific courses, including developmental, English language acquisition,
and college-level courses. Credit courses have prerequisites that include
expectations of college-readiness as reflected in the placement scores
and/or other pre-established expectations. This policy and procedures
outlines placement test requirements, guidelines for placement, and
exemptions and exceptions to required placement testing.

1. Definitions for the Purpose of this
Policy and Procedures

A. “Certificate-Seeking” refers to a category of individuals who have
declared an intent to follow a sequence of specific credit courses
resulting in a formal award of completion of up to 36 credits.

B. “Courses of Interest” refers to a category of individuals who seek
to take courses listed as credit in the FCC Academic Catalog for
personal knowledge or professional development as opposed to the
fulfillment of FCC program requirements.

C. “Degree-Seeking” refers to a category of individuals who have
declared an intent to follow a prescribed curriculum in a career or
transfer program that leads to an associate degree, which is generally
sixty (60) credits, unless otherwise specified.

D. “Developmental Courses” refers to courses that prepare students for
college-level coursework in reading, writing, English for Speakers of
Other Languages (ESOL), and math. Developmental education may
include multiple course sequences with students progressing as
skills are developed. Students are assigned to developmental courses
based on their placement test scores.

E. “Enrollment” refers to the status achieved when an individual has
registered for classes and has either paid or made arrangements for
payment of tuition and/or fees.

F. “Full-time Enrollment” refers to a student enrolled in twelve (12) or
more credits during the fall or spring semesters, or in a total of twelve
(12) credit hours cumulatively for the summer session, not inclusive
of audited courses.

G. “Continuously Enrolled” refers to the requirement that a student be
enrolled continuously with breaks no longer than four (4) consecutive
full academic semesters (fall or spring semesters).


https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/academic-assessment.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/academic-assessment.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/academic-assessment.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/academic-assessment.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/academic-standards.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/academic-standards.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/academic-standards.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/residency.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/tuition-fees.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/tuition-fees.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures/policyproceduredocuments/tuition-fees.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures.aspx
https://www.frederick.edu/jobs-hr/policies-and-procedures.aspx
https://www.frederick.edu/current-students/required-communications/student-policies-procedures.aspx
https://www.frederick.edu/current-students/required-communications/student-policies-procedures.aspx
https://www.frederick.edu/current-students/required-communications/student-policies-procedures.aspx
https://www.frederick.edu/current-students/required-communications/student-policies-procedures.aspx

H. “Readmitted Students” refers to individuals who have not attended
FCC within the past two years and have reapplied for admission to
the College.

I. “Transfer student” refers to an individual who has attended another
institution of higher learning after high school graduation or
equivalency, and who may seek to receive credit for prior college
coursework.

J. “Prerequisites” refers to expectations that must be met before
enrollment in a course is allowed.

lll. Responsible Senior Leader and
Responsible Office

Provost/Executive Vice President of Academic Affairs, Continuing
Education, and Workforce Development

IV. Entities Affected by this Policy and
Procedures

FCC currently enrolled and prospective students
FCC faculty, staff, and administrators

V. Placement Testing Requirements

A. After applying to the College, placement tests are required for:
1. Individuals who are first-time college students seeking a degree
or certificate, whether they enroll full-time or part-time.
2. Individuals planning to take their first English or mathematics
course.

3. Currently enrolled students seeking a degree/certificate, whether
enrolled full-time or part-time, who have not been tested in the
past or whose placement scores and/or exemptions have expired.

4. Transfer or readmitted individuals who have not completed a
college-level math and/or English course.

5. Individuals who are designated as Courses of Interest students
and wish to enroll in courses with prerequisites of reading,
writing, ESOL, or mathematics.

6. Individuals who change their designation from Courses of Interest
to certificate- or degree-seeking.

7. Individuals who are registering for non-credit courses with
prerequisites of reading, writing, ESOL, or mathematics that are
provided through contract training or offered in the Continuing
Education and Workforce Development (CEWD) course schedule.

B. Upon completion of all required placement tests, individuals are
required to consult with an advisor to develop a degree, certificate,
or appropriate plan for completion, including course selection.
Individuals will choose courses based on their placement scores and
their individual career and college goals.

C. Placement tests are not required for individuals as noted under
Section V “Exceptions and Exemptions to Required Placement
Testing.”

VI. Placement Guidelines

A. Unless otherwise indicated, placement scores are determined using
Accuplacer academic assessments.

B. Placement scores will be valid for two years after the date of taking
the placement tests.

C. Minimum cut scores have been determined for college-readiness in
reading, writing, and mathematics.
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. Students, whose first language is not English, will take Accuplacer

ESL tests to determine reading and writing placement scores when
less than four (4) years of English as a Second Language high school
coursework were completed.

. Individuals with documented disabilities as verified by the Services

for Students with Disabilities Office will receive reasonable
accommodations while completing the required placement tests.
Individuals are permitted to retest once per Accuplacer Next
Generation assessment, no sooner than twenty-four (24) hours after
the initial assessment.

. Students who are continuously enrolled will not be permitted to retest

once they have started attending developmental or English language
acquisition course(s).

. Readmitted students must either retest or complete the

developmental or English language acquisition course(s) as
stipulated in the current FCC Academic Catalog.

. Individuals who demonstrate college-readiness as stipulated in

Section V “Exceptions and Exemptions to Required Placement
Testing” will be eligible to enroll in the appropriate credit-level courses
according to their specific college-readiness scores.

VII. Exceptions and Exemptions to
Required Placement Testing

A. Individuals transferring from an accredited U.S. institution of higher

education who present unofficial and/or official transcripts indicating
successful completion (cumulative 2.00 GPA or higher) of the
equivalent of at least twelve (12) college credits will be exempted
from the reading placement test, if six (6) credits are general
education courses.

. Individuals will be exempted from the reading and writing placement

tests if they provide evidence of successfully completing one or more
of the following:

1. The equivalent of FCC course ENGL 101 English Composition or
the first college-level English composition course at an accredited
U.S. institution or credit through College-Level Examination
Program (CLEP).

2. The Advanced Placement (AP) test with a score of 3 or higher
in English Language and Composition or English Literature and
Composition. For the purpose of placement test exemption, AP
test scores are valid for five years from the test date.

3. The International Baccalaureate (IB) full diploma or exams with
a grade of 4 or above in one or more of the following exams:
Language A Literature SL or HL, and/or Language A: Language &
Literature SL or HL. IB test scores are valid for five years from the
test date.

4. English 10 or 11 PARCC/MCAP score of Level 4 or 5. For the
purpose of placement test exemption, this score is valid for one
year after an individual's date of high school graduation.

5. The GED Reasoning Through Language Arts test with a score
of 165 or higher. GED scores are valid for one year from the test
date.

C. Individuals will be exempted from the math placement tests if they

provide evidence of successfully completing one or more of the
following:
1. A general education math course, at the college level, at an
accredited U.S. institution or credit through DSST or CLEP.

2. The Advanced Placement (AP) test with a score of 3 or higher
in Calculus AB, Calculus BC, or Statistics. For the purpose of
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placement test exemption, AP test scores are valid for five years
from the test date.

3. The International Baccalaureate (IB) exams with a grade of 4
or above on one or more of the following exams: Mathematical
Studies, Mathematics SL or HL and/or Further Math. For the
purpose of placement test exemption, IB test scores are valid for
five years from the test date.

4. Algebra Il or Geometry PARCC/MCAP score of Level 4 or 5. This
score is valid for one year after an individual’s date of high school
graduation.

5. The GED Mathematical Reasoning test with a score of 165 or
higher. GED scores are valid for one year from the test date.

D. Individuals from Frederick County Public Schools (FCPS) who
successfully completed the following math courses are exempt from
taking the math placement tests. This exemption is valid for one year
after the individual's date of high school graduation.

1. Algebra Il with an A or B, or Advanced Algebra with Trigonometry
with an A, B or C, completed within the past two years, are eligible
to enroll in courses up to and including FCC course MATH 145
College Algebra.

2. Intermediate Transitional Algebra with an A or B and earning the

designated score on an FCC-approved college-readiness exam are
eligible to enroll in non-STEM, FCC course MATH 101 Foundations

of Mathematics or MATH 120 Statistics.

3. Pre-Calculus or higher-level math course with an A, B, or C are
eligible to enroll in the equivalent college-level credit bearing
course.

4. Designated transition math modules and earning the designated
score on an FCC-approved college-readiness exam are eligible
to enroll in non-STEM FCC course MATH 101 Foundations of
Mathematics or MATH 120 Statistics.

E. Individuals from FCPS who successfully completed English 12 with
areading comprehension Lexile Score of 1050 or higher and earn
a final letter grade of A or B will be exempted from the reading and
writing placement tests. They will be deemed college-ready in reading
and writing and will be eligible to enroll in FCC course ENGL 101
English Composition. This exemption is valid for one year after the
individual's date of high school graduation.

F. Individuals from FCPS, whose first language is not English, will
be exempted from the Accuplacer ESL placement tests and
may concurrently enroll in FCC course ESOL 100 English for
Academic Purposes while in high school, if they provide evidence of
successfully completing EL English 10 with final letter grade of A or
B. This exemption is valid only for rising juniors.

G. Individuals who have provided a copy of their SAT/ACT scores that
meet the exemption criteria set by statewide agreements will be
exempted from individual placement tests. SAT and ACT scores are
valid for five years from the test date.

1. Individuals with an SAT Mathematics score of 500 or higher when

taken before 8/1/17 or 530 or higher when taken after 8/1/17 are
exempted from math placement testing.

2. Individuals with an ACT Mathematics score of 21 or higher are
exempted from math placement testing.

3. Individuals with an SAT Critical Reading score of 500 or higher
when taken before 8/1/17 or an Evidence-based Reading &
Writing score of 480 or higher when taken after 8/1/17 are
exempted from reading and writing placement testing.

4. Individuals with an average ACT score of 21 or higher on the
English & Reading Tests are exempted from reading and writing
placement testing.

H. Individuals who provide an official copy of the TOEFL (Test of English
as a Foreign Language) score transcript and who score a 575 or
higher on the paper-based test, or a score of 90 or higher on the
internet-based test are exempted from the reading, writing, and ESL
placement tests. TOEFL scores are valid for two years from the test
date.

. Individuals who provide a copy of their official Accuplacer or
alternative placement test score(s), and meet the FCC placement
criteria that exempts them from developmental reading, writing, and/
or mathematics, will also be exempt from the corresponding FCC
placement tests. These scores are valid for two years from the test
date. The Associate Vice President for the Center for Teaching and
Learning or their designee will evaluate the scores and assign course
placement(s) based on FCC standards.

J. Individuals who provide an unofficial transcript indicating satisfactory
completion (at a C or better) of the highest-level developmental
course work in reading, writing, and/or mathematics at another
Maryland community college or University System of Maryland
college/university are exempted from corresponding placement tests.
There is no expiration for this exemption regarding the age of the
transfer course. Reading and writing placement exemptions do not
apply to ESL course work.

K. Visiting students from other institutions of higher learning who
present a “Permission to Enroll” form will have prerequisites waived
for the courses certified by the sending institutions. No placement
exemption will be entered; complete the Visiting Student Form
(https://www.frederick.edu/enroll-now/visiting-students-form.aspx).

L. Individuals who have provided an official transcript indicating they
have been awarded an associate degree or higher from an accredited
U.S. institution will be exempted from placement testing.

M. Students who have successfully completed an FCC-approved
academic intervention will be permitted one additional retest for a
total of three placement test attempts, unless otherwise permitted by
a specific FCC program.

N. Individuals enrolled in FCPS or another school with a dual enrollment
agreement with the College who wish to participate in dual enrollment
may take the placement tests twice. Individuals may retake the
placement test a third time within six months of high school
graduation, with an unofficial transcript or report card indicating
successful completion of grade 12 English and /or math, and
verification of their placement testing records by the Testing Center.

0. Individuals who have completed their junior year or graduated from
a Maryland Public High School and present a transcript that verifies
a cumulative, unweighted high school GPA of 3.0 or better will be
exempt from taking the reading, writing, and mathematics placement
testing. This measure does not apply to grades earned in English as a
Second Language (ESL) courses. This GPA exemption will be valid for
five years after the date of the individual's high school graduation.

P Individuals who are otherwise exempted by the Associate Vice
President for the Center for Teaching and Learning or their designee.

VIil. Related Policies and Procedures

Academic Standards (https://www.frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/academic-standards.aspx)

Revisions effective 7/1/2022
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The College's official version of the Academic Assessment and
Placement Policy and Procedures is located on frederick.edu (https://
www.frederick.edu/jobs-hr/policies-and-procedures.aspx) and may be
revised annually.

Prior Learning Assessment (PLA)

Prior learning pathways at FCC allow students the opportunity to

earn credit for college-level learning, thus accelerating their progress
toward graduation. A PLA evaluation is conducted of a student’s work
experiences, workplace training, professional licensure and certifications,
military training and service, volunteer activities, life experiences, credits
earned by standardized testing, and volunteering and community service
activities which demonstrate college-level learning. Credit for PLA is not
awarded for experience alone, but for a combination of experience and
college-level learning. Students seeking credit for prior learning should
call the Prior Learning Assessment Coordinator at 301.846.2587 for more
information.

Portfolio Assessment

The portfolio development process allows students an opportunity to
demonstrate college-level knowledge acquired from work, independent
reading, training programs, volunteer activities, and other life experience.
A portfolio is an organized collection of essays, documentation, and
artifacts demonstrating learning through work and life experiences that
satisfies a specific FCC course. Following development the portfolio

is submitted to the college for credit review by faculty. Students pay

an assessment fee for the portfolio to be reviewed equivalent to a one-
credit course and will be assessed 50% of the current tuition per credits
rewarded. No more than 15 credits may be earned through portfolio
assessment. For additional information, contact the Prior Learning
Assessment Coordinator at 301.846.2587.

Institutional Departmental Exams

If no CLEP or DSST exam (see charts below) is available for the subject
in which a student is knowledgeable or skilled, students may contact
the Prior Learning Assessment Coordinator to discuss the possibility of
credit by course examination. A credit by examination may be taken only
once. If the student passes a credit by examination with a grade of “C”
or better, they will earn the stipulated number of credits for the course.

A student’s transcript will show credit for the specific courses that were
taken on a credit-by-examination basis. No grade will be recorded, but
credits may be counted toward degree requirements. Students pay an
assessment fee of 50% of the current tuition per credit prior to taking
the departmental exam. If a student is enrolled in a class for which they
subsequently request a departmental examination, no refund for the
course is available. No more than 15 credits may be earned through
departmental examinations. For additional information, contact the Prior
Learning Assessment Coordinator at 301.846.2587.

Certificate & Licensure Evaluation

FCC accepts many industry-standard certificates and licensure for
college credit. Currently students enrolled in a minimum of three credits
can take advantage of agreements in programs including accounting;
computer science; criminal justice; emergency management; fire service
administration; hospitality, culinary, and tourism; medical assistant;
police science; and surgical technology. For additional information,
contact your program manager, department chair, or the Prior Learning
Assessment Coordinator call 301.846.2587.
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Credit by Examinations CLEP/DSST/IB/
AP/Cambridge

College Level Examination Program (CLEP) and DANTES
Standardized Subject Tests (DSST)

CLEP and DSST are national credit-by-examination programs providing
individuals the opportunity to earn credit in a non-traditional format.
General and Subject exams are available in many different disciplines.
FCC's Testing Center administers CLEP and DSST exams by appointment.
For more information about taking a CLEP or DSST exam, contact the
Testing Center at 301.846.2522.

FCC also accepts CLEP and DSST and awards credit based on the exam
taken and score earned. Refer to the following charts for exams accepted
by FCC. For more information, contact Career and Academic Planning
Services at 301.846.2471 or a Transfer Evaluator at 301.846.2595.

Advanced Placement Examination

These subject matter exams sponsored by the Educational Testing
Service are generally administered through high schools at the
culmination of AP course offerings. The program provides a practical
way for high school students to receive advanced standing credit in
college for college-level courses completed in high schools. Applicants
for admission who have taken AP examinations should have an official
copy of their scores sent to the FCC Registration & Records Office in
Jefferson Hall.

Cambridge AICE (Advanced International Certificate of
Education)

The Cambridge AICE (Advanced International Certificate of

Education) program is an international, advanced secondary curriculum
and assessment program equivalent to the British system of “A-Levels
and AS-Levels.” To qualify for college credit, students must earn an
appropriate passing score on the nationally administered exam. Students
interested in determining if they have earned FCC equivalent credit should
contact FCC Registration & Records Office in Jefferson Hall. A Cambridge
AICE score report at the pass level is generally sufficient for the awarding
of equivalent FCC credit.

International Baccalaureate

FCC will evaluate International Baccalaureate (IB) subject examinations
with scores of 5, 6, or 7. The Students may be awarded up to 30 credits
toward the associate degree, but those planning to transfer need to
consult with potential transfer institutions regarding each institution’s
policy on required scores and credits awarded. FCC does not assess
any fees or tuition for International Baccalaureate (IB) evaluations and
credit awards. To request an official candidate score report to be sent to
FCC, see the International Baccalaureate website at http://www.ibo.org.
Students must have official results sent to the FCC Registration &
Records Office in Jefferson Hall.

IB Exam FCC Course Equivalent/Credits
Awarded
IB English (HL) 5+ = ENGL 102

5+ and Completion of full-diploma
option = ENGL 101 & ENGL 102

IB Math (HL) 5+ = MATH 120 (3) and MATH 185
(4); Placement into MATH 195
IB Math (SL) 5+ = MATH 165 (4); Placement into

MATH 175 or MATH 185
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IB Math Studies
IB Biology (HL)
IB Biology (SL)
IB Chemistry

IB Physics (SL)
IB History of the Americas

IB History of Europe

IB Economics (SL)

IB Spanish

IB French

IB Latin

IB Music

IB Art

IB Computer Science

Full IB Diploma (indicates

5+ = MATH 101 (3)
6+ = BSCI 150 & BSCI 160
6+ = BSCI 100

5=CHEM 101,
6+ = CHEM 101 and CHEM 102

No credit

5 =HIST 201 or HIST 202;
6+ = HIST 201 & HIST 202

5+ = HIST 102

6+ = ECON 200 & ECON 202

5+ = SPAN 101 & SPAN 102

5+ =FREN 101 & FREN 102

5+ =LATN 101 & LATN 102
Determined by program manager
5+ = ARTT 104

5+ = CMIS 106

ENGL 101

successful completion of the
Theory of Knowledge course and
the Extended Essay)

American Council on Education (ACE)

ACE offers a Credit Recommendation Service and is a resource that
connects workplace learning with colleges and universities by helping
adults gain access to academic credit for formal course evaluations
acquired outside the traditional classroom setting. Credit may be granted
for educational programs that have been completed successfully at non-
college institutions and applied to students program of study. ACE also
evaluates military training and experience. FCC does not assess any fees
or tuition for the evaluation or awarding of ACE credits. ACE now provides
a working transcript which includes free digital transcripts and badges.
Visit acenet.edu (https://www.acenet.edu) for more information.

National Credit Recommendations Services (NCCRS)

Evaluates training and education programs offered outside of the
traditional college classroom setting provided by industry, state, and
federal government employers, professional organizations and other
agencies and translates them into college credits. FCC does not assess
any fees or tuition for the evaluation or award of NNCRS credits. Students
must request an official transcript from NCCRS be sent directly to the
Registration and Records Office in Jefferson Hall.

Military Training & Service

FCC will evaluate military training and service and award credit where
applicable. Military transcripts are issued to Air Force personnel
[Community College of the Air Force (CCAF) transcript] and Army, Coast
Guard, Marine Corps, and Navy personnel (Joint Services Transcript) and
document their military training, experience, and service. Some military
education and/or training may be eligible for credit. FCC does not assess
any fees or tuition for the evaluation or awarding of CCAF or JST credit.
Students must request to have an official CCAF transcript or JST sent
directly to the Assistant Registrar at transferevaluation@frederick.edu.
No more than 45 military training and service credits can be used to fulfill
degree requirements.

CLEP Exams

Score Needed

Examinations

General
Examinations

College
Mathematics

Humanities

Social Sciences/

History

Subject
Examinations

Business:

Financial
Accounting

Information
Systems &
Computer
Applications

Business Law

Principles of
Management

Principles of
Marketing

Composition &
Literature:

American
Literature

College
Composition
Analyze &
Interpret
Literature

Foreign
Languages:
French, Level 1

French, Level 2

German, Level 1

German, Level 2

Spanish, Level 1

Spanish, Level 2

History & Social
Sciences:

50

50

50

50

50

50

50

50

50

50

50

50

50

50

Credits

12

12

12

Course
Equivalent

MATH 101

ARTT 105,
ENGL 205
SOCY 101,
HIST 101

ACCT 100,
ACCT 101

CMIS 101

BMGT 211
BMGT 227

BMGT 225

ENGL 203,
ENGL 204

ENGL 101

GEELCT (Gen Ed
Elective)

FREN 101,
FREN 102

FREN 101,
FREN 102,
FREN 201,
FREN 202

GERM 101,
GERM 102

GERM 101,
GERM 102,
GERM 201,
GERM 202

SPAN 101,
SPAN 102

SPAN 101,
SPAN 102,
SPAN 201,
SPAN 202


https://www.acenet.edu
https://www.acenet.edu
mailto:transferevaluation@frederick.edu

American 50 3 POSC 104
Government

Human Growth 50 3 EDPS 210
Dev.

Introductory 50 3 PSYC 101
Psychology

Introductory 50 3 SOCY 101
Sociology

Macroeconomics 50 ECON 200
Microeconomics 50 ECON 202
US History 50 HIST 201

I: Early

Colonization-1877

US History Il 50 3 HIST 202
1865 to the

Present

Western 50 3 HIST 101
Civilization I:

Ancient Near

East-1648

Western 50 3 HIST 102
Civilization II:

1648-Present

Science &

Mathematics:

Biology 50 4 BSCI 100
Calculus 50 4 MATH 175
Chemistry 50 4 CHEM 100
College Algebra 50 3 MATH 145
Precalculus 50 4 MATH 165
Natural Sciences 50 3 GEBSCI or

GEPHSC (Gen Ed
Science, No Lab)

Advanced Placement Exams

Test Score FCC Credit
Art-2D Design 3 or better ARTT ELECT (3) (Art
elective)

Students may request
a portfolio review

to possibly receive
credit for ARTT 101,
ARTT 106, or FILM 134,
instead of the ARTT
ELECT equivalency.

« Contact Jason Santelli
to review Photography
portfolios

+ Contact Wendell
Poindexter to review
portfolios of hand-
rendered mediums

Art-Drawing

Art-History
Biology

Calculus AB
Calculus BC

Chemistry

Comparative
Government & Politics

Computer Science A
Computer Science AB

Computer Science
Principles

Economics-Macro
Economics-Micro
English-Lang/Comp
English-Lit/Comp

Environmental Science
French-Language
German-Language
Government & Politics
uUs

History-European
History-US

Human Geography

Italian-Language &
Culture
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3 or better

3 or better
3 or better
4 or better
5 or better

3 or better
3 or better

3 or better
4 or better
5 or better

3 or better

3 or better
3 or better

3 or better

3 or better
3 or better
3 or better
3

3 or better

3 or better

3 or better

3 or better

3 or better
3 or better

5 or better

3 or better

ARTT ELECT (3) (Art
Elective)

Students may request
a portfolio review

to possibly receive
credit for ARTT 101
or ARTT 106, instead
of the ARTT ELECT
equivalency.

+ Contact Wendell
Poindexter to review
portfolios of hand-
rendered mediums
ARTT 104 (3)

BSCI 100 (4)

BSCI 150 (4)

BSCI 150 (4) &

BSCI 160 (4)

MATH 185 (4)
MATH 185 (4) &
MATH 195 (4)
CHEM 100 (4)
CHEM 101 (4)
CHEM 101 (4) &
CHEM 102 (4)

GEPOSC or GESOCSCI
(General Education,
Political Science or
Social Science) (3)

CMIS 106 (3)

CMIS 106 (3), CMIS 201
(3), & CMIS 202 (3)

CMIS ELECT (3)

ECON 200 (3)
ECON 202 (3)
ENGL 101 (3)

ENGL 102 (3)
placement into
ENGL 101 (0)

BSCI 105 (3)

FREN 101 (3) &
FREN 102 (3)

GERM 101 (3) &
GERM 102 (3)

POSC 104 (3)

HIST 102 (3)

HIST 201 (3) or

HIST 202 (3)

HIST 201 (3) &

HIST 202 (3)

GEOG ELECT
(Geography Elective)
®)

ITAL 101 (3) & ITAL 102
®)
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Latin

Music Theory

Music Listening &
Literature

Physics 1
Physics 2
Physics B

Physics C Mechanics
Physics C Electricity &

Magnetism
Psychology
Spanish-Language

Statistics

World History: Modern

3 or better

3 or better

4 or better

3 or better

3 or better
3 or better
3 or better

3 or better
3 or better

3 or better
3 or better

3 or better
3 or better

DSST Exams (DANTES)

Exam Title

Art of the Western
World

Business Ethics and
Society

Criminal Justice
combined with Intro
to Law Enforcement

Minimum Score
400

400

400 (Students MUST
take both exams and
earn the minimum

score in each exam)

Environmental 400
Science

Fundamentals of 400
College Algebra
Fundamentals of 400
Counseling

Health and Human 400
Development

Human Resource 400
Management

General 400
Anthropology
Introduction to 400
Business

Introduction to 400
Geography

Introduction to 400
Geology

Introduction to World 400
Religions

Lifespan 400
Developmental
Psychology

Principles of Public 400

Speaking

LATN 101 (3) &
LATN 102 (3)

MUSC 103 (3)
Music majors: credit

determined by program

manager
MUSC 101 (3)

PHYS 121 (4)
PHYS 122 (4)

PHYS 121 (4) &
PHYS 122 (4)

PHYS 151 (4)
PHYS 252 (4)

PSYC 101 (3)

SPAN 101 (3) &
SPAN 102 (3)

MATH 120 (3)
HIST 122 (3)

Course Equivalency

ARTT 105 3
PHIL 208 3
CccJs 101 3
BSCI 105 8
MATH 101 3
HUMS 203 8
HLTH 150 3
BMGT 223 8
ANTH 101 3
BMGT 103 8
GEOG 101 3

GEPHSC 1 (GenEd 3
Physical Sci No Lab)

HUMN 204 3
EDPS 210 3
COMM 103 3

Credits

Principles of 400 MATH 120 3
Statistics

Principles of 400 BMGT 227 3
Supervision

The Civil War and 400 HIST 212 3

Reconstruction

Required Orientation, Advising &
Registration (ROAR)

All new students planning to attend FCC for their first college experience
will participate in the ROAR program. Students must have applied to the
College and completed their placement assessment (or submitted testing
exemptions) before they can schedule a ROAR appointment.

Three Steps to ROAR

+ An online orientation featuring modules that include a comprehensive
video presentation, advising tools and resources, schedule booklets,
preparation to meet with your advisor, career and transfer planning,
and online learning resources.

+ A meeting with your Academic Advisor to help you choose classes
and review your degree plan.

+ Registration for classes.

For more information on ROAR, please visit frederick.edu/orientation
(http://frederick.edu/orientation/).

Special Programs of Study

Health Science Selective Admission
Programs
Associate Degree Nursing

Enrollment in the clinical portion of the associate degree nursing
(ADN) program is limited by the availability of staff and facilities. To be
considered for admission, students must:

i. Complete and submit an application for admission and provide
proof of residency

ii. Complete and submit an application for the ADN clinicals by
February 1 preceding expected fall semester entrance and
September 15 for expected spring semester entrance. Clinical
applications are available online at www.frederick.edu/nursing
(http://www.frederick.edu/nursing/). Residents of Frederick
County are given priority consideration for admission.

iii. Register and complete the Test of Essential Academic Skills
(ATI TEAS) before application deadline. Information on ATI
TEAS may be found at www.frederick.edu/nursing (http://
www.frederick.edu/nursing/). Complete ATI results must be
submitted with application for consideration.

iv. Submit official transcripts from all previously attended colleges
and universities to the Welcome Desk/Registration & Records
Office or electronically through an approved vendor.

v. Complete FCC's assessment testing unless otherwise
exempted.

vi. To be included in the pool of applicants for admission to the
clinical portion of the nursing program (ADN), students must
complete all required developmental coursework, complete
BSCI 201 Anatomy and Physiology I, BSCI 202 Anatomy and
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Physiology II, and BSCI 223 Microbiology for Allied Health by
the end of the semester in which they are applying and send all
official college transcripts from other colleges and universities
to Registration and Records by February 1 for day option and
September 15 for evening/weekend option.

vii. A point system is used to select candidates for admission to the
clinical portion of FCC's nursing programs (ADN and Transition-
to-RN Program). Each program has its own separate pool of
applicants, and students may apply only to one program in any
given semester. Points are assigned for non-clinical courses
completed, residency, a math aptitude test (if applicable),
cumulative grade point average (GPA) and grades in the
prerequisite science courses.

Any course(s) being repeated must be completed by the end

of the January term in order to count in the GPA calculation for
the day option or summer semester for the evening/weekend
option. If a student is completing a prerequisite science course
during the application semester, the midterm course grade

will be applied to the point scale (including transfer courses).
Students will be allowed to repeat any pre-requisite science
course one time only, including withdrawals, audits, and transfer
credit, within 5 years of the application deadline. All science
prerequisites must be completed within 5 years of application.

viii. The students with the highest point total are offered admission
to the clinical portion of the ADN program. Students with equal
point totals will be ordered by GPA from highest to lowest. If an
accepted student declines his/her seat in the program or fails
to meet the spring or summer course requirements, the next
eligible student with the highest score is offered admission to
the program.

ix. Once grades have been posted in May for day option and
January for evening/weekend option, transcripts for those
accepted conditionally will again be evaluated. Any student
who dropped a course or failed to earn a “C” or better will be
re-evaluated. If, after re-evaluation, a student’s new point total
falls below the cut-off score for the ADN clinical class, he/she
will not be eligible for the clinical portion of the program and the
next qualified candidate will be admitted.

x. A student who fails NURS 101 Introduction to Clinical
Nursing and wants to return to a future clinical class will be
offered the opportunity to join the pool of applicants for the
following year.

For information on the Criteria for Admission for the Transition-to-RN
Program, contact the Health Sciences Advisor, 240.629.7935 or the
Director of Nursing Education, 301.846.2607.

Criteria for Admission to the Associate Degree Nursing Program

Criteria Possible
Points
BSCI 201 (Anatomy and Physiology I) 8

+ 8 points for A, 7 points for B, 6 points for C

» midterm grades are counted for courses in progress

+ course must have been completed within 5 years of the
application deadline

BSCI 202 (Anatomy and Physiology II) 8
+ 8 points for A, 7 points for B, 6 points for C

» midterm grades are counted for courses in progress

+ course must have been completed within 5 years of the
application deadline
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BSCI 223 or BSCI 263 (Microbiology) 8
+ 8 points for A, 7 points for B, 6 points for C

» midterm grades are counted for courses in progress

+ course must have been completed within 5 years of the
application deadline

Cumulative GPA (including transfer credits) 2
+ 3.500 or higher. 2 points

+3.000 - 3.490: 1 point

Prerequisites completed or in progress: 1
* ENGL 101

+ Mathematics General Education course

+ PSYC 101 General Psychology

+ SOCY 101 Introduction to Sociology

+ EDPS 210 (Human Growth & Development)

* Arts General Education course

* Humanities General Education course

+ Communication course: COMM 103 or COMM 105 or
COMM 107

Frederick County Resident, Active Duty Military, Military 3
Veteran, or Legal Dependent of

Total Possible Points 37

O U T |

Note: BSCI 201 Anatomy and Physiology I, BSCI 202 Anatomy and Physiology
Il, and BSCI 223 Microbiology for Allied Health/BSCI 263 Elements of
Microbiology may each be repeated only once, including withdrawals, audits,
and transfer credits within 5 years of the application deadline. Students
repeating any of these courses more than the allowed number of attempts
will not be awarded any points for the applicable course, regardless of grades
earned.

All sciences must be completed with a grade of “C” or better within 5 years of
the application deadline.

Criteria for Admission to the Licensed Practical Nursing (LPN)

Program

Criteria Possible
Points

BSCI 201 (Anatomy and Physiology I) 8

+ 8 points for A, 7 points for B, 6 points for C

» midterm grades are counted for courses in progress

+ course must have been completed within 5 years of the
application deadline

BSCI 202 (Anatomy and Physiology I1) 8
+ 8 points for A, 7 points for B, 6 points for C

» midterm grades are counted for courses in progress

+ course must have been completed within 5 years of the
application deadline

BSCI 223 or BSCI 263 (Microbiology) 8
+ 8 points for A, 7 points for B, 6 points for C

» midterm grades are counted for courses in progress

+ course must have been completed within 5 years of the
application deadline

Cumulative GPA (including transfer credits) 2
+ 3.500 or higher. 2 points

+3.000 - 3.490: 1 point

Prerequisites completed or in progress: 1
*«ENGL 101
+ Mathematics General Education course 1

« EDPS 210 (Human Growth & Development) 1
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Frederick County Resident, Active-Duty Military or Legal 3
Dependent, or Veteran

Total Possible Points 32

Physical Therapist Assistant (PTA)

1. Apply to the College: Apply to FCC and declare Pre-Health
Professions: PTA as your major.

2. Complete Placement Tests: Complete FCC placement tests as
needed - consult with Admissions or Advising.

3. Submit Official Transcripts: Send official college/university and high
school transcripts, SAT & ACT scores as well as any CLEP, IB or AP
scores to the Registration and Records Office.

a. Minimum un-weighted 2.5 GPA from high school transcripts OR
cumulative of college work (at least 12 credits)

4. Apply for Financial Aid: Apply for Financial Assistance — Submit the
FAFSA and apply for scholarships.

5. Complete Pre-Admission Courses: Complete the following
requirements with a grade of C or better*:

+ MATH - MATH 120 Statistics or Higher
BSCI 150 Principles of Biology |

*Final pre-admission courses, including sciences, can be in progress
the semester application is submitted or planned for summer semester.
Student must pass BSCI 150 Principles of Biology | and MATH 120
Statistics or higher with a C or better prior to admission.

6. Complete the TEAS: Prior to applying to the PTA program, complete
the Test of Essential Academic Skills (ATI TEAS) and earn a score
that qualifies your application for review.

+ Minimum qualifying TEAS Score:
« Overall score in the proficient range or above (minimum 58.7%
overall)

* Register for the TEAS through atitesting.com. Students can take the
TEAS at FCC's Testing Center.

+ Submit application and qualifying TEAS Score to the PTA program
(scores must be within the last 2 years).

7. Essay: Students will respond to an essay prompt at the testing
center after the completion of their TEAS exam. If the TEAS exam
was taken at another facility, the student can arrange to complete
the essay through the FCC Testing Center prior to the application
deadline. The essay is rated according to a rubric that is posted on
the FCC PTA webpage. The points are added to the student's overall
score for ranking all qualified applicants.

8. Complete Observation Hours: Submit signed Observation Forms
with 30 hours of observation time with a PT or PTA in at least two
different types of facilities. (Due to COVID-19 for June 2022 cycle, all
observation hours are waived for application.)

9. Complete Service Hours: Submit Service/Volunteer Hours form with
at least 20 hours of volunteer service hours in the last year January
2021 through May 2022. (Due to COVID-19 for June 2022 application
cycle, all service/volunteer hours are waived for application.)

a. Additional points will be awarded for volunteer hours over 30
hours (students can still earn additional points for the June 2022
application cycle).

10. Work Experience: No work experience is required for application,
but related work experience as a Physical Therapy tech or aide,
Athletic Trainer, Exercise Physiologist, Massage Therapist, or CNA

qualifies the applicant for additional points on their application. The
hours must be completed in the past year (January 2021 - May 2022)
and the work experience must be documented on the Employment
Verification Form.

11. Read Essential Functions for a PTA Career (on FCC PTA webpage):
Students will need to attest to being able to perform the physical
tasks, observational skills, behavioral responsibilities, and cognitive
abilities necessary to be a PTA. The information to review is located
on the FCC PTA webpage under Prospective Students.

For those students who have submitted all documentation and met the
above criteria, a point system is used to select candidates for admission
to the technical portion of FCC's PTA program. Points are assigned

for grades in the general education courses completed by time of the
application, work experience, service/volunteer hours, and previous
degrees. The students with the highest point total are offered admission
to the program. If an accepted student declines his/her seat in the
program or fails to meet summer course requirements, the next eligible
student with the highest score is offered admission to the program.

Completion of additional program courses (see criteria table below) by
the June 1, 2022 application deadline is highly recommended as this
adds points to a student's application and makes the student more
competitive for admission.

Criteria for Admission to the PTA Program

Criteria Possible
Points

Medical Terminology (MEDA 1 09)1 6

English Composition (ENGL 101)1 6

General Psychology (PSYC 1 01)1 6

Statistics or higher (MATH 120 or higher)1 6

Principles of Biology (BSCI 150)1 6

Anatomy & Physiology | (BSCI 201)" 6

Anatomy & Physiology Il (BSCI 202)1 6

Small Group Communication (COMM 105)1 6

Earned Associate's Degree 3

Earned Bachelor’s Degree or higher 6

Volunteer Experience — over 30 hours 6

20 hours = required

30 hours =1 points

40 hours = 2 points

50 hours = 3 points

60 hours = 4 points

70 hours = 5 points

80 hours = 6 points

Work Experience — not required for application 6

200 hours = 2 points

250 hours = 3 points

300 hours = 4 points

350 hours = 5 points

400 hours or greater = 6 points

TEAS Test varies

Essay - see rubric on PTA webpage 11.67

Total points are divided by 3

Total Possible Points 80.67 + TEAS
test score



1

Points for courses are awarded based on grade earned: A = 6 points, B = 4
points; C = 2 points.

Effective April 26, 2022, the Frederick Community College PTA Program
has been granted Candidate for Accreditation status by the Commission
on Accreditation in Physical Therapy Education (CAPTE), 3030 Potomac
Ave., Suite 100, Alexandria, Virginia 22305-3085; phone: 703.706.3245;
email: accreditation@apta.org. If needing to contact the program/
institution directly, please call Amelia lams, PT, DPT at 301.846.2644

or email aiams@frederick.edu. Candidate for Accreditation is an
accreditation status of affiliation with the Commission on Accreditation
in Physical Therapy Education that indicates the program may
matriculate 25 students in technical/professional courses. Achievement
of Candidate for Accreditation status does not assure that the program
will be granted Initial Accreditation.

Respiratory Care

To be included in the pool of applicants for admission to the clinical
portion of the respiratory care program, a student must request
consideration through the Health Science Department by June 1. In
addition, you must:

i. Complete all required developmental coursework prior to applying to
the program.

ii. Complete BSCI 201 Anatomy and Physiology | with a “C" or better
prior to applying to the program.

iii. Be in good academic standing (no academic alert, no academic
probation).

iv. Have a GPA of at least 2.000.

v. Have all official transcripts from other colleges/universities sent to
Registration and Records by June 1.

vi. Apply for admission to Frederick Community College.
vii. Meet with the allied health advisor.

Points will be assigned only to those students who have returned the
“Student Application for the Respiratory Care Clinical Class” and met the
above criteria. The point value for non-clinical courses completed and
residency are shown on the “Criteria for Admission to the Respiratory
Care Program” sheet.

The students with the highest point total will be accepted conditionally
into the clinical portion of the program and will be informed of their
status by June 30.

Criteria for Admission to the Respiratory Care Program

Course Points
ENGL 101 1
PSYC 101 1
BSCI 201 2

2 points if passed first time course is taken, 1 point if
passed second time course is taken, 0 points if passed

on three or more attempts. Only “C” grade or better is
accepted as passing for Respiratory Care program.

BSCI 202 2
2 points if passed first time course is taken, 1 point if
passed second time course is taken, 0 points if passed

on three or more attempts. Only “C” grade or better is
accepted as passing for Respiratory Care program.

BSCI 223 2
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MATH 120 or higher 2
COMM 105 1
PHED, HLTH, or NUTR Elective 1
GPA: 3.000 or higher 1
Job Shadow (observe a therapist) 1

1

Residency — Frederick County, Carroll County, Howard
County, or Military Veteran'

Total 15
1

Residents of Carroll and Howard Counties are awarded the same point
for residency as Frederick County residents, as part of the Mid-Maryland
Allied Healthcare Consortium Agreement.

Surgical Technology

Enrollment in the clinical portion of the program is limited to 20 students
in each of two starting dates, fall and spring. To be considered, you must:

i. Complete and submit a FCC application for admission and
submit proof of residency if required.

ii. Complete an online application for the ST program. All
applications will be reviewed and seats will be offered according
to the point scale and application date. First consideration is
given to those students who submit an application by the first
consideration date for the fall or spring classes. Refer to the
online application.

iii. Minimum skill levels in the areas of reading, writing, math, and
allied health science are necessary for an application to be
considered. Students may meet these requirements by taking
the placement assessments and meeting the minimum skill
levels or by taking appropriate developmental course work in
these subjects.

iv. Students must achieve a “C” or higher in any class they plan to
apply toward ST program requirements.

v. A point system is used to determine selection to the program.
Points will be assigned only to those students who have
returned the Application for Admission to the Surgical
Technology Class.

vi. When there are more qualified applicants than there are seats in
the program, those with the highest points will be offered seats
first. Other qualified applicants will be offered seats as they
become available. It is highly recommended that you participate
in the job shadowing experience. Those with documented job
shadowing will be given priority.

Note: Currently Certified Registered Central Service Technicians (CRCST)
from the International Associate of Healthcare Central Service Material
Management organization are eligible to be awarded 6 credits in the Surgical
Technology Program: MEDA 109 Medical Terminology-3 credits and Elective-3
credits.

Currently Certified Surgical Technologists (CST) through the National Board
of Surgical Technology and Surgical Assisting are eligible to be awarded

35 departmental credits according to the terms of the Evaluation of Credit
Through Credential Assessment or Prior Learning Assessment (PLA)
Agreement.

Currently Certified Nursing Assistants (CNA) through any state nursing board
are eligible to be awarded 6 credits in the Surgical Technology Program:
MEDA 109 Medical Terminology-3 credits and Elective-3 credits.
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Evaluation and award granted according to the terms of the Evaluation of
Credit through Credential Assessment or Prior Learning Assessment (PLA)
Agreement.

Criteria for Student Selection into the Surgical Technology Class
All courses to be applied towards the AAS in Surgical Technology must
be a "C" grade or higher.

Possible
Points
Biology Gen Ed Core: BSCI 201 Anatomy & Physiology 2-4

4 credits

Must complete prior to the application:

4 points for completed

2 points for course in progress

Limit of one repeat to receive points.

Biology Gen Ed Core: BSCI 202 Anatomy & Physiology Il  2-4

4 credits

Must complete prior to the application:

4 points for completed

2 points for course in progress

Limit of one repeat to receive points.

Communication Gen Ed Core: COMM 103, COMM 1050r 1
COMM 107

3 credits

Must complete prior to the application.

Criteria

Departmental Requirement: Medical Terminology 1
MEDA 108 or MEDA 109

1 or 3 credits

May be in progress at time of application (1 point)

Electives, 6 credits total 1
May be in progress at time of application (1 point)

English Gen Ed Core: English composition/ENGL 101 1
3 credits

Must complete prior to the application.

Mathematics Gen Ed Core 1

3 or 4 credits

Must complete prior to the application.

Physical Education, Health, or Nutrition 1
1 or 3 credits

May be in progress at the time of application (1 point
awarded)

Psychology or Sociology Gen Ed Core: PSYC 101 or 1
SOCY 101

3 credits

Must complete prior to the application.

Previous degree completion

N b

Pre-Health Surgical Technology listed as applicant's major
field of study.

All original transfer transcripts received and read by the 3
FCC Registrar prior to the first consideration date for each
course to be applied.

Job shadowing completed and reflection received prior to 2
the application first consideration date.

October 15 (spring) and April 15 (fall)

Frederick County Resident 2
Included are Howard and Carroll Consortium transfer
students.

Total Possible Points 28
Minimum points to receive contingent acceptance 13

Non-Health Selective Admission Program
ASL Interpreter Preparatory Program (IPP)

Enrollment in the associate of Arts and Science in ASL Interpreter
Preparatory Program and certificate is limited to those accepted into the
program (max of 16 students per cohort). To be considered for admission,
a student must:

1. Complete and submit a College application for admission and provide
proof of residency.

2. Complete and submit a separate application for the IPP to the
ASL/IPP Program Manager by August 1st (for Fall admission) and
January Tst (for Spring admission). Applications can be found
at: https://www.frederick.edu/programs/arts-humanities/sign-
languageinterpreter-preparatory-program.aspx.

3. Submit official transcripts from all previously attended colleges and
universities, and other forms of prior learning to Registration and
Records by the deadline.

4. Complete FCC assessment testing unless otherwise exempted.

5. Arrange for an appointment with the ASL/IPP Program Manager
(required). Interpreting program requires students to take the National
Certification written exam before being approved to be placed on
internships. In order to apply and be included in the pool of applicants
for admission to the internship portion, students must have a 3.0 or
higher. Students must have a 'B' or better in core coursework by the
end of the semester in which they are applying. All applications will
be reviewed and applicants will be selected for interviews if all pre-
program requirements are met.

For more information on these selective admission programs and

other special admission programs, refer to the Admissions Policy and
Procedures (https://www.frederick.edu/jobs-hr/policies-and-procedures/
policyproceduredocuments/admissions-policy.aspx).

Student Information

FCC considers the following to be essential elements of a student record:

+ Legal name

+ Permanent address

+ Birth date

+ County and state of legal residence
+ Phone number

Frederick Community College accords to students all rights under the
Family Educational Rights and Privacy Act as amended. No one outside
the institution shall have access to, nor will the institution disclose any
information from, a student’s educational record without the written
consent of the student, except when prior written consent is not required
by the act or the implementing regulations. A complete text of the
college’s compliance procedures is available upon request from the
Welcome Desk.

Change of Student Information

Students who change their address during the year are responsible for
completing a “Change of Address” form in Registration and Records or at
frederick.edu (http://frederick.edu). Proof of residence will be required.
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Students who wish to change their name must fill out a form available
at the Welcome Desk. Changes to Primary Name require documentation
(list of appropriate documents available at Registration and Records).
Changes to Chosen Name do not need documentation.

Transfer Agreements

In an effort to best meet the educational needs of our students, Frederick
Community College has worked to create partnerships and articulation
agreements with many two- and four-year colleges and universities in
Maryland and surrounding areas.

Articulation agreements are explicit arrangements between FCC and
other institutions to help ensure the maximum transfer of credits and
create other partnerships beneficial for transfer students. Articulation
agreements are not required for students to transfer and students should
consult with an advisor to better understand their transfer options.

Frostburg State University

Computer Science

In addition to the system-wide articulation with Frostburg State University
and other Maryland State universities, Frederick Community College

and Frostburg have established an articulation agreement to streamline
transfer of Computer Science students to the Computer Information
Systems program at Frostburg. Students can transfer a maximum of 70
credits and must maintain a 2.0 cumulative GPA. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Dual Admission

Frederick Community College has entered into an agreement with
Frostburg State University which will allow students to complete their
associate’s degree at FCC while maintaining dual admission to FSU.
While enrolled at FCC, Dual Admission students will have access to
services at FSU including academic advising, along with the use of library
resources and other on-campus facilities at FSU and the University
System of Maryland Center in Hagerstown. An application for dual
admission can be obtained at the Welcome Desk. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Information Systems Management

In addition to the system-wide articulation with Frostburg State University
and other Maryland State universities, Frederick Community College

and Frostburg have established an articulation agreement to streamline
transfer of Information Systems Management students to the Computer
Information Systems program at Frostburg. Students can transfer a
maximum of 70 credits and must maintain a 2.0 cumulative GPA. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Nursing

The purpose of this agreement is to enhance and maintain the
relationship between FCC students and FSU by offering dual enroliment
to FSU. Students who have been accepted to FCC's Nursing Program or
who have completed the Associate Degree in Nursing at FCC and have
an unencumbered RN license in the United States or are qualified to
complete their state RN licensure exam and have completed the majority
of prerequisite course work and general education requirements are
eligible for dual enrollment. For further information, contact Jennifer
McAninley, Academic Advisor at FCC, 240.629.7935.
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Social Science

In addition to the system-wide articulation with Frostburg State University
and other Maryland Universities, Frederick Community College and
Frostburg have established an articulation agreement to streamline the
transfer of Social Science students to the Social Science program at
Frostburg. Students must have graduated from FCC and maintained a 2.0
cumulative GPA. For further information, contact Career and Academic
Planning Services at 301.846.2471.

Goucher College

In an effort to enhance and maintain the relationship between FCC and
Goucher College, transfer students from FCC's Honors College program
are guaranteed admission into Goucher College during the fall semester
or spring semester after completing a degree or earning 60 credits at FCC
with a 3.5 cumulative grade point average. Additionally, Goucher College
will also consider waiving the application fee, consideration for transfer
merit scholarship, and an additional $2,000 scholarship if the student is
a Phi Theta Kappa member. Interested students should contact the FCC
Honors Program Coordinator for further information.

Harrisburg University of Science and
Technology
Biotechnology

Frederick Community College maintains an articulation agreement

for students who graduate with the A.A.S. degree in Biotechnology

to transfer to complete their Bachelor's degree in Biotechnology at
Harrisburg University of Science and Technology. Students must
maintain a 2.0 GPA or higher and only courses with a grade of "C" or
higher will transfer. For more information, contact Career and Academic
Planning Services at 301.846.2471.

Nursing

Frederick Community College maintains an articulation agreement for
students who graduate with the A.S. degree in Nursing to transfer to
complete their Bachelor's degree in Nursing at Harrisburg University
of Science and Technology. Students must maintain a 2.0 GPA or
higher and only courses with a grade of "C" or higher will transfer. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Hood College

Frederick Community College maintains a Memorandum of
Understanding (MOU) with Hood College which provides FCC students
with financial incentives when transferring to Hood College. These
incentives include scholarships for students who earn at least 15 credits
and the possibility to earn a Phi Theta Kappa Honors Society scholarship.

Honors Program

Frederick Community College maintains a Memorandum of
Understanding (MOU) with Hood College for students enrolled In the
FCC Honors Program. The purpose of this MOU is to acknowledge the
scholastic accomplishments of FCC Honors students and to facilitate a
seamless transition from the FCC Honors Program to the Hood College
Honors Program. Interested students should contact the FCC Honors
Program Coordinator for further information.

Human Services

Frederick Community College maintains an articulation agreement with
Hood College for student completing their degree at FCC in Human
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Services. The purpose of this agreement between Hood College and
Frederick Community College is to allow students having completed an
Associate of Arts in Social Science, Area of Concentration in Human
Services, as outlined in the agreement, to transition smoothly into

the B.A. in Social Work at Hood College. Students will matriculate at
junior standing. A maximum of 62 credit hours from FCC will be allowed
toward the fulfillment of the 120 credit hours required for baccalaureate
completion. All courses meeting general education requirements at FCC
will transfer to hood as general education.

Maryland Area College Music Association
(MACM)

The Maryland Area College Music Association (MACM) includes
representatives from two- and four-year institutions in the state of
Maryland concerned with facilitating the transfer of music students
between institutions. In support of that mission, MACM has developed
an articulation agreement between the institutions to facilitate transfer
of credit in Music Theory/Musicianship at the lower-division level to
programs at the four-year institutions. For further information, contact
the program manager for Music at 301.846.2566.

Maryland Council of Deans and Directors
of Nursing Programs (MCDDNP)

The Maryland Council of Deans and Directors of Nursing Programs
(MCDDNP) agreement was signed between public and some private
institutions in the state of Maryland. The agreement is designed to
minimize barriers to educational advancement for nurses, thereby
encouraging nurses to reach their highest possible level of education.
Specifically, the agreement is designed to allow for transfer of credits

for students who complete a nursing program and receive their RN
licenses, as well as, an LPN to RN articulation of credits. For more further
information, contact the Director of Nursing Education, Kyla Newbould, at
301.846.2607.

McDaniel College Honors Program

Frederick Community College maintains a Memorandum of
Understanding (MOU) with McDaniel College for students enrolled In the
FCC Honors Program. The purpose of this MOU is to acknowledge the
scholastic accomplishments of FCC Honors students and to facilitate

a seamless transition from the FCC Honors Program to the McDaniel
College Honors Program. Interested students should contact the FCC
Honors Program Coordinator for further information.

Mid-Maryland Healthcare Consortium

In an effort to facilitate the pursuit of careers in healthcare, Frederick
Community College (FCC), Carroll Community College (CCC) and Howard
Community College (HCC) formed this partnership to allow residents in
the three counties to enroll in selected healthcare programs at any of
these colleges at in-county tuition rates. The consortium can benefit FCC
students interested in enrolling in the following credit programs:

Carroll Community College

* Physical Therapy Assistant

+ Health Information Technology (HIT)

+ Emergency Medical Technician (EMT)

+ National Registered Paramedic

+ Licensed Practical Nurse (LPN) to Registered Nurse (RN)

Frederick Community College

+ Respiratory Care

+ Surgical Technology

+ Health Information Technology (HIT)

« Military to Registered Nursing (RN)

+ Licensed Practical Nurse (LPN) to Registered Nurse (RN)

Howard Community College

Cardiovascular Technology

National Registered Paramedic (NRP)

« Emergency Medical Technician (EMT)

+ Licensed Practical Nurse (LPN)

+ Licensed Practical Nurse (LPN) to Registered Nurse (RN)
Medical Lab Technician

Diagnostic Medical Sonography

Dental Hygiene

+ Military to Registered Nurse (RN)

+ Paramedic to Registered Nurse (RN)
+ Radiation Technology

Physical Therapy Assistant

Mount St. Mary's University

Concurrent Admissions Enroliment Program (CAEP)

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC to the completion of a
bachelor's degree. The institutions created the CAEP program which
allows students to be enrolled at both institutions, to meet directly with
MSMU advisors while taking classes, to attend MSMU events, and other
benefits. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's Accounting program to a B.S.
in Accounting at Mount St. Mary's University. Students earning an A.A.S.
in Accounting and meeting GPA requirements will be able to transfer 60
credits to Mount St. Mary's University. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Addictions Counseling

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC's Addictions Counseling
program to a B.S. in Human Services at Mount St. Mary's University.
Students earning a A.A.S. in Addictions Counseling and meeting GPA
requirements will be able to transfer 60 credits to Mount St. Mary's
University. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Art/Music

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC's General Studies or Arts
and Humanities program to a B.A. in Fine Arts/Music at Mount St.
Mary's University. Students earning an A.A. in General Studies or Arts &
Humanities and meeting GPA requirements will be able to transfer up to
60 credits (the maximum allowable) to Mount St. Mary's University. For
more information, contact Career and Academic Planning Services at
301.846.2471.



Business Administration

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's Business Administration
program to a B.S. in Accounting or a B.S. in Business Administration

at Mount St. Mary's University. Students earning a A.A. in Business
Administration and meeting GPA requirements will be able to transfer
60 credits to Mount St. Mary's University. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Communication

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's General Studies or Arts and
Humanities program to a B.A. in Communications at Mount St. Mary's
University. Students earning an A.A. in General Studies or Arts and
Humanities and meeting GPA requirements will be able to transfer up to
60 credits (the maximum allowable) to Mount St. Mary's University. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Criminal Justice - Criminal Justice

Frederick Community College and Mount St. Mary's University are
committed to facilitating a smooth transition from FCC's Criminal Justice
program to a B.A. in Criminal Justice at Mount St. Mary's University.
Students earning a A.A. in Criminal justice will be able to transfer up to
60 credits to Mount St. Mary's University. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Criminal Justice - Police Science

Frederick Community College and Mount St. Mary’s University are
committed to providing students with the seamless articulation of

FCC coursework leading toward completion of the bachelor's degree

at MSMU. In support of that commitment, FCC and MSMU maintain an
articulation agreement for FCC graduates of the A.A.S. in Police Science.
A maximum of 75 credit hours from FCC will be allowed toward fulfillment
of the 120 hours required for baccalaureate completion. All courses
meeting general education requirements at FCC will transfer to MSMU

as general education. For further information, contact Didi Culp, Interim
Program Manager, Police Science at 301.846.2687.

Cybersecurity

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's Cybersecurity program to the
B.S. in Cybersecurity program at Mount St. Mary's University. Students
earning an A.A.S. degree in Cybersecurity and meeting GPA requirements
will be able to transfer up to 60 credits (the maximum allowable) to

Mt. St. Mary's University. Further, students who obtained an A.A.S. in
Cybersecurity from FCC and who enrolled in the Biology program at
Mount St. Mary's University can apply up to 24 transfer credits to required
components of the major. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Elementary Education/Special Education

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC's Elementary Education/
Elementary Special Education program to a B.S. in Elementary Education
at Mount St. Mary's University. Students earning a A.A.S. in Addictions
Counseling and meeting GPA requirements will be able to transfer 63
credits to Mount St. Mary's University. For more information, contact
Career and Academic Planning Services at 301.846.2471.
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English

Frederick Community College and Mount St. Mary's are committed

to facilitating smooth transition from FCC's General Studies or Arts &
Humanities program to a B.A. in English at Mount St. Mary's. Students
earning an A.A. in General Studies or Arts & Humanities and meeting
GPA requirements will be able to transfer up to 60 credits (the maximum
allowable) to Mount St. Mary's University. For more information, contact
Career and Academic Planning Services at 301.846.2471.

History

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's General Studies or Social
Science program to a B.A. in History at Mount St. Mary's University.
Students earning an A.A. in General Studies or Social Sciences and
meeting GPA requirements will be able to transfer up to 60 credits
(the maximum allowable) to Mount St. Mary's University. For more
information, contact Career and Academic Planning Services at
301.846.2471.

Honors College

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's Honors program to the Honors
Program at Mount St. Mary's University. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Philosophy

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC's General Studies or Arts
and Humanities program to a B.A. in Philosophy at Mount St. Mary's
University. Students earning an A.A. in General Studies or Arts and
Humanities and meeting GPA requirements will be able to transfer up to
60 credits (the maximum allowable) to Mount St. Mary's University. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Political Science

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's General Studies or Social
Science program to a B.A. in Political Science at Mount St. Mary's
University. Students earning an A.A. in General Studies or Social
Sciences and meeting GPA requirements will be able to transfer up to
60 credits (the maximum allowable) to Mount St. Mary's University. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Pre-Health Professions

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC's Pre-Health Professions
program to a B.S. in Health Science (Pre-Occupational Therapy Track,
Pre-Nursing Track, Pre-Physical Therapy Track) at Mount St. Mary's
University. Students earning a A.S. in Pre-Health Professions and meeting
GPA requirements will be able to transfer 60 credits to Mount St. Mary's
University. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Psychology

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC's Psychology program

to the B.S. in Psychology program at Mount St. Mary's University.
Students earning an A.A. degree in Psychology and meeting GPA
requirements will be able to transfer up to 60 credits to Mount St. Mary's.
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For further information, contact Career and Academic Planning Services
at 301.846.2471.

STEM (Area of Concentration Biology)

Frederick Community College and Mount St. Mary's are committed

to facilitating a smooth transition from FCC's STEM (Biology area of
concentration) program to the B.S. in Biology program at Mount St.
Mary's University. Students earning an A.S. degree in STEM (Biology area
of concentration) and meeting GPA requirements will be able to transfer
up to 60 credits (the maximum allowable) to Mt. St. Mary's University.
Further, students who obtained an A.S. degree in STEM (Biology area

of concentration) from FCC and who enrolled in the Biology program

at Mount St. Mary's University can apply up to 32 transfer credits to
required components of the major. For further information, contact Teresa
Calzonetti at 301.846.2557.

Theology

Frederick Community College and Mount St. Mary's are committed to
facilitating a smooth transition from FCC's General Studies or Arts and
Humanities program to a B.A. in Theology at Mount St. Mary's University.
Students earning an A.A. in General Studies or Arts and Humanities and
meeting GPA requirements will be able to transfer up to 60 credits (the
maximum allowable) to Mt. St. Mary's University. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Mount St. Mary's University — Frederick
Campus

Frederick Community College and Mount St. Mary's-Frederick Campus are
committed to facilitating a smooth transition from FCC to completion of
a bachelor's degree. With that goal in mind, the institutions have signed a
memorandum of understanding by providing students with a 20% tuition
discount. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Salisbury University

Frederick Community College maintains a Memorandum of
Understanding (MOU) with Salisbury University for students enrolled In
the FCC Honors Program.

Honors Program

The purpose of this MOU is to acknowledge the scholastic
accomplishments of FCC Honors students and to facilitate a seamless
transition from the FCC Honors Program to the Thomas E. Bellavance
Honors Program of the Honors College at Salisbury University. Interested
students should contact the FCC Honors Program Coordinator for further
information.

Addictions Counseling

Frederick Community College maintains an articulation agreement

with Salisbury University for students who complete the Addictions
Counseling degree transferring into the Social Work program at Salisbury
University. Students must maintain a minimum GPA of 2.0 to be eligible.
For more information, contact Career and Academic Planning Services at
301.846.2471.

Exercise Science

Frederick Community College maintains an articulation agreement with
Salisbury University for students who complete the Exercise Science
degree transferring into the Community Health program at Salisbury
University. Students must maintain a minimum GPA of 2.0 to be eligible.

For more information, contact Career and Academic Planning Services at
301.846.2471.

Human Services

Frederick Community College maintains an articulation agreement with
Salisbury University for students who complete the Human Services
degree transferring into the Social Work program at Salisbury University.
Students must maintain a minimum GPA of 2.0 to be eligible. For

more information, contact Career and Academic Planning Services at
301.846.2471.

Pre-Health Professions

Frederick Community College maintains an articulation agreement

with Salisbury University for students who complete the Pre-Health
Professions degree transferring into the Community Health program at
Salisbury University. Students must maintain a minimum GPA of 2.0 to
be eligible. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Psychology

Frederick Community College maintains an articulation agreement

with Salisbury University for students who complete the Psychology
degree transferring into the Social Work program at Salisbury University.
Students must maintain a minimum GPA of 2.0 to be eligible. For

more information, contact Career and Academic Planning Services at
301.846.2471.

Social Science

Frederick Community College maintains an articulation agreement with
Salisbury University for students who complete the Social Science
umbrella degree transferring into the Social Work program at Salisbury
University. Students must maintain a minimum GPA of 2.0 to be eligible.
For more information, contact Career and Academic Planning Services at
301.846.2471.

Sociology

Frederick Community College maintains an articulation agreement

with Salisbury University for students who complete the Sociology
degree transferring into the Social Work program at Salisbury University.
Students must maintain a minimum GPA of 2.0 to be eligible. For

more information, contact Career and Academic Planning Services at
301.846.2471.

Shenandoah University

Students having completed their Associate degree with a minimum GPA
of 2.5 will be given priority consideration for admission to Shenandoah
University. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Shepherd University

Dual Admission

Frederick Community College has a dual admission agreement with
Shepherd. Students enrolled in the dual admission program will be
guaranteed admission to Shepherd with a cumulative FCC GPA of

2.800 or higher and at least 30 FCC college credits. Students will also
receive a tuition discount when they continue their studies at Shepherd

if they meet these dual admission requirements. For more information
about how to enroll in this program, contact Career and Academic
Planning Services at 301.846.2471, or the Admissions Office at Shepherd



at 304.876.5212, www.shepherd.edu/admweb/apply/FCC (http://
www.shepherd.edu/admweb/apply/FCC/).

Business

Frederick Community College maintains an articulation agreement with
Shepherd University for students who complete their A.A. in Business
Administration or their A.A.S. in Business Management to complete their
bachelor's degree and M.B.A. in three additional years after graduation.
Students must maintain a minimum GPA of 2.0 and enroll at Shepherd
University within a year of graduation from FCC. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Graphic Design

Frederick Community College maintains an articulation agreement with
Shepherd University for students who complete their A.A.S. in Graphic
Design to transfer into the B.F.A program in Graphic Design program at
Shepherd University. Students must maintain a minimum GPA of 2.0 to
be eligible. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Nursing

Frederick Community College maintains an articulation agreement with
Shepherd University for students who complete their A.S. in Nursing to
transfer to the B.S.N at Shepherd University. Students must maintain a
minimum GPA of 2.7 to be eligible. For more information, contact Career
and Academic Planning Services at 301.846.2471.

STEM

Frederick Community College maintains an articulation agreement with
Shepherd University for students who complete the A.S. in STEM to
transfer to the B.S. in Chemistry or Biochemistry at Shepherd University.
Students must maintain a minimum GPA of 2.0 to be eligible. For

more information, contact Career and Academic Planning Services at
301.846.2471.

Shippensburg University Dual Admission

Frederick Community College has a dual admission agreement with
Shippensburg. Students may complete one application to be admitted
to both institutions. Students enrolled under dual admission also
receive a significant tuition reduction when they continue their study
at Shippensburg. For more information, contact Shippensburg at
800.822.8208 or e-mail at ad-miss@ship.edu.

St. Mary's College of Maryland

Guaranteed Admission

The Guaranteed Admission Transfer Agreement is designed to facilitate
FCC students’ ease of transfer to St. Mary's College of Maryland (SMCM).
FCC students graduating with a minimum cumulative grade-point average
(GPA) of 3.000 and meet the criteria outlined in the agreement are
guaranteed admission to SMCM. For further information, contact Career
and Academic Planning Services at 301.846.2471.

Honors College

Frederick Community College maintains a Memorandum of
Understanding (MOU) with St. Mary's College for students enrolled in FCC
Honors Program. The purpose of this agreement is to acknowledge the
scholastic accomplishments of FCC honors students by accepting up to
70 credits to facilitate seamless transition. Interested students should
contact the FCC Honors Program Coordinator for further information.
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Stevenson University
Addictions Counseling

Frederick Community College maintains an articulation agreement

with Stevenson University for graduates of the addictions counseling
program transferring to the Counseling & Human Services program at
Stevenson University. A maximum of 70 credit hours from FCC will be
allowed toward degree fulfillment of the 120 credit hours in the bachelor
program. Only courses in which students have earned a “C" or better
are eligible for transfer and students must maintain a 2.5 GPA or higher
in all previous course work. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Biology

Frederick Community College maintains an articulation agreement

with Stevenson University for graduates of the Biology program at FCC
transferring to the Biology program at Stevenson University. A maximum
of 70 credit hours from FCC will be allowed toward the fulfillment of the
120 credit corresponding program. Only courses in which students earn
a grade of "C" or better are eligible for transfer. Students must maintain
a 2.5 cumulative GPA or higher in all prior college course work. For

more information, contact Career and Academic Planning Services at
301.846.2471.

Business Administration

Frederick Community College maintains an articulation agreement with
Stevenson University for graduates of the Business Administration
program at FCC transferring to the Business Administration program at
Stevenson University. A maximum of 70 credit hours from FCC will be
allowed toward the fulfillment of the 120 credit corresponding program.
Only course with a "C" or better are eligible to transfer. Students must
maintain a 2.5 cumulative GPA or higher in all prior college course work.
For more information, contact Career and Academic Planning Services at
301.846.2471.

Criminal Justice

Frederick Community College maintains an articulation agreement with
Stevenson University for graduates of the Criminal Justice program at
FCC transferring to the Criminal Justice program at Stevenson University.
A maximum of 70 credit hours from FCC will be allowed toward the
fulfillment of the 120 credit corresponding program. Only courses with

a grade of "C" or better are eligible for transfer. Students must maintain

a 2.5 cumulative GPA or higher in all prior college course work. For

more information, contact Career and Academic Planning Services at
301.846.2471.

Cybersecurity

Frederick Community College maintains an articulation agreement with
Stevenson University for graduates of the Cybersecurity program at FCC
transferring to the Digital Forensics program at Stevenson University.

A maximum of 70 credit hours from FCC will be allowed toward the
fulfillment of the 120 credit corresponding program. Only courses in
which students earn a grade of "C" or better are eligible for transfer.
Students must maintain a 2.5 cumulative GPA or higher in all prior
college course work. For more information, contact Career and Academic
Planning Services at 301.846.2471.

English

Frederick Community College maintains an articulation agreement with
Stevenson University for graduates of the Information English Area of
Concentration at FCC to the English program at Stevenson University.
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A maximum of 70 credit hours from FCC will be allowed toward the
fulfillment of the 120 credit Computer Science program. Only courses
with a grade of "C" or better are eligible for transfer. Students must
maintain a 2.0 cumulative GPA of higher in all prior college course work.

Graphic Design

Frederick Community College maintains an articulation agreement with
Stevenson University for graduates of the Arts & Humanities degree

with an Area of Concentration in Graphic Design to the Graphic Design
program at Stevenson University. A maximum of 70 credit hours from
FCC will be allowed toward the fulfillment of the 120 credit corresponding
program. Only courses in which students earn a grade of "C" or better

are eligible for transfer. Students must maintain a 2.5 cumulative GPA

or higher in all prior college course work. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Human Services

A maximum of 70 credit hours from FCC will be allowed toward degree
fulfillment of the 120 credit hours in the bachelor program. Only courses
in which students have earned a “C” or better are eligible for transfer and
students must maintain a 2.5 GPA or higher in all previous course work.
For more information, contact Career and Academic Planning Services at
301.846.2471.

Information Systems Management

Frederick Community College maintains an articulation agreement
with Stevenson University for graduates of the Information Systems
Management program at FCC to the Computer Science program at
Stevenson University. A maximum of 70 credit hours from FCC will

be allowed toward the fulfillment of the 120 credit Computer Science
program. Only courses with a grade of "C" or better are eligible for
transfer. Students must maintain a 2.0 cumulative GPA of higher in all
prior college course work. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Legal Studies

Frederick Community College maintains an articulation agreement

with Stevenson University for graduates of the Paralegal program at

FCC transferring to the Legal Studies program at Stevenson University.

A maximum of 70 credit hours from FCC will be allowed toward the
fulfillment of the 120 credit computer science program. Only courses
with a grade of "C" or better are eligible for transfer. Students must
maintain a 2.5 cumulative GPA or higher in all prior college course work.
For more information, contact Career and Academic Planning Services at
301.846.2471.

Nursing

Frederick Community College maintains an articulation agreement
with Stevenson University for graduates of the Pre-Health Professions
program at FCC transferring to the traditional Nursing Program at
Stevenson University. A maximum of 70 credit hours from FCC will

be allowed toward fulfillment of the 125 credit hours required for
baccalaureate completion. Only courses in which the students earn a
grade of “C" or better are eligible for transfer. Students must maintain a
cumulative GPA of 3.000 or higher in all prior college course work. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Psychology

Frederick Community College maintains an articulation agreement
with Stevenson University for graduates of the Psychology program at

FCC transferring to the Psychology program at Stevenson University.
A maximum of 70 credit hours from FCC will be allowed toward the
fulfillment of the 120 credit Psychology program. Only courses with a
grade of "C" or better are eligible for transfer. Students must maintain
a 2.5 cumulative GPA or higher in all prior college course work. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Towson University

Nursing

The purpose of this agreement is to enhance and maintain the
relationship between FCC students and TSU by offering dual enrollment
to TSU. Students who have been accepted to FCC's Nursing Program or
who have completed the Associate Degree in Nursing at FCC and have
an unencumbered RN license in the United States or are qualified to
complete their state RN licensure exam and have completed the majority
of prerequisite course work and general education requirements are
eligible for dual enrollment. For further information, contact Jennifer
McAninley, Academic Advisor at FCC, 240.629.7935.

Electronic Media and Film

Students completing the A.A. in Digital Media Design may transfer

into Towson University’s Electronic Media and Film: Film/Video/Digital
Media Concentration with junior status. For more information, contact
Career and Academic Planning Services at 301.846.2471, or the program
coordinator at Towson.

Honors

Frederick Community College maintains a Memorandum of
Understanding (MOU) with Towson University for students enrolled in the
FCC Honors Program. The purpose of this MOU is to acknowledge the
scholastic accomplishments of FCC Honors students and to facilitate a
seamless transition from the FCC Honors Program to the Honors College
at Towson University. Interested students should contact the FCC Honors
Program Coordinator for further information.

Universities System of Maryland
Hagerstown

The Universities System of Maryland Hagerstown provides regional
access to multiple University System of Maryland Institutions including
Frostburg State University, Towson University, Salisbury University,
University of Maryland-Eastern Shore, and University of Maryland Global
Campus to students in Western Maryland. Various degree programs are
offered at a convenient location in downtown Hagerstown. For more
information, visit the website at www.hagerstown.usmd.edu (http://
www.hagerstown.usmd.edu).

Universities at Shady Grove

The Universities at Shady Grove is a new model in education,

offering a variety of degree programs in an accessible Montgomery
County location. Students seeking to complete a bachelor’s degree
after attending Frederick Community College will find bachelor’s
degree programs offered by a number of Maryland State colleges at
Universities at Shady Grove. For more information, visit the website at
www.shadygrove.umd.edu (http://www.shadygrove.umd.edu).
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University of Baltimore
Chemistry

Frederick Community College maintains an articulation agreement with
the University of Baltimore which allows graduates of the FCC A.S.
programs in STEM to transfer to the University of Baltimore Bachelor
of Science in Forensic Science program. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Health Systems Management

Frederick Community College maintains an articulation agreement with
the University of Baltimore which allows graduates of the FCC A.A.S.
programs in Respiratory Care and Surgical Technology to transfer to
the University of Baltimore Bachelor of Science in Health Systems
Management program. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Game and Simulation Design

Frederick Community College maintains an articulation agreement with
the University of Baltimore which allows graduates of the FCC A.A.S.
programs in Game and Simulation Design to transfer to the University of
Baltimore Bachelor of Science in Simulation and Game Design program.
For more information, contact Career and Academic Planning Services at
301.846.2471.

Legal Studies

Frederick Community College maintains an articulation agreement with
the University of Baltimore which allows graduates of the FCC A.A.S.
program in Paralegal to transfer to the University of Baltimore Bachelor
in Legal Studies program. For more information, contact Career and
Academic Planning Services at 301.846.2471.

University of Maryland at Baltimore

Nursing

The purpose of this agreement is to enhance and maintain the
relationship between FCC students and the University of Maryland School
of Nursing (UMSON) by offering dual admission to UMSON. Students who
have been accepted to the FCC Nursing Program or who have completed
the Associate Degree in Nursing at FCC and have an unencumbered RN
license in the United States or are qualified to complete their state RN
licensure exam and have completed the majority of prerequisite course
work and general education requirements are eligible for dual enrollment.
For further information, contact Jennifer McAninley, Academic Advisor at
FCC, 240.629.7935.

University of Maryland-Baltimore County
Transfer Student Alliance

The purpose of this agreement is to enhance and maintain the
relationship between FCC students and the University of Maryland-
Baltimore County (UMBC). The Transfer Student Alliance (TSA) offers
students guaranteed admission, access to scholarships, and housing if
they agree to attend UMBC. The agreement is designed for students who
state their desire to attend UMBC with 12 to 35 college-level credits and
a 3.0 GPA or higher. For more information about the TSA, contact Career
and Academic Planning Services at 301.846.2471.

Honors College

In an effort to enhance and maintain the relationship between FCC and
University of Maryland-Baltimore County (UMBC), transfer students
from FCC's Honors College program are provided pathways to the
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honors program at UMBC. Students must apply to UMBC by the priority
deadline and apply to the Honors College by the published deadline.
This agreement provides students the opportunity to receive scholarship
support at UMBC. Interested students should contact the FCC Honors
Program Coordinator for more information.

Human Services

The purpose of this agreement is to enhance and maintain the
relationship between FCC students and the University of Maryland-
Baltimore County (UMBC). The agreement allows Associate of Arts in
Social Science, Area of Concentration in Human Service students to
transfer a maximum of 60 credits and all general education courses
to UMBC. Additionally, it provides transferring students eligibility to
scholarships. For more information, contact Career and Academic
Planning Services at 301.846.2471.

Translational Life Science Technology

The purpose of this agreement is to enhance and maintain the
relationship between FCC students and the University of Maryland-
Baltimore County (UMBC). The agreement allows STEM and Biology
students to transfer a maximum of 60 credits and all general education
courses to UMBC. Additionally, it provides transferring students eligibility
to scholarships. For more information, contact Career and Academic
Planning Services at 301.846.2471.

University of Maryland College Park

Transfer Advantage Program

The Maryland Transfer Advantage Program (MTAP) guarantees
admission to the University of Maryland at College Park or a University of
Maryland, College Park program at the Universities at Shady Grove (USG)
within one year of completion of the Associate degree or, in the case of
College Park, completion of 30 credits of coursework (15 credits of which
must be completed at FCC) with a minimum 3.0 GPA. MTAP students may
also be eligible for a 25% course-tuition-scholarship for one UMD course
per term. For more information, contact Career and Academic Planning
Services at 301.846.2471.

University of Maryland College Park at
Shady Grove

Biological Sciences

FCC Students who earn the A.S. in STEM, following the prescribed
curriculum as outlined in the course matrix, will be able to pursue the
third and fourth years of the Bachelor of Science in Biological Sciences
from the University of Maryland College Park at the Universities at Shady
Grove. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Business Administration

FCC students who earn the A.A. in Business Administration following

the prescribed curriculum as outlined in the course matrix, will be able

to pursue the third and fourth years of the Bachelors of Sciences in
Accounting, International Business, Marketing, or Management from the
University of Maryland College Park at the Universities at Shady rove.
For more information, contact Career and Academic Planning Services at
301.846.2471.

Communication

FCC Students who earn their Associates degree, following the prescribed
curriculum as outlined in the course matrix for communication, will
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be able to pursue the third and fourth years of the Bachelor of Arts in
Communications from the University of Maryland College Park at the
Universities at Shady Grove. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Computer Science

FCC Students who earn their Associates degree, following the prescribed
curriculum as outlined in the course matrix for computer science, will be
able to pursue their third and fourth years of the Bachelor of Science in
Information Science from the University of Maryland College Park at the
Universities at Shady Grove. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Criminal Justice

FCC Students who earn the A.A. in Criminal Justice, following the
prescribed curriculum as outlined in the course matrix, will be able to
pursue the third and fourth years of the Bachelor of Arts in Criminology
and Criminal Justice from the University of Maryland College Park at the
Universities at Shady Grove. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Information Systems Management

FCC Students who earn their Associates degree, following the prescribed
curriculum as outlined in the course matrix for information systems
management, will be able to pursue their third and fourth years of

the Bachelor of Science in Information Science from the University

of Maryland College Park at the Universities at Shady Grove. For

more information, contact Career and Academic Planning Services at
301.846.2471.

Public Health Science

FCC students who earn the A.A. in General Studies or the A.S. in STEM,
following the prescribed curriculum as outlined in the course matrix, will
be able to pursue the third and fourth years of the Bachelor of Science
Degree in Public Health Sciences from University of Maryland College
Park at the Universities at Shady Grove. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Terps Transfer Program (TTP)

FCC students have access to the Terps Transfer Program (TTP) at Shady
Grove as a transfer option. The program is open to 20 students per
academic year and allows students with special programs to help them
successfully complete their degree and transfer. Additional support
includes an orientation program, program advising, and access to the
academic, career, and personal success center at Shady Grove while
completing their program at FCC. For more information, contact Career
and Academic Planning Services at 301.846.2471.

UMGC Alliance

Frederick Community College and University of Maryland Global Campus
have formed an alliance that offers dual admission to both institutions.
The alliance allows for a seamless education from associate’s to
bachelor's degrees in majors like computer science, information systems
management, bioprocessing, business administration, police science,
paralegal, history, psychology, criminal justice, investigative forensics,
political science, human services, and sociology. Once students complete
the Alliance application, they are admitted to both FCC and UMGC.
Alliance students have the benefit of full library privileges and other
resources at both institutions. For more information, contact Career

and Academic Planning Services at 301.846.2471 or visit the UMGC
website at www.umgc.edu (http://www.umgc.edu). Under Community

Colleges, click on Maryland Community Colleges and then go to Frederick
Community College Information.

University of Maryland- Eastern Shore

Business Administration

Frederick Community College maintains an articulation agreement with
the University of Maryland-Eastern Shore which allows graduates of the
FCC A.S. program in Business Administration to transfer to the B.S. in
Business Administration program. For more information, contact Career
and Academic Planning Services at 301.846.2471.

Construction Management

Frederick Community College maintains an articulation agreement with
the University of Maryland-Eastern Shore which allows graduates of the
FCC A.A.S. program in Construction Management to transfer to the B.S.
in Construction Management Technology program. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Early Childhood Development

Frederick Community College maintains an articulation agreement with
the University of Maryland-Eastern Shore which allows graduates of
the FCC A.A.S. program in Early Childhood Development to transfer

to the B.S. in Human Ecology-Child Development program. For more
information, contact Career and Academic Planning Services at
301.846.2471.

Early Childhood Education/Early Childhood Special
Education

Frederick Community College maintains an articulation agreement
with the University of Maryland-Eastern Shore which allows graduates
of the FCC A.A.T. program in Early Childhood Development/Early
Childhood Special Education to transfer to the B.S. in Human Ecology-
Child Development program. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Health and Exercise Science

Frederick Community College maintains an articulation agreement with
the University of Maryland-Eastern Shore which allows graduates of
the FCC A.A. program in Health and Exercise Sciences to transfer to the
B.S. in Exercise Science (Health Fitness/Clinical Track) program. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Hospitality Management

Frederick Community College maintains an articulation agreement with
the University of Maryland-Eastern Shore which allows graduates of the
FCC A.A.S. program in Hospitality Management to transfer to the B.S. in
Hospitality and Tourism Management program. For more information,
contact Career and Academic Planning Services at 301.846.2471.

University System of Maryland

The state of Maryland has a unique computerized articulation system,
called ARTSYS, which outlines individual course equivalencies and
recommended transfer programs for every two-year and four-year
institution within the University System of Maryland (which includes
UMBC, UMCR, Frostburg, Towson, Salisbury, and others). Articulation
information for some private colleges like Hood and McDaniel is also
accessible through ARTSYS. Students can access ARTSYS at http://
artweb.usmd.edu. For additional transfer information, students can visit
the Maryland Transfer website Transfer Course Database (umd.edu)
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(https://app.transfercredit.umd.edu/). Students are encouraged to meet
with a counselor regarding their transfer plans. Contact Career and
Academic Planning Services at 301.846.2471 for an appointment.

West Virginia University

In an effort to enhance and maintain the relationship between Frederick
Community College and West Virginia University, transfer students with
a grade point average of at least 2.0 from FCC are guaranteed admission
to West Virginia University. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Wilson College

In an attempt to create more diverse opportunities for our transferring
students, Frederick Community College has entered into an agreement
with Wilson College in Chambersburg, Pennsylvania. This agreement
supports an effort to provide equal access to admission, registration,
and financial aid at Wilson College for FCC graduates. This agreement
also proposes the development of articulated programs of study for
ease of transfer, which will recognize the general education requirements
completed at FCC. For more information, contact the Office of Admission
in the College for Women at 800.421.8402 or the College for Continuing
Education at 800.421.4796.

Online Education Transfer
Institutions

American Public University System

Accounting

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.A.S. degree in Accounting to the
Bachelor of Science degree program in Accounting at American Public
University System (APUS). Students must have earned a grade of "C" or
higher in all courses set forth in the Degree Completion Plan included
in the agreement. For more information, contact Career and Academic
Planning Services at 301.846.2471.

Business

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.A. degree in Business Administration
or the A.A.S. degree in Business Management to the Bachelor of
Business Administration degree program at American Public University
System (APUS). Students must have earned a grade of "C" or higher

in all courses set forth in the Degree Completion Plan included in the
agreement. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Communication

This agreement facilitates the transfer of Frederick Community College
students who graduate with the Communication Area of Concentration
within the A.A. in Arts & Humanities degree to the B.A. in Communication
degree program at American Public University System (APUS). Students
must have earned a grade of "C" or higher in all courses set forth in the
Degree Completion Plan included in the agreement. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Criminal Justice

This agreement facilitates the transfer of Frederick Community College
students who graduate with the Criminal Justice Area of Concentration
within the A.A. in Social Sciences degree to the Bachelor of Arts in
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Criminal Justice or the Bachelor of Arts in Criminal Justice with a focus
in Forensics degree program at American Public University System
(APUS). Students must have earned a grade of "C" or higher in all courses
set forth in the Degree Completion Plan included in the agreement. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Emergency Management

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.A.S. degree in Emergency Management
to the Bachelor of Arts degree program in Emergency and Disaster
Management at American Public University System (APUS). Students
must have earned the grade of "C" or higher in all courses set forth in the
Degree Completion Plan included in the agreement. For more information,
contact Program Manager, Emergency Management, at 240.629.7952.

Health and Exercise Science

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.A. degree in Health and Exercise
Science to the Bachelor of Science degree program in Sports and

Health Science or the Bachelor of Science degree program in Sports
Management at American Public University System (APUS). Students
must have earned the grade of "C" or higher in all courses set forth in the
Degree Completion Plan included in the agreement. For more information,
contact Career and Academic Planning Services at 301.846.2471.

History

This agreement facilitates the transfer of Frederick Community College
students who graduate with the History Area of Concentration within

the A.A. in Social Sciences degree to the Bachelor of Arts in History
degree program at American Public University System (APUS). Students
must have earned the grade of "C" or higher in all courses set forth in the
Degree Completion Plan included in the agreement. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Hospitality Management

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.A.S. degree in Hospitality Management
to the Bachelor of Arts in Hospitality Management degree program at
American Public University System (APUS). Students must have earned
the grade of "C" or higher in all courses set forth in the Degree Completion
Plan included in the agreement. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Nursing

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.S. degree in Nursing to the Bachelor
of Science degree program in Nursing at American Public University
System (APUS). Students must have earned the grade of "C" or higher

in all courses set forth in the Degree Completion Plan included in the
agreement. For more information, contact Career and Academic Planning
Services at 301.846.2471.

Paralegal

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.A.S. degree in Paralegal to the
Bachelor of Science in Legal Studies degree program at American Public
University System (APUS). Students must have earned the grade of "C"
or higher in all courses set forth in the Degree Completion Plan included
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in the agreement. For more information, contact Career and Academic
Planning Services at 301.846.2471.

Police Science

This agreement facilitates the transfer of Frederick Community College
students who graduate with the A.A.S. degree in Police Science to the
Bachelor of Arts in Homeland Security or the Bachelor of Arts in Criminal
Justice degree program at American Public University System (APUS).
Students must have earned the grade of "C" or higher in all courses

set forth in the Degree Completion Plan included in the agreement. For
more information, contact Career and Academic Planning Services at
301.846.2471.

Psychology

This agreement facilitates the transfer of Frederick Community College
students who graduate with the Psychology Area of Concentration within
the A.A. in Social Sciences degree to the Bachelor of Arts in Psychology
degree program at American Public University System (APUS). Students
must have earned the grade of "C" or higher in all courses set forth in the
Degree Completion Plan included in the agreement. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Sociology

This agreement facilitates the transfer of Frederick Community College
students who graduate with the Sociology Area of Concentration within
the A.A. in Social Sciences degree to the Bachelor of Arts in Sociology
degree program at American Public University System (APUS). Students
must have earned the grade of "C" or higher in all courses set forth in the
Degree Completion Plan included in the agreement. For more information,
contact Career and Academic Planning Services at 301.846.2471.

Capella University

Upon successful completion of A.A,, A.S. or A.A.S. degree requirements
in specific programs at FCC, students will be provisionally accepted

into specific Capella upper division bachelor’s programs under the
following conditions: 2.000 GPA on a 4.000 scale; satisfy the General
Education requirements as stated in the Capella University catalog and
otherwise fulfill Capella’s education requirements. FCC graduates, alumni,
faculty and staff will receive a 10% tuition discount at Capella University.
Students should contact Career and Academic Planning Services at
301.846.2471 for further information.

Chamberlain College of Nursing

Frederick Community College (FCC) maintains an articulation agreement
with Chamberlain College of Nursing to provide a seamless transfer

for graduates with an Associate Degree in Nursing and RN licensure
who wish to pursue their BSN online through Chamberlain College. For
further information, contact Career and Academic Planning Services at
301.846.2471

Drexel University Nursing

Frederick Community College and Drexel University have established a
letter of understanding enabling students completing their Nursing A.S.
program to smoothly transition to the RN-BSN program offered through
the Drexel E-Learning institute. Students should contact Career and
Academic Planning Services at 301.846.2471 for further information.

Eastern Oregon University Fire Service
Administration

Frederick Community College (FCC) maintains an articulation agreement
with the Fire Service Administration at Eastern Oregon University to
provide seamless transfer for graduates with A.A.S. in Fire Service
Administration who wish to pursue their bachelor's degree in Fire Service
Administration. For further information contact Career and Academic
Planning Services at 301.846.2471.

George Washington University School of
Medicine and Health Sciences

Frederick Community College (FCC) maintains an articulation agreement
with George Washington University School of Medicine and Health
Sciences for students completing their Associates degree and wishing to
transfer into one of the Bachelor of Health Science programs at George
Washington. Students are guaranteed admission if they meet the criteria
set forth in the agreement. For further information, contact Career and
Academic Planning Services at 301.846.2471

Kansas Wesleyan University

This agreement facilitates the transfer of Frederick Community College
students who graduate with an Emergency Management Associate of
Applied Science degree in the Track | program who wish to transition to
Kansas Wesleyan University into the Bachelor of Science in Emergency
Management. Frederick Community College students must graduate with
at least a 2.000 GPA. For more information, contact Program Manager,
Emergency Management, 240.629.7952.

Northwestern State University of
Louisiana Emergency Management

Frederick Community College (FCC) maintains an articulation agreement
with Northwestern State University of Louisiana (NSU) for graduates

of the Emergency Management Track | program at FCC who wish

to transition into the B.S. in Unified Public Safety Administration’s
concentration in Emergency Management at NSU. A maximum of 62
credit hours from FCC will transfer to NSU. Students must maintain a
2.000 GPA in order to transfer. For more information, contact Program
Manager, Emergency Management, 240.629.7952.

Southern New Hampshire University

Frederick Community College and Southern New Hampshire University
are committed to facilitating smooth transitions toward the completion
of a bachelor's degree. The institutions have signed an agreement that
develops transfer pathways for students in Business Administration,
Cybersecurity, General Studies, Human Services, Medical Assistant,
Respiratory Care, and Surgical Technology. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Stevenson Online University

Frederick Community College and Stevenson University are committed

to facilitating a smooth transition from FCC to completion of a

bachelor's degree. With this goal in mind, the institutions have signed a
memorandum of understanding which provides students graduating from
FCC with a 20% tuition discount when attending Stevenson University-
Online. For more information, contact Career and Academic Planning
Services at 301.846.2471.



American Sign Language Interpreter

Frederick Community College maintains an articulation agreement

with Stevenson Online University for graduates of the American Sign
Language Interpreter program transferring to the Professional Studies
program at Stevenson Online University. A maximum of 90 credits hours
from FCC will be allowed toward degree fulfillment of the 120 credit hours
in the bachelor program. Only courses in which students have earned a
"C" or better are eligible for transfer and students must maintain a 2.5
GPA or higher in all previous course work. For more information, contact
Career and Academic Planning Services at 301.846.2471.

Arts & Humanities

Frederick Community College maintains an articulation agreement with
Stevenson Online University for graduates of the Arts & Humanities
program transferring to the Professional Studies program at Stevenson
Online University. A maximum of 90 credits hours from FCC will be
allowed toward degree fulfillment of the 120 credit hours in the bachelor
program. Only courses in which students have earned a "C" or better

are eligible for transfer and students must maintain a 2.5 GPA or higher
in all previous course work. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Criminal Justice

Frederick Community College maintains an articulation agreement

with Stevenson Online University for graduates of the Police Science
program transferring to the Criminal Justice program at Stevenson
Online University. A maximum of 90 credits hours from FCC will be
allowed toward degree fulfillment of the 120 credit hours in the bachelor
program. Only courses in which students have earned a "C" or better

are eligible for transfer and students must maintain a 2.5 GPA or higher
in all previous course work. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Early Childhood Education

Frederick Community College maintains an articulation agreement

with Stevenson Online University for graduates of the Early Childhood
Education program transferring to the Professional Studies program at
Stevenson Online University. A maximum of 90 credits hours from FCC
will be allowed toward degree fulfillment of the 120 credit hours in the
bachelor program. Only courses in which students have earned a "C" or
better are eligible for transfer and students must maintain a 2.5 GPA or
higher in all previous course work. For more information, contact Career
and Academic Planning Services at 301.846.2471.

Respiratory Care

Frederick Community College maintains an articulation agreement

with Stevenson Online University for graduates of the Respiratory Care
program transferring to the Professional Studies program at Stevenson
Online University. A maximum of 90 credits hours from FCC will be
allowed toward degree fulfillment of the 120 credit hours in the bachelor
program. Only courses in which students have earned a "C" or better

are eligible for transfer and students must maintain a 2.5 GPA or higher
in all previous course work. For more information, contact Career and
Academic Planning Services at 301.846.2471.

Strayer University

The mission of Strayer University is primarily to serve adult students
interested in completing their B.A. degree through evening, weekend
and online delivery of courses. Frederick Community College (FCC)
maintains an articulation agreement with Strayer University. Students
completing an A.A. or A.S. at FCC will be considered to have met all
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lower division general education requirements at Strayer University.
The maximum number of transfer credits accepted by Strayer is 84. For
more information, contact Career and Academic Planning Services at
301.846.2471.

University of Maryland Global Campus

The University of Maryland Global Campus offers a number of online
degree programs for students completing their A.A,, A.S. or A.A.S. degree
requirements in specific programs at Frederick Community College.
UMGC offers academic programs in the following areas through distance
education: Business and Management, Cyber Security, Education

and Teaching, Healthcare and Science, Information Technology and
Computer Science, Liberal Arts and Communication, and Public Safety.
For more information, contact Career and Academic Planning Services at
301.846.2471.

University of Phoenix

University of Phoenix is best known for its online delivery of

courses. Students can earn their degree via the Internet. FCC has

an articulation agreement with the University of Phoenix that
guarantees acceptance of FCC coursework toward completion of

the bachelor's degree. For more information, contact Career and
Academic Planning Services at 301.846.2471 or visit the University

of Phoenix website Credit Transfer Information for Students (https://
www.phoenix.edu/admissions/transfer-information-30120.html?
adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E
%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS
%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu
%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html) page.

Transferring in Credits

Credit may be granted for coursework completed at accredited colleges
and universities. Transfer courses must apply to the student’s program of
study. (See Transfer Agreements (p. 31) for requirements.)

Air Force Office Training Corps (AFROTC)

FCC is a crosstown partner with the Air Force ROTC unit at University

of Maryland College Park. Air Force ROTC is a college program that
allows students to earn their degree while training to become an Air Force
officer. AFROTC offers challenges and benefits unique among student
organizations and training programs on a college campus. Students
receive invaluable leadership training, are involved in community events,
and visit active-duty Air Force bases as part of the program.

Additionally, all course materials and uniform items needed for the
AFROTC courses are provided at no cost, and students can compete

for scholarships to help pay tuition. Most importantly, the program can
lead to an exciting career in the U.S. Air Force. For more information,
visit www.afrotc.umd.edu (http://www.afrotc.umd.edu), send an email
to afrotcdet330@umd.eduy, or call the UMCP Campus at 301.314.3242 or
contact Career and Academic Planning Services at 301.846.2471.

FCC recognizes the value of AFROTC courses. As a Crosstown Partner
with the University of Maryland College Park’'s AFROTC unit, FCC will
accept credit for the following AFROTC courses completed in UMCP's
AFROTC program (see chart below).

AFROTC Course FCC Courses Credits

ARSC 059 (if taken as a Physical Education 1
single course) Elective (PHED ELECT)


https://www.phoenix.edu/admissions/transfer-information-30120.html?adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html
https://www.phoenix.edu/admissions/transfer-information-30120.html?adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html
https://www.phoenix.edu/admissions/transfer-information-30120.html?adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html
https://www.phoenix.edu/admissions/transfer-information-30120.html?adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html
https://www.phoenix.edu/admissions/transfer-information-30120.html?adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html
https://www.phoenix.edu/admissions/transfer-information-30120.html?adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html
https://www.phoenix.edu/admissions/transfer-information-30120.html?adobe_mc_sdid=SDID%3D4F996253398C4DA3-0945C37AF448843E%7CMCORGID%3D8DF667C25245B0070A490D4C%40AdobeOrg%7CTS%3D1613689200&adobe_mc_ref=https%3A%2F%2Fwww.phoenix.edu%2Fadmissions%2Ftransfer_information%2Ftransfer-guides.html
http://www.afrotc.umd.edu
http://www.afrotc.umd.edu
mailto:afrotcdet330@umd.edu

42 Ways to Earn Credit at FCC

ARSC 059 (if taken
three times)

PHED 165 — Fitness for 3
Living

In addition, FCC will award credit for the following courses that do not
have corresponding UMCP course numbers (see chart below).

UMCP Course FCC Courses Credits
ARSC 100 General Elective Credit 1
ARSC 101 General Elective Credit 1
ARSC 200 General Elective Credit 1
ARSC 201 General Elective Credit 1

Federal Emergency Management Agency
(FEMA) Courses

FCC evaluates and grants academic credit for eligible FEMA Independent
Study (IS) courses. Courses developed by FEMA are available to be
completed online for Continuing Education units (CEUs). Upon successful
completion of a course, students can convert their CEUs to academic
credit at a cost of $90 per credit hour (subject to change).

Students wishing to pursue a Letter of Recognition, Certificate, or A.A.S.
in Emergency Management from Frederick Community College are
required to complete several online courses through FCC, in addition

to completing and converting their FEMA coursework to college credit.
These online FCC courses are instructor-led experiences designed to
validate student knowledge, earn letter grades, and acquire a GPA. Online
FCC courses in this program occur during five-week periods, according
to the academic calendar. See the FCC website at frederick.edu/

fema (http://frederick.edu/fema/) for more information. Also, see the
Emergency Management academic program offerings (p. 113)).

High School Agreements
FCC/FCPS Agreement

Frederick Community College and Frederick County Public Schools

have an articulation agreement that awards college credit for selected
Frederick County Public Schools coursework. To receive credit for these
courses, students must have earned a specific grade as designated

in the agreement active the year they graduate from high school. The
FCPS student must initiate the request for credit within two years of
their graduation from high school. Students must submit an official
high school transcript. Additional information is available from FCC
Registration & Records or from Frederick County high school counseling
offices.

FCC/CCPS Agreement

Frederick Community College and Carroll County Public Schools have
an articulation agreement that awards college credit for selected
Carroll County Public Schools coursework. To receive credit for these
courses, students must have earned a specific grade as designated

in the agreement active the year they graduate from high school. The
CCPS student must initiate the request for credit within two years of
their graduation from high school. Students must submit an official
high school transcript. Additional information is available from the FCC
Registration and Records Office or from Carroll County high school
guidance offices.

FCC/WCPS Agreement

Frederick Community College and Washington County Public Schools
have an articulation agreement that awards college credit for selected

Washington County Public Schools coursework. To receive credit for
these courses, students must have earned a specific grade as designated
in the agreement. The WCPS student must initiate the request for credit
within two years of their graduation from high school. Students must
submit an official high school transcript. Additional information is
available from the FCC Registration & Records Office or from Washington
County high school guidance offices.

Maryland State Department of Education

Frederick Community College and the Maryland State Department of
Education have an articulation agreement that awards college credit
for course EMGT 101 Disaster, Crisis, and Emergency Management

to Maryland Public High School students who successfully complete
the CTE program in Homeland Security & Emergency Preparedness.
Additional credit may be awarded depending on which program
pathway(s) a student has completed. Students must submit an official
high school transcript and a letter from their high school that verifies
program completion. Additional information is available from FCC
Registration & Records or the student’s high school guidance office.

College & University Credit

For students transferring from any University System of Maryland (USM)
college, all transferable coursework with a grade of “D” or above will be
accepted in transfer. Grades of “D;" however, will not be accepted for any
course within a program of study that requires a grade of “C” or higher.
A grade of “D” can be used to fulfill a prerequisite unless the prerequisite
requires a grade of “C” or higher.

Ways to Earn Credit at FCC
Standard On Campus Format Classes

Most day classes are offered in a twice-a-week format, e.g., MW, TTh, for

1.25 hours each. Some day classes are offered in 2.5 hour blocks for one
day only (e.g., F, 8:00-10:30 a.m.). Evening classes are generally offered in
2.5 hour blocks; times vary.

Non-Standard/Accelerated Format
Classes

Some classes are offered in an accelerated format, from two to thirteen
weeks in length. These classes will meet for up to four hours at a

time. Many accelerated format classes require outside-of-class online
assignments or group meetings.

Independent Study

An independent study permits students to follow individual interests
beyond the limits of a more formalized course. It also encourages self-
discipline and scholarly development.

Students interested in independent study classes can apply by obtaining
an independent study application from the Provost/Executive Vice
President, Academic Affairs, Continuing Education, and Workforce
Development or appropriate department chair and contacting a faculty
member who is willing to supervise the independent study. Completed
independent study forms must be submitted to the Registration &
Records Center in Jefferson Hall. For more information, please contact
the program manager or department chair.


http://frederick.edu/fema/
http://frederick.edu/fema/
http://frederick.edu/fema/

Internship

The internship program allows students to gain work experience as well
as earn academic credit for structured learning that occurs through full-
or-part time employment related to their academic majors.

To be eligible, students must have met the following guidelines:

. Be enrolled in an eligible FCC program
. Have a minimum 2.0 grade point average
. Be approaching their last 15 credits in their college program

A WO N~

. Requirements: Internship credits can be earned through
either part-or-gull-time employment in a position directly
related to the student’s major. Part-time employment (paid
or unpaid) is normally carried on concurrently with full-or-
part-time school enroliment. Horus of employment may vary,
according to the type of position. Full-time employment under
the internship program is normally carried out while attending
school part-time. A written assignment is completed based on
work experience. A faculty member, selected by the program
manager or department chair, will approve the assignment,
assist with the development of student outcome goals, maintain
contact with the work site, and assign a grade at the end of
the semester. Grades are based on the student’s completion of
outcome goals, work experience, evaluation, and the employer’s
evaluation.

Course Blackboard Requirements

All course sections require access to Blackboard at https://
frederick.blackboard.com. Students are expected to be able to access
Blackboard via the internet using personal, public, or available college
computers. Online course work will be required for some web-enhanced
classes. Consult the instructor regarding expectations for participation
in the course website. Course websites may host learning resources
including required reading and assessments. Blackboard access is also
required to complete course evaluations. Google Chrome is the preferred
browser.

Course Format Options

While many classes are taught in-person at FCC, alternative course
formats are also available, including online, structured remote, and
hybrid.

In-Person course refers to a course where primary instruction takes place
in a campus learning environment. In-person classes may have learning
materials and assessments that students must access online.

Online course refers to a course taught entirely online. Electronic
technologies facilitate Instructor-student communication. In addition,
online courses require at least one assessment to be authenticated. The
instructor will determine how assessments will be authenticated. An
example of a commonly used authenticated assessment is a test taken
with an approved proctor. Proctoring services are available online, in the
FCC Testing Center or another approved Testing Center.

Structured Remote course refers to a course taught online that features
regularly scheduled synchronous (meaning the course meets at the
same time each week) virtual meetings. Attendance in virtual meetings is
expected.

Hybrid course refers to a course that combines an in-person format with
online and/or structured remote format. Hybrid courses must meet on
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campus or have synchronous virtual meetings for all class sessions
listed in PeopleSoft.

Web Enhanced course refers to a course that meets in person during the
listed days and times and contains additional course content that must
be completed online.

Expanded online course options: Students who require an Online course
not available at FCC should contact the Online Learning and Instructional
Innovation Office to see if the course is available through MarylandOnline.

MarylandOnline—MarylandOnline is a statewide consortium dedicated

to championing distance learning in Maryland. Through collaboration
among Maryland community colleges, colleges, and universities,
MarylandOnline gives students access to statewide articulated courses,
certificates, and degree programs offered via distance education.
MarylandOnline enhances the quality and availability of higher education
for the citizens and employers of Maryland and for students worldwide.
Go to www.marylandonline.org (http://www.marylandonline.org) for more
information.

International Education

The College provides opportunities for faculty, staff, and students to
enhance their cultural competence and building their global awareness
by providing on and off campus learning experiences, including credit
and non-credit international travel experiences. FCC is a part of the
state-wide Maryland Community College International Education
Consortium (MCCIEC) which offers short-term credit and Continuing
Education trips. Check out the studyabroadmaryland.org (http://
studyabroadmaryland.org/) website to learn more details about these
short-term options. For information on all international education
choices, consult the college website.


https://frederick.blackboard.com
https://frederick.blackboard.com
http://www.marylandonline.org
http://www.marylandonline.org
http://studyabroadmaryland.org/
http://studyabroadmaryland.org/
http://studyabroadmaryland.org/
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TUITION AND FEES Additional Fees

Fee Amount

Tuition rates are subject to change. Credit by Portfolio (per credit hour) 50% of tuition
Credit by Departmental Exam (per  50% of tuition

* The information below shows the current tuition and fee rates for the credit hour)

2022-2023 academic year. The rates are subject to change and will be

posted on the website once they are approved. To view tuition rates, visit

frederick.edu/tuition (http://frederick.edu/tuition/).

American Sign Language Immersion $120
Experience (ASLS 250)

Applied Music Fee (per class) $490

2023-2024 Credit Tuition and Fees Chart  Building Trades

HVAC and Electrical (per class) $71.40

Credits In-County Out-of-County  Out-of-State .
Welding (per class) $100
1 $158.34 $311.34 $411.34 - 2
Culinary Arts (per class) 8121
2 $316.68 $622.68 $822.68 . .
Expedited Transcripts Fee

3 $475.02 $934.02 $1,234.02 - :

s $ § Expedited service for $5.00
4 633.36 1,245.36 1,645.36 e-transcripts delivered
5 $791.70 $1,556.70 $2,056.70 electronically
6 $950.04 $1,868.04 $2,468.04 Expedited service for printed $7.50
7 $1,108.38 $2,179.38 $2,879.38 transcripts delivered by USPS
8 $1,266.72 $2,490.72 $3,290.72 FEMA Conversion Fee (per credit ~ $90
9 $1,425.06 $2,802.06 $3,702.06 hour, subject to change)
10 $1,583.40 $3,113.40 $4,113.40 EMGT Track | Registration Fee ~ $100
1 $1,738.40 $3,421.40 $4,521.40 (per course)
12 $1,893.40 $3,729.40 $4,929.40 Nursing Program — Assessment $293.36
13 $2,048.40 $4,037.40 $5,337.40 ;:ch'_w':’zz '“s"_t“ti(”;) Fee
14 $2,203.40 $4,345.40 $5,745.40 = ys_'cal = u:at:m Ees .
15 $2,358.40 $4,653.40 $6,153.40 e o
16 $2,513.40 $4,961.40 $6,561.40 1

In special cases, the College may charge additional fees. Some classes

* Tuition and fees rates are subject to change. may charge additional fees for equipment or materials.

Tuition* 2
Fee PRI Please refer to the specific HCTI course. Some courses require a chef
In-County per credit hour $129 uniform and basic knife or pastry set.
. 3
Out-of-County per credit hour $282
Out-of-State per credit hour $382 Please refer to the specific PHED course for fees that may be payable to
the site where the class meets.
Consolidated Service Fee ($26.00) 4

Every student taking a credit course will be required to pay a consolidated  Please refer to the specific SURG course for fees that may be required.
service fee per credit hour. The consolidated service fee supports costs

associated with registration, copies of transcripts received directly Students are responsible for the purchase of textbooks and other
from the College via a paper request form, commencement, various materials for each class. The average cost is about $150 per course.
instructional and support services, technology costs, capital expenditures
including capital improvements, parking, maintenance and repair of
College equipment/systems, and safety and security needs.

Student Activity Fee ($3.34) Explanation of Student Tuition & Fee

The Student Activity Fee is a fee charged to all credit students Charges
each academic term. The revenue generated goes into a special
account administered by the Student Government Association to fund
social, recreational, and cultural events, campus clubs and student
organizations, authorized student travel and service trips, and annual
signature student events such as New Student Convocation, Success
Week, Welcome Week, and Wellness Events. The fee is charged on a
credit hour basis for up to a maximum of 10 credit hours. Tuition

In special cases the college may charge additional fees. These fees will
be printed in the academic schedule each semester.

Tuition and fees partially cover the cost of a student’s education. While
students contribute a substantial amount toward the cost of attendance
at FCC through the tuition and fee charges listed above, the majority of
funding for a student’s education is provided by Frederick County and the
State of Maryland.

Tuition charges are the primary source of student revenue and partially
offset the cost of instruction at FCC. Tuition is charged based on each


http://frederick.edu/tuition/
http://frederick.edu/tuition/

credit hour. Out-of-county and out-of-state students are charged higher
tuition rates per credit hour to offset state and county funding provided.

Special Fees for Recreation, Skiing & Other Courses

The college charges special fees for courses that require significant
out-of-classroom experiences which generate additional expenses. The
skiing course requires skis and lift tickets. Please refer to the specific PE
course for other fees that may be payable directly to the site where the
class meets. Some courses may require field trips which may also incur
minimal fees.

Continuing Education & Workforce
Development (non-credit) Tuition

Continuing Education courses are individually priced. Refer to the current
Continuing Education class schedule for tuition and fees for each class.

Fee Amount
Out-of-County fee per course* $5.00
Out-of-State fee per course* $10.00

One-time per year Registration fee* $9.00

*Fees are subject to change.

Books and Supplies

Students are responsible for purchasing course materials and required
supplies for their classes. After registering, use your FCC student

ID number to search for course materials on the Bookstore website
bookstore.frederick.edu (https://bookstore.frederick.edu/). Note that
some classes do not require textbooks. Course material information is
published on the Bookstore website at least three weeks in advance of
each semester.

The FCC Bookstore accepts cash, check, credit cards, and Bookstore

gift cards as payment. Books and supplies can also be charged against
available financial aid with completion of the Student Aid Authorization
Form. Financial aid awards do not, however, automatically cover the costs
of books and supplies. If a third party is covering the cost of your course
materials, please email bookstore@frederick.edu for assistance.

Schedule of Payments

All tuition charges and fees must be paid by the scheduled due date.
Acceptable payment methods include cash, check, money order, credit
cards (Discover, Visa, MasterCard, and American Express). FCC also
participates in a deferred tuition payment plan for fall, spring, and
summer semesters.

Checks and money orders should be made payable to Frederick
Community College. They should include the student’s name and I.D.

Financial Responsibility

Students are individually responsible for payment of tuition, fees and all
other charges at FCC. If the college does not receive payment from third
parties, students will be billed directly for all charges and are expected to

pay.

Stopping payment on checks written to FCC to cover tuition and fees
does not relieve students of their responsibility to pay for incurred
charges. Students must follow the designated procedure for withdrawing
from classes and obtaining tuition refunds. Outstanding financial
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balances must be paid before future registration is permitted, grades are
released, or enrollment certifications, diplomas or transcripts are issued.

Tuition Payment Requirements

Tuition and fees payment deadlines are listed in the schedule of classes.
Failure to make a payment by the applicable deadline could result in
being dropped from all classes. During peak registration, refunds may be
delayed until after the add/drop period. Please ensure that your account
is paid in full by the applicable deadlines. View your account online at
www.frederick.edu (http://www.frederick.edu) or at the Student Accounts
Office. Please note it is the responsibility of the student to drop/change
classes and not the responsibility of the college.

Deferred Tuition Payment Plan

The college offers a payment plan to assist students with tuition. The
plan is called Nelnet, and for a minimal fee, tuition costs will be paid
automatically in monthly installments from either a checking account

or credit card. Students who enroll early benefit from more installments.
Students are required to sign up online at www.frederick.edu (http://
www.frederick.edu). For more information, contact the Student Accounts
Office.

FCC's Deferred Tuition Payment Plan is available for some Continuing
Education courses. For more information, call 301.846.2456.

Tuition Sponsorship by a Third Party

Students are responsible for all tuition and fees. If a third party such
as, but not limited to, a federal, state, or municipal government agency
or employer agrees to pay tuition and fees, students are not relieved of
their primary responsibility. In the event that such a party fails to honor
its agreement, Frederick Community College reserves the right to bill
students directly.

Determination of Residency for
Tuition Purposes Policy and
Procedures

(formerly Residency Policy and
Procedures)

Check the college website, frederick.edu (https://www.frederick.edu/
current-students/required-communications/student-policies-
procedures.aspx), for the most up-to-date student policies and
procedures.

. Philosophy and Scope

The determination of residency or domicile is governed by the Frederick
Community College Board of Trustees in accordance with Maryland
State and Federal law. A student’s residence for tuition determination is
assessed at the time they apply to the College. The burden of proof of
residency is to be upon the student, and they will be required to certify by
signature to the accuracy of the information provided to the College.

As an open-admission institution, Frederick Community College grants
admission to all students regardless of citizenship or immigration status.

Students’ tuition rate will either be in-county, out-of-county, or out-of-
state for tuition purposes. The following procedure applies to both
full and part-time students. (See related Tuition and Fees Policy and
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Procedures (https://frederick.edu/jobs-hr/policies-and-procedures/
policyproceduredocuments/tuition-fees.aspx).)

A student’s determined residency status will be used in the evaluation
process for Selective Admission Programs.

II. Definitions for the Purpose of this
Policy and Procedures

A. “Domicile” refers to the permanent place of abode, where
physical presence and possessions are maintained with the
intention of remaining indefinitely; or the permanent place of
abode of any person or persons contributing more than % of the
student'’s financial support during the most recently completed
year. Only one domicile may be maintained by a student.

B. “Maryland resident” refers to an individual who has maintained
a domicile in Maryland for at least three (3) months before
enrolling in a course(s).

C. “Student” refers to an individual who is registered at the College,
either full or part-time, in a credit or continuing education
class or classes, who has either paid or made arrangement for
payment of tuition and/or fees.

D. “Military Personnel” refers to service members who are part of
the Maryland National Guard, Reserves, or an active-duty unit.

E. In-County:

1. “Non-dependent Maryland resident students” refers to
in-county residents if, at the time of their application, are
domiciled in Frederick County for three (3) consecutive
months prior to application.

2. “Dependent Maryland resident students” refers to an
unmarried individual claimed by parent(s) or guardian(s) as
an income tax exemption in the previous taxable year and
are considered to be “in-county” residents if, at the time of
their application, their parent(s) or guardian(s) are domiciled
in Frederick County for three (3) consecutive months prior to
application.

F. Out-of-County:

1. “Non-dependent Maryland resident students” refers to out-
of-county residents in the State of Maryland if, at the time of
their application, they are domiciled in another county in the
State of Maryland, or if they have lived in Frederick County
less than three months.

2. “Dependent Maryland resident students” refers to out-of-
county residents in the State of Maryland if, at the time of
their application, their parent(s) or guardian(s) are domiciled
in another county in the State of Maryland, or if they have
lived in Frederick County less than three months.

G. Out-of-State:

1. “Non-dependent students” refers to residents of another
state if, at the time of their application, they are domiciled
outside of the State of Maryland, or if they have lived in
Frederick County less than three months.

2. “Dependent students” refers to residents of another state if,
at the time of their application, their parent(s) or guardian(s)
are domiciled outside of the State of Maryland, or if they
have lived in Frederick County less than three months.

3. “Non-U.S. Citizens” refers to students who indicated that
they are not U.S. Citizens. At the time of application, they
are coded out-of-state but may be eligible for in-state or in-

county tuition. (See section IV. International and Foreign
National Students.)

lll. Responsible Senior Leader and
Responsible Office

Vice President for Learning Support
Office of the Vice President for Learning Support

IV. Entities Affected by this Policy and
Procedures

FCC students

V. Veterans, Military Personnel, and their
Family Members

A. Military Personnel and their Family Members

1. Military personnel who are stationed, living, or domiciled
in Maryland, and their spouses and dependents, are
considered residents of Frederick County and granted
in-county tuition. If the service member moves out of
the state, the service member, dependents, and spouse
remain eligible for in-county tuition as long as they
stay continuously enrolled in courses at the College. All
verification documentation can be submitted by email to
Veteran and Military Services at veterans@frederick.edu.

2. Individuals who have relocated to Maryland as a result
of the Base Realignment and Closure process (BRAC),
will be granted a waiver of the three (3) months residency
requirement. The individual or their family member must
present a letter from an employer on company letterhead,
confirming that their relocation to Maryland and/or
Frederick County was a result of the BRAC process to
Registration and Records in person to Jefferson Hall or
by email to registration@frederick.edu. For purposes
of determining tuition rates, eligible individuals and
dependents will be treated as in-county residents if they
locate in Frederick County; they will be treated as out-
of-county but in-state residents if they locate outside of
Frederick County but within Maryland.

B. Veterans and their Family Members

Any veteran or service member using the Post-9/11 G.1. Bill (Chapter

33), Montgomery G.I. Bill-Active Duty (Chapter 30), or Veteran
Readiness and Employment (Chapter 31) who enrolls in courses
at the College following a period of active duty service of 90 days
or more is considered a Frederick County resident and granted in-
county tuition regardless of their formal state of residence.

Any dependent or spouse using transferred Post-9/11 G.1. Bill
benefits (Chapter 33), Dependents’ Education Assistance (Chapter
35), or the Marine Gunnery Sergeant John David Fry Scholarship,
is considered a Frederick County resident and granted in-county
tuition regardless of their formal state of residence.

Any veteran, spouse, and dependents (not using a VA education
benefit) who are living or domiciled in Maryland are considered
residents of Frederick County and granted in-county tuition. If
the veteran moves out of the state, the veteran, spouse, and
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dependents remain eligible for in-county tuition as long as they stay
continuously enrolled in courses at the College.

VI. International, Foreign National, and
Immigrant Students

A foreign national lawfully eligible for study in the United States

may be considered a resident for tuition purposes if the student
meets the domicile requirements stated in this procedure. A foreign
national lawfully admitted to the United States on a visa type with a
corresponding "date-certain” authorized stay may not be considered
a resident for tuition purposes. A foreign national lawfully eligible for
study in the United States on certain visa types with an indeterminate
authorized stay may be considered as a Maryland resident for tuition
purposes, if the domicile requirements of this procedure have been
satisfied.

The following visa status types determine residency as indicated:

Visa Type Category Residency

A Diplomats, family, staff In-County

B Temporary visitor See (c) below

C Aliens in transit Out-of-State

E Treaty trader-Taiwan In-County
only

F Student and Out-of-State
dependents

G Representative of a In-County
world organization

H1 or H4 Temporary worker and In-County
dependents

H2 or H3 Other specialty workers Out-of-State

| Foreign media/ In-County
journalist

J Exchange visitor, Au Out-of-State
pair, scholar

K Fiancé of U.S. citizen/ In-County
Frederick County
resident

L Intra-company In-County
transferee

M Foreign vocational Out-of-State
students, dependents

R Religious worker In-County

TN Professionals under ~ Out-of-State
NAFTA agreement

\Y Spouse or child of In-County
permanent resident

Permanent Resident; In-County

Green Card; Refugee;
Asylee

A. Individuals in “B Temporary Visitor Status” are not allowed to
engage in a course of study leading to a degree or academic
certificate. In certain cases, B visa holders can participate in
courses which are recreational and do not lead to a degree. Out-
of-state tuition rates will apply.

B. Students who are in the category of “Deferred Action Childhood
Arrivals” (DACA), or “Temporary Protected Status” (TPS) are
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eligible to establish in-state/in-county residency for tuition
purposes. Being eligible for in-county or in-state tuition does not
alter your immigration residency status. U.S. residency status is
processed, determined, and completed by the U.S. government.

C. In-county residency status for eligible “International/Foreign
National Students” must meet the same three (3) months
requirements and proof of residency documents as all other
students.

D. Anindividual's immigration status may not preclude award of
MD residency under this policy if the individual has the legal
capacity to establish domicile in Maryland.

VII. Maryland Dream Act

A. Students who have met the eligibility requirements outlined in the
Maryland Dream Act will be granted the opportunity to receive in-
county tuition. The student must present an affidavit to Registration
and Records within the Enrollment Center located on the first floor of
Jefferson Hall stating that they will file an application to become a
permanent resident within 30 days of becoming eligible to do so.

B. Students who live in Frederick County or in Maryland, and qualify
for in-county or in-state tuition, as outlined by the Maryland Dream
Act, will remain undocumented immigrants. U.S. residency status is
processed, determined and completed by the U.S. government.

VIII. Reclassification of Residency for
Tuition Purposes

A. Students requesting a reduced tuition rate based on change of
address must submit proof of actual address change as defined
in Section VI by completing the online “Change of Address”
form. The proof of residency and “Change of Address” form can
also be submitted in print by one of the following ways:

1. in-person to Registration and Records within the Enroliment
Center located in Jefferson Hall,

2. through assigned “myFCC” email account by
emailing registration@frederick.edu

3. by fax (301.624.2799), or
4. via U.S. postal mail to Registration and Records.

B. Students requesting a reduced tuition rate based on Visa status
can do so by completing the online "Tuition Rate Change” form.
The "Tuition Rate Change” form can also be submitted in print
by one of the following ways:

1. in-person to Registration and Records within the Enroliment
Center located in Jefferson Hall,

2. through assigned "myFCC" email account by emailing
registration@frederick.edu,

3. by fax (301.624.2799), or

4. via U.S. postal mail to Registration and Records.

C. Request for change in residency classification for tuition
purposes must be submitted prior to the “last day to add” for
the first session for which the student is enrolled in order to be
changed for that session. Residency determination for tuition
purposes is term specific and not retroactive. A student who
moves to a different residence during a semester and provides
proof after the “last day to add” will have their residency
adjusted for the following semester.

D. If there has been a change of address that affects residency,
tuition will be adjusted for the following semester as follows:
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1. A student moving to a higher tuition rate based on their
residency will have their residency determination for
tuition purposes automatically changed to reflect their new
residency status.

2. A student moving to a lower tuition rate based on their
residency will bear the burden of proof of the new residency
status.

IX. Proof of Residency

In accordance with Maryland State and Federal Law, any of the following
factors will be considered to be proof of legal residency:

A. Substantially uninterrupted presence, including the months
when the student is not in attendance at the college, as
evidenced by ownership or rental of living quarters in which the
student resides. (12-month lease or mortgage)

B. Payment of Maryland state and local income taxes. (MD 502
Tax Form)

C. Registration to vote in Frederick County and/or the state.
(Voters Registration Card)

D. Registration of a motor vehicle in the state, with a local address
specified, if the person owns such a vehicle. (Motor Vehicle
Registration Card)

E. Possession of a valid Maryland driver's license, with a local
address specified, if the person is licensed anywhere to drive
a motor vehicle, or a valid Maryland MVA-issued ID. (Driver's
license or MVA issued ID card)

F. Active duty military personnel, honorably discharged veterans,
spouses and dependents who reside, are stationed, or domiciled
in Maryland are exempt from the 3-month requirement and are
considered in-county once proof is shown. (Military orders, letter
from Education Officer, DD214 and any of the residency factors
listed above).

X. Appeals and Exceptions to Residency
Classification for Tuition Purposes

Students who intend to appeal their residency classification may do

so by appealing in writing, to the College Registrar. Appeals must be
accompanied by appropriate evidence of your actual residence. Your
appeal must be received before the end of the third week of classes in the
fall and spring semesters, and the first week of summer and winter terms.
Any changes received after these deadlines will be effective the following
semester.

Students who are in unstable housing situations may be eligible for
adjusted tuition based on residency classification for tuition purposes.
Contact the Registrar to discuss potential ways and documentation to
prove residency.

XI. Related Policies and Procedures

Admissions (https://www.frederick.edu/jobs-hr/policies-and-procedures/
policyproceduredocuments/admissions-policy.aspx)

Tuition and Fees (https://www.frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/tuition-fees.aspx)

Revisions effective 7/1/2021

The College's official version of the Residency Policy and Procedures is
located on frederick.edu (https://www.frederick.edu/jobs-hr/policies-and-
procedures.aspx) and may be revised annually.

Tuition Adjustments

In-County Tuition Rate for Employees of
Frederick County Business & Industry

FCC offers an agreement that allows employees of Frederick County
businesses to take classes at in-county tuition rates. For details, please
call the Student Accounts Office at 301.846.2456.

Health Manpower Shortage Programs

The Maryland Higher Education Commission designates certain Maryland
public community college programs as Health Manpower Shortage
Programs. Students who are Maryland residents may attend a designated
Health Manpower Shortage Program at any Maryland public community
college in the State at in-county tuition and fees regardless of their
county of residence based upon funding. Students must self identify
each term at the Student Accounts Office in order to obtain the in-county
tuition rate.

* Programs subject to change without notice. Programs may be pulled from or
added to the list as directed by MHEC at any time.

Allegany College of Maryland

Certificates

+ Basic Medical Transcription

+ In-Home Nursing Assistant

+ Medical Coding

+ Medical Lab Technology-Biotechnology
+ Nursing Assistant/Geriatric Aide
Phlebotomy/EKG Technician

Practical Nursing

+ Pharmacy Technician
Associates

+ Dental Hygiene
* Human Services

Medical Assistant

Medical Laboratory Tech
Nursing (RN)
Occupational Therapy Assistant

+ Physical Therapy Assistant
+ Radiologic Technology

Respiratory Therapist

Therapeutic Massage

Anne Arundel Community College

Certificates

+ EMT/Intermediate
+ EMT/Paramedic
* Human Services
+ Practical Nursing
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* Medical Assisting

* Medical Coding

+ Pharmacy Technician
+ Physician Assistant
+ Therapeutic Massage

Associates

+ EMT/Paramedic
Human Services

Medical Assisting

+ Medical Laboratory Technician
* Nursing (RN)

+ Physical Therapy Assistant

Radiologic Technology

Therapeutic Massage

Baltimore City Community College

Certificates

+ Coding Specialist (Medical)
+ EMT/Basic

« EMT/Intermediate

+ EMT/Paramedic

* Practical Nursing

Associates

Dental Hygiene

Emergency Medical Service

Health Information Technology
* Nursing (RN)

+ Physical Therapist Assistant

+ Respiratory Care

Carroll Community College

Certificates

+ Advanced Certificate in Health Information Technology
+ Core Certificate in Health Information Technology
+ Licensed Practical Nursing

Associates

+ Health Information Technology
* Nursing (RN)
+ Physical Therapist Assistant

Cecil Community College
Certificates

+ Emergency Medical Tech-Paramedic
+ Licensed Practical Nurse

Associates

+ EMT-Paramedic
* Nursing (RN)
+ Physical Therapist Assistant
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Chesapeake College

Certificates

+ Emergency Medical Services
+ EMT-Paramedic

+ Licensed Practical Nursing

+ Surgical Technology

Associates

+ Emergency Medical Services
+ Human Services

* Nursing (RN)

+ Physical Therapist Assistant
+ Radiologic Sciences

College of Southern Maryland

Certificates

Emergency Medical Services

+ EMT-Paramedic

* Human Services

* Human Services: Mental Health Technician
+ Practical Nursing

+ Medical Assisting

+ Medical Coding Specialist

Associates

+ Emergency Medical Services

+ Human Services

+ Massage Therapy

+ Medical Laboratory Technician
+ Nursing (RN)

+ Physical Therapy Assistant

Community College of Baltimore County

Certificates

+ Chemical Dependency Counseling

+ Emergency Medical Tech

+ Mental Health

+ Occupational Safety & Health Technology
+ Physician Assistant

+ Practical Nursing

Associates

Chemical Dependency Counseling

Dental Hygiene

+ Emergency Medical Tech

+ Health Informatics & Information Technology
+ Medical Laboratory Technology

Medical Office Assistant

Mental Health

Nursing (RN)

+ Occupational Safety & Health Technology

+ Occupational Therapy Assistant
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+ Radiography

+ Radiation Therapy

* Respiratory Care Therapy
* Veterinary Tech

Frederick Community College
Certificates

+ Medical Assistant
Associates

* Nursing
+ Respiratory Care

Hagerstown Community College

Certificates

+ EMT/Paramedic
+ Medical Assistant

Medical Coding & Reimbursement Specialist

Medical Transcription
Paramedic Emergency Services: EMT-l to EMT-P Bridge
+ Practical Nursing

Associates

* Medical Assistant

* Nursing (RN)

+ Paramedic Emergency Services
+ Radiography

Harford Community College
Certificates

* Medical Assisting
* Practical Nursing

Associates

+ Electroneurodiagnostic Tech
+ Medical Assisting

* Nursing (RN)

* Science Lab Tech

Howard Community College

Certificates

+ Advanced Cardiovascular Imaging & Intervention
* Biomedical Eng

+ Cardiovascular Tech

« EMT/Paramedic

+ Licensed Practical Nursing

+ Photonics Technology

Associates

* Biomedical Eng
+ Cardiovascular Tech
+ EMT/Paramedic

+ Nursing (RN)
+ Photonics Technology
+ Radiologic Technology

Montgomery College

Certificates

+ Diagnostic Medical Sonography
+ Polysomnography Technology
+ Surgical Technology

Associates

+ Diagnostic Medical Sonography
+ Health Information Management
* Mental Health Associate

* Nursing (RN)

+ Physical Therapy Assistant

+ Radiologic Technology

+ Surgical Technologist

Prince George's Community College

Certificates

+ Emergency Medical Technician-Intermediate
+ EMT-Paramedic

+ Health Information Technology

* Nuclear Medicine Tech

* Nursing (LPN)

Associates

+ EMT/Paramedic

+ Health Information Management
* Nuclear Medicine Tech

Nursing (RN)

Radiography (X-Ray) Technologist
+ Respiratory Therapy

Wor-Wic Community College
Certificates

+ Emergency Medical Services
+ Practical Nursing

Associates

+ Emergency Medical Services
+ Nursing (RN)
+ Radiologic Technologist

Maryland National Guard

a. Any member of the Maryland National Guard who is certified
by the Maryland Adjutant General to have at least 24 months
remaining to serve or has agreed in writing to serve for a
minimum of 24 months is entitled to a waiver of 50% of the
tuition charged for classes offered by the college, regardless of
class size, location, and number of semester hours the student
is taking. Eligible students shall be charged in-county, in-state



rates, regardless of their place of residence. The waiver does
not apply to fees. Students must present a letter from the
Maryland National Guard proving membership and length of
service remaining.

b. Members of the Maryland National Guard who joined or
subsequently served to provide a critical military occupational
skill or who serve as a member of the Air Force Critical Specialty
Code are charged in-county tuition regardless of their place of
residence. (Maryland SB 373)

Mid-Maryland Healthcare Consortium

For details regarding this waiver, refer to the information under Transfer
Agreements (p. 31).

Statewide Instructional Programs

Certain programs offered at community colleges throughout Maryland
are designated by the Maryland Higher Education as statewide. Maryland
residents may enroll in these specialized programs and receive all or

a portion of the difference in tuition between the in-county and out-of-
county tuition costs if a similar program does not exist in their county of
residence.

Students interested in these programs should contact the appropriate
college directly.

Colleges may delete programs from the statewide designation at their
discretion.

Programs subject to change without notice.

Allegany College Of Maryland

Certificates

+ Automotive Tech
* Professional Golf Management
+ Tree Care Technology

Associates

+ Automotive Tech

* Culinary Arts

+ Forest Tech

* Hospitality Management

Anne Arundel Community College
Certificates

+ Alternative & Sustainable Energy Systems
* Hotel/Restaurant Management

* Intelligence Analytics

+ Paralegal Studies

+ Special Education Support

+ Transportation, Logistics & Cargo Security

Associates

* Homeland Security Management
* Hotel/Restaurant Management
* Paralegal Studies
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Cecil College

Certificates

+ Government Contracting

+ Transport & Logistics-Commercial Transportation
+ Transport & Logistics-Government Logistics

+ Transport & Logistics-Materials Management

+ Visual Communications

Associates

+ Government Contracting

+ Supply Chain Management

+ Transport & Logistics-Government Logistics
+ Visual Communications

College Of Southern Maryland

Certificates

+ Commercial Vehicle Operator
+ Security Management

Associates

* Nuclear Engineering Technology: Electrical
+ Nuclear Engineering Technology: Instrument & Control
+ Nuclear Engineering Technology: Mechanical

Community College Of Baltimore County

Certificates

+ Advanced Geospatial Applications
+ Air Traffic Control
Auto Air Conditioning/Heating Specialist

Automotive Brake & Suspension Specialist

Automotive Drive Train Specialist

+ Auto Electrical & Electronic Specialist
+ Automotive Engine Specialist

+ Automotive Master Technician

Automotive Service Attendant

Auto Technology

Aviation Management

+ Child And Youth Care Practitioner
+ Construction Craft Professional

+ Construction Management

Flight Attendant

Flight Training

Greenhouse Production

+ International Tourism

* Interpreter Preparation

+ Introduction To Geospatial Applications
Labor Studies

Landscape Design and Installation

Mortuary Science

+ Printing Management Tech

+ Tourism Diversity

+ Tourism Sales And Marketing
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+ Travel Management
+ Turf and Landscape Maintenance

Associates

+ Automotive Technology
+ Automotive Technology-Collision Repair
+ Aviation Management

Construction Craft Professional

Construction Management

Geospatial Applications

* Interpreter Preparation

* Mortuary Science

+ Recreation, Parks and Tourism

Survey Technology

Sustainable Horticulture

Frederick Community College

Associates

+ Emergency Management Track I: FEMA Independent Study

+ Emergency Management Track II: Residency Program
* Police Science

Garrett College

Certificates

+ Juvenile Justice
 Natural Resources and Wildlife Tech

Associates

+ Adventure Sports Management
+ Juvenile Justice
+ Natural Resources and Wildlife Tech

Hagerstown Community College

Certificates

« Altern. Energy Tech: Geotherm Energy Install/Srvce
+ Altern. Energy Tech: Solar/Wind Energy Install/Srvce
+ Facilities Maintenance Technology

* Industrial Technology

Associates

+ Alternative Energy Technology
+ Digital Instrumentation & Process Control
* Industrial Technology

Harford Community College

Associates

* High Performance Manufacturing
* Technical/Professional Studies

Montgomery College-All Campuses

Certificates

+ Fire & Arson Investigation Certificate
+ Fire Prevention Technology

+ Fire Protection Technology

+ Technical Writing

Associates

+ Fire & Emergency Services Management
+ Fire Prevention Technology

+ Fire Protection Technology

+ Graphic Design (AFA)

+ Studio Art (AFA)

Prince George's Community College
Certificates

+ Theatre & Entertainment

Wor-Wic Community College
Certificates

+ Criminal Justice
* Hotel-Motel-Restaurant Management

Associates

+ Criminal Justice
+ Hotel-Motel-Restaurant Management

Tuition and Fees Policy and
Procedure

Check the college website, frederick.edu (https://www.frederick.edu/
current-students/required-communications/student-policies-
procedures.aspx), for the most up-to-date student policies and
procedures.

. Philosophy and Scope

Frederick Community College (“FCC" or the “College”) is committed to
providing an affordable, quality educational experience. The College
adheres to fair and equitable practices consistent with state laws and
regulations when establishing tuition, fees, and refund procedures.

This Policy and Procedures establishes criteria for tuition and fees.

1. Definitions for the Purpose of this
Policy and Procedures

A. “Deferred Payment Plan” refers to an agreement between a
student and a third-party vendor which allows for the payment
of tuition and fees to be made in monthly installments.

B. “Drop Zone” refers to specific dates throughout the credit
registration cycle when students are dropped for non-payment
of tuition and fees. Students must have paid tuition and fees
in full, have enough financial aid to cover tuition/fees, or be
enrolled in the deferred payment plan to avoid the drop zone.

C. “Financial Obligation” refers to outstanding charges owed to the
College.

D. “Residency” refers to a student’s domicile at the time of
application. (See related Residency Policy and Procedures).
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E. “Workdays” refers to Monday through Friday and does not
include weekends, holidays, scheduled breaks, or other days the
College is closed.

lll. Responsible Senior Leader

Vice President for Finance
Finance Office

IV. Entities Affected by this Policy and
Procedures

FCC students, employees, and emeritus and distinguished
Seniors

V. Tuition and Fees

A. Credit Classes
Credit tuition rates are approved annually by the Board of
Trustees. Rates are based on one of the following three
residency classifications: in-county, out-of-county, or out-of-
state. Tuition rates for credit classes are listed in the Credit
Schedule, in the Academic Catalog, and on the College website
at www.frederick.edu (http://www.frederick.edu). Tuition for
credit classes is assessed on a per credit hour basis.

Many students are eligible to receive In-County or Out-of-

County tuition rates regardless of citizenship status. However,
students who select "Non US Citizen" on the application form will
automatically be coded at Out of State tuition rates. Students
may still be eligible for lower tuition rates and should refer to the
Residency Policy and Procedures for more information on how to
qualify for a reduced tuition rate.

Students are also charged a consolidated service fee and a
student activity fee. Fee rates are approved annually by the Board
of Trustees. Fee rates for credit classes are listed in the Credit
Schedule, in the Academic Catalog, and on the College website at
www.frederick.edu (http://www.frederick.edu).

Some credit classes may require the purchase of additional
materials and/or fees associated with the class. Please review the
Credit Schedule for more information.

B. Non-Credit Continuing Education and Workforce Development
The tuition and class fees for non-credit Continuing Education
and Workforce Development (CEWD) classes are set and
approved on a per class basis by the Provost/Executive Vice
President for Academic Affairs, Continuing Education, and
Workforce Development and/or Associate Vice President for
CEWD. Students should check the online registration system
(https://frederick.edu/QuickEnroll (https://frederick.edu/
QuickEnroll/)) for the most current rates or check the CEWD
Class Schedule. A non-refundable registration fee is charged
annually for all students.

The College reserves the right to adjust the tuition and fees
without prior notification.

Out-of-county and Out-of-state residents will be charged an
additional fee per class.

C. Contract Courses
FCC works in conjunction with some local and federal agencies,
third party organizations and other institutions within the state
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of Maryland to provide both credit and non-credit courses at an
agreed upon price.

VI. Payment Options

A. Credit Classes
Students may pay in person by cash, money orders, check,
all major credit cards, or debit cards (used as credit only) by
going to Student Accounts located within the Enrollment Center
on the first floor of Jefferson Hall. Students may also make
payments or enroll in the deferred payment plan through myFCC
and selecting campus finances/make a payment.
For a minimal fee, the deferred payment plan allows students to
pay their tuition and fees in monthly installments. Payments will
automatically be charged to either a checking/savings account
or major credit card.
All tuition and fees for credit classes must be paid by the
deadlines published in the Credit Schedule. Exceptions are:
amounts awarded by financial aid; payment arrangements
submitted by a third party and approved by Student Finance;
and enrollment in the deferred payment plan. If full payment
is not made by the established deadline within the Drop Zone,
some or all class(es) will be dropped to reconcile student
account charges against payments. Students will be notified of
drops via their myFCC email account with and updated student
account invoice.
See the Credit Schedule for specific payment information and
deadlines.

B. Non-Credit Continuing Education and Workforce Development
Full payment for non-credit CEWD class(es) is required at the
time of registration. Exceptions are reimbursement approved
and submitted by a third party, scholarships, or payment plan
eligibility.

Students who register online must make full payment at the
time of registration using a major credit or debit card (https://
frederick.edu/QuickEnroll (https://frederick.edu/QuickEnroll/)).
Students who register in person must make full payment by
cash, check, major credit card, or debit card (used as credit only)
by going to CEWD Registration located within the Enroliment
Center on the first floor of Jefferson Hall. Specific classes may
be eligible for the deferred payment plan. See class details for
registration/payment guidelines in the CEWD Class Schedule.

VII. Tuition Waivers and Tuition
Adjustment

Tuition waivers must be requested in person (with the exception of senior
citizens) and may be granted to certain individuals in accordance with
state law and state regulations. Fees other than tuition must be paid in
full prior to the payment deadline.

A. Persons 60 years or Older
Credit Classes:
Maryland residents 60 years or older may be eligible for an
automatic tuition waiver. To qualify for the tuition waiver,
students must wait to enroll until the specified date listed in the
Credit Schedule, which is approximately three weeks prior to the
start of the term, and be at least 60 years of age by the day the
class begins.

Students will be responsible for all fees associated with the class
and must pay in full by the specific due dates, failure to pay in full
will result in being dropped from class(es). See the Credit Schedule
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for the eligible registration date and payment information and
deadlines.

Students are not permitted to register/drop and re-register for the
same class to hold a seat and avoid paying full tuition.

CEWD Classes:

All Maryland students 60 years or older receive a waiver of non-
credit CEWD class tuition for eligible classes as specified in the
CEWD Class Schedule. This includes only classes that are eligible
for state aid, based on Section 16-305 of the Education Article,
Annotated Code of Maryland. Students 60 years or older are
required to pay all fees associated with classes at the time of
registration.

B. SSI or SSDI Waiver
Any resident of the State who is out of the work force by reason
of total and permanent disability who enrolls in a class that
has at least 10 regularly enrolled students is exempt from
payment of tuition as defined in Section 16-106, Education
Article, Annotated Code of Maryland.
An individual shall obtain certification of their total and
permanent disability from the Social Security Administration,
the Railroad Retirement Board, or in the case of a former federal
employee, the Office of Personnel Management annually.
Students who receive SSI or SSDI benefits as a dependent or
survivor of a disabled beneficiary do not qualify for this waiver.
This waiver will cover up to 12 credits per semester if the
student is enrolled in classes as part of a degree or certificate
program designed to lead to employment, or six (6) credits per
semester for a student not enrolled in a degree or certificate
program.
Eligible students must request the waiver every time they enroll
and file an annual Free Application for Federal Student Aid
(FAFSA) www.fafsa.gov (http://www.fafsa.gov). The tuition
waiver applies to any balance on tuition after any grants and
scholarships a student received have been applied to their
tuition and fees.
Tuition waivers for non-credit CEWD classes are applied when
the class is FTE eligible and has a workforce intent. Waivers are
considered class by class as designated in the CEWD schedule.
No class fees, books or supplies are covered by the waiver and
must be paid by the individual if not covered by Financial Aid
or other sources of assistance. Students who are only enrolling
in CEWD, non-credit classes do not need to apply for federal
financial aid.

C. Veterans and Members of the Armed Forces
Please refer to the Determination of Residency for Tuition
Purposes Policy and Procedures (https://www.frederick.edu/
jobs-hr/policies-and-procedures/policyproceduredocuments/
residency.aspx) for definitions and residency classifications.

D. Maryland National Guard
Members of the Maryland National Guard who are certified
by the Maryland Adjutant General to have at least 24 months
remaining to serve or have agreed in writing to serve for a
minimum of 24 months are entitled to a waiver of 50% of the
in-county tuition charged for classes offered by the College,
regardless of class size, location and number of semester hours
the students are taking. Eligible students shall be charged in-
county tuition rates, regardless of their place of residency. The
waiver does not apply to fees. Students must present a letter

from the Maryland National Guard proving membership and
length of service remaining.

Members of the Maryland National Guard who joined or
subsequently served to provide a Critical Military Occupational
Skill or who serve as a member of the Air Force Critical
Specialty Code are charged in-county tuition regardless of their
place of residence.

. Health Manpower Shortage

The Maryland Higher Education Commission designates

certain Maryland public community college programs as Health
Manpower Shortage Programs. Students who are Maryland
residents may enroll in a designated Health Manpower Shortage
Program at any Maryland public community college in the

State at in-county tuition and fees regardless of their county of
residence based upon funding. Please refer to the Academic
Catalog for eligible programs.

. Mid-Maryland Allied Healthcare Education Consortium

Frederick, Carroll, and Howard Community Colleges participate
in the Mid-Maryland Allied Healthcare Education Consortium.
The Consortium allows residents of all three counties to enroll
in eligible clinical coursework at any of the three colleges at in-
county tuition rates. Please refer to the Academic Catalog for
eligible programs.

. Statewide Instructional Programs

Certain programs offered at community colleges throughout
Maryland are designated by the Maryland Higher Education
Commission as statewide. Maryland residents may enroll in
these specialized programs and receive all, or a portion of, the
difference in tuition between the in-county and out-of-county
tuition costs if a similar program does not exist in their county
of residence. Please refer to the Academic Catalog for eligible
programs.

. Out-of-County/Out-of-State Students Employed by Business

Entities in Maryland

Credit Classes: Out-of-county or out-of-state students employed
by entities within Frederick County that offer an employee
tuition reimbursement program may be eligible for in-county
tuition, regardless of the student'’s legal domicile. The student
must provide verification of participation by the employer in the
tuition reimbursement program and of current employment from
the Human Resources Office of their employer. The employee
may be asked to provide proof of current employment such as a
paystub or staff ID card.

CEWD Classes: An employer doing business in Maryland may
enter into an agreement with the College whereby their eligible
employees who participate in workforce training at FCC may be
eligible for in-state tuition rates.

. Foster Care Recipients

Individuals who meet the following criteria are eligible to apply
for the Maryland Tuition Waiver for Foster Care Recipients.
Eligible individuals are exempt from paying tuition and
mandatory fees. To be eligible, students must:
1. Complete and file a Free Application for Federal Student
Aid (FAFSA) each year for which they are seeking a tuition
waiver.

2. Have been placed in an out-of-home placement by the
Maryland Department of Human Resources and either:
a. Reside in an out of home placement in Maryland at the
time they graduated from high school or successfully
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completed a general equivalency development
examination (GED), or

b. Reside in an out-of-home placement on the individual's
18th birthday, or

c. Reside in an out-of-home placement on their 13th
birthday and was placed into guardianship or adopted
out of an out-of-home placement after their 13th
birthday; or

d. Be the younger sibling of a child who meets the
qualifications stated in either a. or b. above and was
placed into guardianship or adopted concurrently out of
an out-of-home placement by the same guardianship or
adoptive family; or

e. Resided in an out-of-home placement in the state
for at least one (1) year on or after the individual's
13th birthday and returned to live with the individual's
parents after the out-of-home placement ended.

3. Enroll in a certificate/license credit and/or noncredit
vocational program or as a degree-seeking student on or
before age 25.

4. Continue to be exempt from paying tuition and fees until five
(5) years after first enrolling as a candidate for an associate
degree or vocational certificate.

5. Maintain satisfactory academic progress standards to
remain eligible for the program.

J. Unaccompanied Homeless Youth

The Maryland Tuition Waiver for Unaccompanied Homeless
Youth is available to unaccompanied homeless youth. Eligible
individuals are exempt from paying tuition and mandatory fees.
To be eligible, students must:

1. Be declared as an unaccompanied homeless youth who is
not in the physical custody of a parent or guardian and be a
homeless child or youth as defined by the McKinney-Vento
Homeless Assistant Act.

2. Complete and file a Free Application for Federal Student
Aid (FAFSA) each year for which they are seeking a tuition
waiver.

3. Enrollin a credit or non-credit vocational certificate program
or as a degree-seeking student on or before age 25.

4. Continue to be exempt from paying tuition and fees until five
(5) years after first enrolling as a candidate for an associate
degree or vocational certificate.

5. Maintain satisfactory academic progress standards to
remain eligible for the program.

. Maryland Dream Act, Delayed Action Child Arrival (DACA) and

Temporary Protected Status (TPS)

Students who are in the category of “Deferred Action Childhood

Arrivals” (DACA), or “Temporary Protected Status” (TPS) are

eligible to establish in-state/in-county residency for tuition

purposes. Please refer to the Residency Policy and Procedures

(https://frederick.edu/jobs-hr/policies-and-procedures/

policyproceduredocuments/residency.aspx).

In-county residency status for eligible “International/Foreign

National Students” must meet the same three (3) months

requirements and proof of residency documents as all other

students.

Further information can be found at https://www.frederick.edu/

credit-admissions/dream-act.aspx.

L. Eligible FCC Employees
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Some FCC employees and their family members are eligible
for tuition waivers. Please refer to the Employee Handbook for
detailed information.

M. Dual Enrollment High School Aged
Open Campus Enrollment
Students sixteen years of age or older may enroll in college
courses held at FCC while concurrently enrolled in high school
studies. This includes Frederick County students enrolled in
public, private and home schooled. Students pay 75% of tuition
plus all fees.
Tuition is waived for Frederick County Public School (FCPS)
students who are eligible for free and reduced meals. Students
should seek guidance approval, complete the following form
and return it to Student Accounts located within the Enrollment
Center on the first floor of Jefferson Hall to receive the waiver.
For FCPS Students: https://www.frederick.edu/
credit-admissions/downloads/registration-forms/
applicationfordualenrollment.aspx
Home School/Private School Students: https://
www.frederick.edu/credit-admissions/downloads/registration-
forms/frederickcountyresidentsreducedtuitionform.aspx
High School Based Enrollment
The College, in partnership with FCPS, provides FCPS students
the opportunity to enroll in college courses that are taught at
their high school. FCPS students pay 43% of tuition. Tuition is
waived for FCPS students who are eligible for free and reduced
meals. Students must contact their high school guidance office
to enroll.

N. Parent/Guardian of a deaf or hard of hearing child
Per the guidelines outlined in Section 15-106.10 of the
Education Article, Maryland Annotated Code, a parent or
legal guardian may take one course tuition free, that teaches
a language or a communication mode of instruction. Fees
still apply. Proof of eligibility is required. Please contact
admissions@frederick.edu for more information.

VIII. Financial Obligations

Students are individually responsible for the payment of tuition, fees
and all other charges at FCC. If a third party such as, but not limited

to, a federal, state, or municipal governmental agency or employer
agrees to pay tuition and fees, students are not relieved of their primary
responsibility. In the event that such a party fails to honor its agreement,
the College reserves the right to bill students directly.

Credit students with an unpaid balance of $250 or less on their student
account will be allowed to register for classes if the student settles the
balance on the student account one workday prior to start date of the
session in which they wish to enroll for the next semester. Failure to pay
in full by agreed date will result in the student being dropped from all
classes for which they were allowed to register.

Students with an unpaid balance greater than $250 must either pay
the balance on the student account or enter into an installment plan
prior to the current session start date for which they wish to register.
The installment plan must be in effect at least one workday prior to
the session start date for which they wish to register with at least one
installment payment made.

Students with a delinquent balance from a previous semester will be
dropped from future enrollment on the applicable Drop Zone date.
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In the event financial aid is awarded and later removed, causing a balance

to be reinstated, the collection process will begin with a first past due
notice.

Official Transcripts and diplomas are withheld, and the student will be
blocked from enrollment until all obligations are satisfied.

Veterans: As part of the Veterans Benefits and Transition Act of 2018,
the College will not impose any penalty, including the assessment of
late fees, the denial of access to classes, libraries, or other institutional
facilities, or the requirement that a covered individual borrow additional
funds, on any covered individual because of the individual’s inability

to meet their financial obligations to the institution due to the delayed
disbursement funding from the Department of Veteran Affairs under
Chapter 31, Vocational Rehabilitation and Employment, or Chapter 33,
Post-9/11 Gl Bill benefits.

CEWD students must address all outstanding financial obligations to
the College prior to registering for either credit or CEWD classes. CEWD
students registering through the online registration system (https://
frederick.edu/QuickEnroll (https://frederick.edu/QuickEnroll/)) will be
notified of an outstanding financial obligation and will be required to
discuss repayment options with the Student Accounts office located in
the Enrollment Center on the first floor of Jefferson hall, and to receive
permission to register. When students have an outstanding financial
obligation to the College, the procedure will be:

A. Afinancial obligation indicator is placed on the student’s
account at 30 days past due. Past due notices are sent to the
address on record with the College.

B. Accounts greater than 120 days past due will be sent to a
collection agency and will be assessed a 17% collection fee.

C. Once past due accounts have been sent to a collection agency

the students must, at that time, satisfy the debt with the agency

and not FCC.
D. Once the outstanding financial obligation is paid in full, all

financial obligation indicators will be removed and any negative

impact to student accounts will be lifted.

E. Registration will be permitted for students registering into
CEWD contract training courses whereby payment is received
by a third party. FCC Collections department will be notified of

the enrollment and contact the student in an attempt to resolve

the debt.

Official Transcripts and diplomas are withheld, and the student will be
blocked from enrollment until all obligations are satisfied.

IX. Tuition and Fees Refund and Returns

A. Refund for Credit Classes
To obtain a refund of tuition and fees students must first
withdraw from classes based on the published dates available
in the Credit Schedule. Refunds are either at 100%, 50%, or
withdrawal without a refund. Refunds will automatically be
calculated from the date of the withdrawal. Refunds are based
on sessions, each session has its own distinct timeline. Refer
to the Academic Calendar within the Credit Schedule for the
specific last day for 100% and last day for 50% refund dates for
each session. All withdrawals from class(es) that are initiated
prior to the class beginning, will be granted 100% tuition and
fees refund.
Refunds will be processed as follows:

1. No cash refunds will be issued.

2. Payments made by cash/check will be refunded through
a third party vendor (BankMobile) to a designated bank
account preference. For students under 18 or 60+ check
refunds will be issued to the student.

3. Credit card refunds will go back to the original credit card
used to pay.

4. Financial Aid will be disbursed to the students account.
Once tuition, fees and books have been paid to the College
any remaining funds will be processed within 14 days
through a third party vendor (BankMobile) to a designated
bank account preference. For students under 18 or 60+
check refunds will be issued to the student.

5. When the student is withdrawn due to disciplinary
action after the refund period, the College makes no
refund of any kind. Financial consequences related to
interim suspensions, suspensions, or expulsions are the
responsibility of the student (Code of Student Conduct). For
other student withdrawals, students may follow the Appeal
for Tuition and Fees Refund/Tuition Refund Committee
(Section VIII) portion of this policy.

B. Refund for Non-Credit Continuing Education Workforce

Development Classes
1. Cancellations
All students will be refunded 100% of class tuition and fees
if a class is cancelled by the College.

2. Drop Request Within Full Refund Period
Students who choose to drop a CEWD class will receive
a full refund provided that they initiate the drop at least
two (2) workdays before the beginning date of the class,
except for the Summer Kids on Campus/Teens on Campus
classes. These classes require students to drop by close
of business the Monday prior to the start date of the class
being dropped. Classes with a different full refund period
will be noted in the shopping cart upon check-out.

3. Transfer of Funds
Students whose class has been cancelled or are electing to
drop within the full refund period, may choose to transfer
their funds toward an alternate class by noting the class
on the CEWD Class Drop/Transfer Request form. Students
will be responsible for cost differences or be refunded cost
difference, as applicable.

4. Refund Request Outside of Full Refund Period
Students requesting a refund for a drop outside of the
full refund period must make the request in writing to the
Associate Vice President for CEWD, and be accompanied
by documentation supporting the student’s request.
Appropriate documentation may include electronic or hard-
copy documents from medical providers, employers, child
care providers, or others that can validate extenuating
circumstances. The College reserves the right to approve or
disapprove full or partial refund requests that are submitted
outside of the full refund period.

C. Students Receiving Title IV Funding

Students awarded Title IV financial aid funds must earn their aid
by attending classes. When students completely withdraw from
classes or stop attending during a semester and/or term, the
College must follow rules established by the federal government
to determine the amount of financial aid earned. The amount

of Title IV aid that must be returned to the federal programs is
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determined by the federal formula for Return of Title IV funds as
specified in the Higher Education Act of 1998 (34 CFR §668.22).
The calculation is based on the documented withdrawal date
or last date of attendance of the student. For students who
unofficially withdraw from a semester and/or term and earn all
“F" grades, faculty provide the last date of attendance that is
used in the calculation.
When students receive more Title IV funds than they have
earned, the unearned portion must be returned to the Federal
program. When students have not received all of their earned
Title IV funds, they may still receive disbursements of this aid.
Funds must be returned to the Title IV Programs in the following
order.

1. Federal Direct Unsubsidized Loans

. Federal Direct Subsidized Loans

. Federal PLUS Loans

. Federal Pell Grants

. Federal Supplemental Educational Opportunity Grant

o g b~ WN

. Irag/Afghanistan Service Grant

Students may obtain a sample copy of the Return of Title IV Funds
worksheet with sample calculations from Financial Aid located
within the Financial Services Center on the third floor of Jefferson
Hall.

D. Students Receiving Military Tuition Assistance
Students receiving Military Tuition Assistance (TA) who
withdraw or who cease to attend a credit class, may no longer
be eligible for the full amount of TA funds originally awarded.
To comply with the Department of Defense, the College will
return any unearned TA funds on a proportional basis through at
least the 60% portion of the period of time for which the funds
were provided. TA funds are earned proportionally during an
enrollment period, with unearned funds returned based on when
a student stops attending. If a service member stops attending
due to a military service obligation, and the service member
notifies the school of their obligation, FCC will work with the
affected service member to identify solutions that will not result
in a student debt for the returned portion.

E. FEMA Term Course Fees
FEMA term course fees offered through the Mid-Atlantic Center
for Emergency Management & Public Safety are non-refundable.

X. Appeal for Credit Tuition and Fees
Refund/ Tuition Refund Committee

For extenuating circumstances where the student withdraws from a
credit class after the normal refund period, the College may grant a
partial refund of tuition and fees after the student submits an appeal
to the Tuition Refund Committee (TRC). With required documentation,
extenuating circumstances have included the following:

+ Medical reasons dated and certified by a physician;
+ Job transfer dated and certified by the employer;

+ Job schedule (shift) change which causes a conflict with the
student’s class schedule, dated and certified by the employer; or

+ Military transfer or deployment dated and certified by documentation
(copy of orders) from the military unit.

To be eligible for consideration the student must:
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A. Officially withdraw from the class(es).

B. Obtain supportive evidence and documentation to support
appeal.

C. Complete and submit the Student Appeal for Tuition Refund
Form, along with supportive evidence and documentation to
Registration and Records at the Welcome Desk located within
the Enrollment Center on the first floor of Jefferson Hall or
electronically to StudentAppeals@frederick.edu.

Students must make the request for a refund prior to the end of the
academic year in which they took the class. The academic year starts
with the summer term and continues through the spring semester.

Subsequent tuition refund appeals will not be granted for consecutive
semesters for continuous extenuating circumstances.

Lack of attendance in a class does not absolve a student from the
financial obligations and costs associated with that class. Students who
are enrolled in a class(es) but who have never attended the class(es) due
to extenuating circumstances, will still need to submit a formal request
for refund to the Tuition Refund Committee.

XI. Related Policies and Procedures

Residency Policy (https://www.frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/residency.aspx)

Admissions Policy (https://www.frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/admissions-policy.aspx)
Student Withdrawal Policy (https://www.frederick.edu/jobs-hr/policies-
and-procedures/policyproceduredocuments/student-withdrawal.aspx)
Employee Recognition (https://www.frederick.edu/jobs-hr/policies-and-
procedures/policyproceduredocuments/employee-recognition.aspx)

Revisions effective 7/1/2021

The College’s official version of the Tuition and Fees Policy and
Procedures is located on frederick.edu (https://www.frederick.edu/jobs-
hr/policies-and-procedures.aspx) and may be revised annually.
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FINANCIAL AID

Frederick Community College works to ensure that all students have
equal access to financial assistance that will help them attend college.
FCC participates in a wide range of federal, state, and local financial aid
programs that includes grants, scholarships, loans, and employment (see
Financial Aid Chart (p. 60)).

The Financial Aid office calculates financial aid eligibility based on the
number of required credits the student is enrolled in on the census date.
For students who have a valid FAFSA on file and are enrolled in courses,
the census date is the day after the 50% refund period for the 15-week
session. If applying and registering past this date, census dates may vary.

Eligibility Criteria

Financial Need-Financial need is the difference between educational
expenses (the Cost of Attendance — see chart to the bottom right) at FCC
and the amount students and/or their families can be expected to pay.
The College uses the Estimated Family Contribution (EFC) from the Free
Application for Federal Student Aid (FAFSA) and the Cost of Attendance
to determine the amount of financial need.

Citizenship—Students must be a U.S. Citizen or an eligible non U.S.
Citizen to qualify for Federal Student Aid. You are considered an "eligible
noncitizen" if you are a U.S. national; U.S. permanent resident with a Form
I-551, I-151, or I-551C (referred to as a "green card”; you have an Arrival-
Departure Record (I-94) from U.S. Citizen and Immigration Services
showing Refugee, Asylum Granted, Cuban-Haitian Entrant, Conditional
Entrant (prior to April 1, 1980) or Parolee. Students who are not U.S.
Citizens and not considered eligible non U.S. Citizens for Federal Student
Aid may still qualify for Maryland State Aid and should complete the
Maryland State Financial Aid Application (MSFAA).

Academic Program—Students must be enrolled in or accepted for
enrollment in a state-approved degree or certificate program. Students
can only receive financial aid for courses that are required for the
selected degree or certificate program. Some financial aid awards have
different minimum enrollments.

Enrollment Status—Awards are adjusted for full-time (12 or more credit
hours), three-quarter-time (9-11 credit hours), half-time (6-8 credit
hours), and less-than-half-time (5 or fewer credit hours) enroliment
after the financial aid census date. Students may receive financial aid
for developmental classes, and these courses will be considered in
determining a student’s enrollment status. (See the academic schedule
for the credit hour equivalent assigned to developmental classes.)

High School Diploma/GED—Effective July 1, 2012, federal financial aid
applicants must have a high school diploma or GED, or have completed
an approved home school program.

How to Apply for Financial Aid

Complete the Free Application for Federal Student Aid (FAFSA) each
year that you plan to attend college. This form is completed online at
studentaid.gov (https://studentaid.gov/). The school code for Frederick
Community College is 002071 and must be listed on the FAFSA to
process student applicant data.

Reapplying: Students must reapply each academic year to continue
receiving financial aid. Each year's information is based on the prior-prior
year's federal tax return and/or income information.

Verification

Some students are selected to provide verification documentation of
information submitted on the FAFSA. Students whose applications are
selected for verification must provide copies of requested information in
order for financial aid to be awarded.

When to Apply/Reapply

The Free Application for Federal Student Aid (FAFSA) is available October
1 each year. It is recommend that the student complete the FAFSA as
soon as possible after October 1. Students who are not U.S. Citizens and
are not considered eligible non U.S. Citizens for Federal Student Aid may
still qualify for Maryland State Aid and should complete the Maryland
State Financial Aid Application (MSFAA) instead of the FAFSA. Visit
www.mhec.state.md.us (https://mhec.state.md.us/Pages/default.aspx)
for more details about the MSFAA.

The general deadline for Maryland State Scholarships is March

1, but there are varying deadlines for certain awards. Visit
www.mhec.state.md.us (http://www.mhec.state.md.us) for further
details. A student must complete the FAFSA form prior to March 1 to be
eligible for State Scholarships. Students who miss this priority deadline
should still file a FAFSA as soon as possible after March 1, but they may
only be considered for federal and institutional aid. To have your financial
aid application processed prior to the tuition bill due date students must
complete the FAFSA and submit all requested documentation to the FCC
financial aid office at least 30 days prior to payment due date.

Applications submitted after these dates will be processed as quickly as
possible, but financial aid awards may not be processed in time for the
payment due date.

Transfer Students

Mid-year transfer students planning to attend FCC in the spring semester
who received a Pell Grant in the fall semester must add Frederick
Community College on their FAFSA. Check with the financial aid office to
find out what additional documents are required.

Transfer students who have a Direct Student Loan at another college in
the fall semester and plan to attend FCC the following spring semester
must cancel the loan at the prior college and reapply through FCC. Official
academic transcripts should also be sent to FCC for credit evaluation
from any previously attended institutions.

Recipients of a Maryland State Scholarship from the Maryland Higher
Education Commission, Office of Student Financial Assistance, should
log on to their MDCAPS account and update their enrollment to "Full
Time" at FCC and "Not Enrolled” at their prior institution.

Financial Aid Eligibility: Satisfactory Academic Progress

Federal regulations require that students make satisfactory progress
toward completion of a degree or certificate to receive financial aid.
Students must attend their classes, complete all classes in which they
enroll, and obtain passing grades while cumulatively maintaining a GPA
of at least 2.00. Withdrawing from a class after the semester has begun
can affect current financial aid and future eligibility. A description of
satisfactory progress requirements is available in the financial aid office.
Students must meet the following completion rate and minimum grade
point averages (all coursework on the transcript is included, not just the
semester(s) financial aid is received
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Total Credits Attempted Minimum Cumulative  Completion Rate (of

GPA total attempted)
0-15 2.00 50%
16-45 2.50 67%
46 & above 2.75 67%

Note: This is for AAT Degrees only. For all other programs, a 2.00 GPA is
required. Completion rate is the same for AAT and other degree/eligible
certificates.

Financial aid recipients are required to attend classes on a regular basis.
Failure to attend classes can result in a reduction or cancellation of
financial aid awards. Financial aid is canceled for classes a student

is enrolled in but never attends. A student cannot receive financial

aid for courses that are audited or previously passed (grade of "D" or
higher) courses that are repeated more than once for a higher grade.
The financial aid Satisfactory Academic Progress Standards (https://
www.frederick.edu/financial-services/downloads/sapstandards.aspx) is
also posted on frederick.edu financial aid webpage.

Typical Expenses used to Determine
Financial Need

The following estimated budgets are used when calculating the need of
average full-time in-county students (14 credits per semester) for the full
academic year. Budgets for other categories of students can be obtained
from the financial aid office.

2023-2024

Expense Living at Home Living Away from Home
Estimated Tuition & $4,406.80 $4,406.80
Fees

Books & Supplies 1,460.00 1,460.00
Housing 0.00 6,435.00
Food 2,757.86 2,757.86
Transportation 1,907.95 1,907.95
Personal 6,244.20 6,244.20
Loan Fees 110.00 110.00
Total $16,886.81 $23,321.80

Financial Aid Appeals Process

Students who have been suspended from financial aid eligibility due to
lack of satisfactory academic progress may appeal the decision. The
appeal form must be submitted to the Financial Aid Office. All appeals are
reviewed by a financial aid committee. Deadlines are established prior to
the start of each semester.

Students with special circumstances that impacted their income after
the tax year reported on the FAFSA may request the financial aid office
reevaluate their eligibility. Students should contact the financial aid office
to determine if they could qualify for a special circumstance adjustment.

Student Consumer Rights and
Responsibilities

The Higher Education Opportunity Act as amended in 2008 requires
postsecondary educational institutions to disseminate relevant, candid
information on student financial aid programs available at the college.

This information can be found at www.frederick.edu/current-students/
required-communications/student-right-to-know-grievance.aspx (http://
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www.frederick.edu/current-students/required-communications/student-
right-to-know-grievance.aspx). These rights and responsibilities may

be found in The Student Guide (U.S. Department of Education) which is
available in the financial aid office. All financial aid awards are for one
academic year. It is the student’s responsibility to reapply each year.

Effects of Withdrawing or Not
Attending Class

Students who received financial aid funds must attend classes in order
to receive these funds. Students are strongly encouraged to contact

the financial aid office prior to withdrawing to discuss financial impact
to financial aid funding. Students receiving Federal financial aid funds
who officially withdraw or stop attending classes are subject to a Return
of Title IV calculation to determine the percentage of financial aid

funds that have been earned for that semester. If a student does not
begin attendance in a class, all financial aid funds for that class are
canceled. Examples of these calculations can be obtained from the
Financial Aid Office, Jefferson Hall. Students using VA education benefits
should contact Veteran and Military Services at 301.624.2836 prior to
withdrawing to discuss the financial and academic impacts of doing so.

It is important for students to understand that if a student does not
attend or withdraws from a class, a student can lose financial aid

which has already been disbursed and may lead to an overpayment or
outstanding tuition charges for the semester. Students cannot receive
financial aid funds for classes audited, classes never attended, classes
not required for current degree program, or classes repeated with a grade
more than two times.

The Financial Aid Office is required by federal statute to recalculate
federal financial aid eligibility for students who withdraw, drop out, are
dismissed, or take a leave of absence. Students may be exempt from

this calculation if they successfully complete a course or combination

of courses that include 49 percent or more of the number of days in the
payment period or if they successfully complete coursework equal to or
greater than 6 required credits (half-time or greater). If the student does
not meet these exemptions and leaves the institution prior to completing
60% of a payment period or term, the financial aid office recalculates
eligibility for Title IV funds. Recalculation is based on the percentage of
earned aid using the following Federal Return of Title IV funds formula:
Percentage of payment period or term completed = the number of days
completed up to the withdrawal date divided by the total days in the
payment period or term. (Any break of five days or more is not counted
as part of the days in the term.) This percentage is also the percentage of
earned aid. Funds are returned to the appropriate federal program based
on the percentage of unearned aid using the following formula: Aid to be
returned = (100% of the aid that could be disbursed minus the percentage
of earned aid) multiplied by the total amount of aid that could have been
disbursed during the payment period or term.

If a student earned less aid than was disbursed, the institution is required
to return a portion of the funds and the student would be required to
return a portion of the funds. Keep in mind that when Title IV funds

are returned, the student borrower may owe a debit balance to the
institution. If a student earned more aid than was disbursed to him/her,
the institution would owe the student a post-withdrawal disbursement.

The institution must return the amount of Title IV funds for which it is
responsible no later than 45 days after the date of the determination of
the date of the student’s withdrawal.
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Please contact Financial Aid prior to the withdrawal for an explanation of
the impact of withdrawing on eligibility of financial aid funds.

Refunds are allocated in the following order:

1. Unsubsidized Direct Federal Stafford Loans
2. Subsidized Direct Federal Stafford Loans

Financial Aid Chart

Grants

Type of Aid
Federal Pell Grant

Source
Federal government

Federal Supplemental
Educational Opportunity
Grant (FSEOG)

Federal government

Maryland Part-time Grant State of Maryland through

FCC

Scholarships

Type of Aid
Maryland State Scholarships State of Maryland
including Maryland Promise

Scholarship

Source

FCC Foundation
Scholarships

FCC Foundation

o g A~ W

Award Amounts

Annual award may range
from $767 to $7,395 as
determined by a Federal
formula. Based on financial
need.

Award is $200 per semester.

Award is $500 per semester.

Award Amounts

Variable. Refer to the state
scholarship website -
http://mhec.maryland.gov/
preparing/Pages/
FinancialAid/
descriptions.aspx
Variable. Application

is available online at
http://frederick.edu/
foundationscholarships
(http://frederick.edu/
foundationscholarships/)

. Federal Parent (PLUS) Loans

. Federal Pell Grants

. Federal Supplemental Education Opportunity Grant (FSEOG)
. Iraq and Afghanistan Service Grant

Who is Eligible to Apply1

Students who have not
earned a bachelor's or Application for Federal
professional degree. Student Aid (FAFSA).
Students who are enrolled in Students must reapply each
coursework for an approved academic year.

degree or certificate

program. Eligibility is based

on EFC from the Free

Application for Federal

Student Aid and enrollment

status in required courses.

How to Apply
Complete the Free

Based on eligibility for

Pell Grant, until funds are
exhausted. Students must be
enrolled at least half time.

Same as Pell Grant program.

Maryland residents, students Same as Pell Grant program.
enrolled for 1-11 required

credit hours in an associate's

degree program. Priority is

given to part time students

with receipt of EA/GA.

Who is Eligible to Apply1

Maryland residents enrolled
in a degree or certificate
program. Refer to MHEC
website for details.

How to Apply

Complete the Free
Application for Federal
Student Aid (FAFSA or
MSFAA). Apply by March 1.
Additional state applications
may be required.

Based on criteria of each
scholarship.

Complete the scholarship
application online at
http://frederick.edu/
foundationscholarships
(http://frederick.edu/
foundationscholarships/).
Students who are awarded
a fall scholarship do not
need to reapply for the
spring semester provided
they continue to meet the
award criteria. Application
deadlines are posted online.
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Maryland Workforce
Development Sequence
Scholarship and Maryland
Community College Promise
Scholarship

State of Maryland

Loans

Type of Aid
Federal Direct Stafford Loan Federal government

Source

Federal Direct Parent Loan
for Undergraduate Students

Federal government

Employment

Type of Aid
Federal Work Study (FWS)

Source

FCC

Student Assistant Program  FCC

Federal government through

Variable. Refer to the state
scholarship website -
https://mhec.maryland.gov/
preparing/Pages/
FinancialAid/
descriptions.aspx

Award Amounts

$5,500 maximum for
dependent freshmen; $9,500
maximum for independent
freshmen; $6,500 for
dependent sophomores;
$10,500 maximum for
independent sophomores.

Annual loan limit is the
student’s cost of education
minus any estimated
financial aid received.

Award Amounts

Variable. Based on financial
need. A variety of jobs are
available on campus.

Variable. Awards are not
based on financial need.
Priority is given to applicants
with higher financial need.
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Maryland residents enrolled
in an eligible Workforce
Development program. Refer
to MHEC website for details.

Who is Eligible to Apply’
Students enrolled at least
half time (6 required credits
per semester) in a degree or
certificate program at FCC.

Parents of dependent
students. Students enrolled
at least half time (6 required
credit hours per semester)
in a degree or certificate
program at FCC. Parents
must have an approved
credit check.

Who is Eligible to Apply’

Students enrolled at least
half time (6 required credit
hours per semester) in a
degree or certificate program
at FCC.

Students enrolled at least
half time (6 required credit
hours per semester) in a
degree or certificate program
at FCC.

Complete the Free
Application for Federal
Student Aid (FAFSA or
MSFAA). Apply by March 1.
Additional state applications
may be required.

How to Apply

Complete the Free
Application for Federal
Student Aid (FAFSA).
Students must submit

all requested verification
documentation. Students
must also complete Loan
Entrance Counseling,
Informed Borrower Consent,
and have a valid Master
Promissory Note - these
steps can be completed at
StudentAid.gov.

Must apply each year.
Complete the Free
Application for Federal
Student Aid (FAFSA). Parents
must apply for a PLUS loan
at studentaid.gov.

How to Apply

Same as Pell Grant program.
Also must complete an

FCC student employment
application.

Same as Pell Grant program.
Also must complete an

FCC student employment
application.

Scholarships

The FCC Foundation awards hundreds of need- and merit-based
scholarships to new and returning students. These scholarships are
made possible by generous gifts from community groups, foundations,
individuals and businesses. For further details, or to apply for these
scholarships, complete an online application at frederick.edu/
foundationscholarships (http://frederick.edu/foundationscholarships/).

Scholarships are also available for Continuing Education and Workforce
Development students. For further information, please speak with your
advisor.

Scholarship Opportunities for Graduating
Frederick County Public High School
Seniors

For further information, please speak to your high school guidance
counselors.

Ambassador Scholarship

Each year, a selected group of Frederick County high school seniors are
awarded the FCC Ambassador Scholarship for maintaining a 3.0 GPA
through grades 9-12. It is awarded to students who have demonstrated
leadership and attend the fall term following their graduation from

high school. High school graduates who have a 3.0 in their first term
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at FCC will also be considered for the FCC Ambassador Scholarship

for the spring term. Ambassador Scholars will be asked to participate

in the Ambassador Program while at FCC. The Ambassador Program
provides students an opportunity to volunteer for a minimum of ten

hours per semester. Examples of opportunities may include providing
campus tours, performing college outreach functions, assisting at college
activities, etc.

Awards: Full-time students will receive $500 for the fall semester,
renewable for up to three additional semesters, depending on
maintenance of at least a 3.0 grade point average and participation in the
Ambassador Program.

Applications are available through the FCC Foundation Scholarship
website. Ambassador Scholarships are awarded based upon date of
receipt of application and high school transcript to FCC. Public, private
and home school students are encouraged to apply.

Veteran and Military Services

Frederick Community College (FCC) Veteran and Military Services (VMS)
serves as a one-stop resource to serve, support, and honor veterans,
service members, and their families as they transition to and navigate
through Frederick Community College in pursuit of their goals.

VA Education Benefits

FCC is approved by the Maryland Higher Education Commission

(MHEC) for the training of eligible veterans, their dependents, and active
duty personnel. FCC may certify enrollments with the United States
Department of Veterans Affairs (VA) for approved programs of study. All
students using a VA Education benefit except for those using Veteran
Readiness & Employment (Chapter 31) and Post 9/11 Gl Bill® (Chapter
33) are responsible for paying tuition and fees by the published academic
payment due dates. If you are unsure which type of VA education benefit
you qualify for, you may contact the VA Education Call Center by phone
at 1.888.442.4551 or visit the VA website at www.gibill.va.gov (http://
www.gibill.va.gov). You will need to provide your social security number
(or that of your sponsor, if applying for benefits under a parent or spouse)
when you make the call.

GIBil®isa registered trademark of the U.S. Department of Veterans
Affairs (VA). More information about education benefits offered by
VA is available at the official U.S. government Web site at https://
www.benefits.va.gov/gibill (https://benefits.va.gov/gibill/).

To use VA Education benefits at FCC, students are required to submit the
electronic VMS intake form located at https://www.frederick.edu/student-
resources/veteran-military-services.aspx. They will then receive, via email,
a checklist of “next steps” to complete along with the link to schedule

an intake appointment with a VMS staff member. At this appointment,
students will have an opportunity to discuss academic programs and

the FCC enrollment process; available veteran and military benefits;
payment options; and College and community resources, including
financial aid advising, services available to students with disabilities,
career counseling, and mental health counseling. Students who have
questions or need assistance should call VMS at 301.624.2836.

VA Education Rules

VA Education programs will only cover courses required by the student'’s
current approved program of study. Please refer to the college catalog
for courses required under each program. If the student enrolls in non-

approved courses, he/she is responsible for paying the tuition and fees.
Note:

+ The VA does not pay for audited courses.

+ The VA does pay for a repeated course if the student received an
unsuccessful grade on the previous attempt and the course is
required for graduation.

+ The VA does pay for courses designated as remedial, online,
practicum, clinical, and internship/externship.

If a student ceases attendance in a course, does not officially withdraw
and receives a failing grade, the student may be required to repay some or
all of the education benefits that he/she received for that course.

The VA requires that students who receive VA Education benefits must
meet the standards of satisfactory progress as defined by the college.
Students who fail to make satisfactory academic progress may lose their
approval to receive VA Education benefits.

A student who must withdraw due to mitigating circumstances

should contact the FCC VA Certifying Official immediately by calling
301.624.2836. The student will be responsible for any charges that the VA
does not cover.

Students receiving education benefits through Montgomery GI Bill®-
Active Duty (Chapter 30), Montgomery Gl Bill-Selected Reserve (Chapter
1606), or Gl Bill Reserve Educational Assistance Program (Chapter
1607) must verify their enrollment each month via Web Automated
Verification of Enrollment (WAVE) (https://www.gibill.va.gov/wave/)

to receive their benefit payment. Students using Post 9/11 GI Bill®
(Chapter 33) who receive monthly kicker/housing allowance payments
are required to verify their enrollment (https://benefits.va.gov/gibill/
isaksonroe/verification_of_enrollment.asp) at the end of each month to
continue receiving payments. Chapter 33 students can opt in to verify
their enrollment via text message. Chapter 33 students who cannot
verify their enrollment via text should call the VA Education Call Center at
1.888.442.4551.

Guest Students Using VA Education
Benefits

Students who are attending FCC as their host institution to obtain credit
for a degree program at their primary institution should submit the
electronic VMS intake form located at https://www.frederick.edu/student-
resources/veteran-military-services.aspx as outlined above. They will
then receive via email a checklist of “next steps” to complete along with
the link to schedule an intake appointment with a VMS staff member.

Education Benefit Chapters
+ Chapter 30 — Montgomery Gl Bill® (Active Duty)
+ Chapter 31 — Veteran Readiness and Employment (VR&E)
- Chapter 33 — Post 9/11 GI Bill®

+ Chapter 35 — Survivors’ and Dependents’ Educational Assistance
Program (DEA)

+ Chapter 1606 — Montgomery Gl Bill® (Selected Reserve)

Military Tuition Assistance

FCC maintains a memorandum of understanding with the Department
of Defense that allows active duty personnel from every service branch
to use military Tuition Assistance at FCC. The process for obtaining
Tuition Assistance (T.A.) varies depending on the service branch. VMS
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will provide you with documentation (e.g., your degree plan and invoice)
if needed so that you can obtain T.A. authorization from your service
branch. Once you receive it, submit your T.A. authorization to FCC's
Student Finance Office at StudentAccounts@frederick.edu. Because T.A.
pays tuition only, service members using T.A. are responsible for paying
their fees by published academic payment due dates.

Evaluation of Military Credit

All veterans must request to have their official military transcripts
submitted to the Assistant Registrar at transferevaluation@frederick.edu
for evaluation of transferable credit. FCC will accept up to 45 credits in
military and other transfer credit toward an FCC degree program. Links to
military transcript request procedures can be found at frederick.edu/vms
(http://www.frederick.edu/vms/).
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ACADEMIC DEPARTMENTS

There are multiple academic departments at Frederick Community
College within Liberal Arts (p. 64) and Health, Business, Technology

& Science (p. 64). There are also several academic programs offered

by Continuing Education & Workforce Development (CEWD) (p. 65)

and the Mid-Atlantic Center for Emergency Management & Public Safety
(MACEM&PS) (p. 65). Each department has a department chair and/

or program manager(s) responsible for academic matters within that
department. Following is a list of credit programs of study offered by the
various departments.

Liberal Arts

Associate Vice President for Academic Affairs/Dean of Liberal Arts: Dr.
Brian Stipelman

Communication, Arts & Languages
Chair: Dr. Kathy Brooks (301.846.2635)

American Sign Language (ASL) Interpreter Preparatory Program
A.A.S. Degree

American Sign Language (ASL) Interpreter Preparatory Program
Certificate

American Sign Language Certificate

American Sign Language Studies Area of Concentration
+ American Sign Language Studies Certificate

* Arts & Humanities A.A. Degree

+ Art Area of Concentration

Audio Production Certificate

Audio Production Technology Area of Concentration

Communication Area of Concentration

+ Film & Video Production Area of Concentration
* Film & Video Production Certificate

+ Graphic Design A.A.S. Degree

Graphic Design Certificate

Mass Communication Area of Concentration

Music Area of Concentration
* Theatre Area of Concentration

English & Humanities
Chair: Anne Hofmann (240.629.7926)

+ English Area of Concentration

Mathematics
Chair: Kylena Cross (240.629.7835)

+ Mathematics Area of Concentration

Social Sciences & Education
Chair: Kristen Wells (301.846.2696)

+ Addictions Counseling A.A.S. Degree

+ Addictions Counseling Certificate

+ Child Care Preschool and School Age Teacher Training Certificate
+ Child Care Preschool Teacher Letter of Recognition

+ Early Childhood Development A.A.S. Degree

Early Childhood Development Certificate

Early Childhood Education/Early Childhood Special Education A.A.T.
Degree

Education Area of Concentration

Elementary Education/Elementary Special Education A.A.T. Degree
+ English Education A.A.T. Degree

+ History Area of Concentration

+ Human Services Area of Concentration

Mathem